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1. IlacnopTt paboyeii nporpaMMbl Yu4eOHOM JUCHMILTHHBI
Hupopmayuonnvie mexnonozuu ¢ npogheccuonaivbHoil 0emaipbHOCmu

1.1.006aacTh npuMeHeHUs1 padoyeil MPOrpaMmbl

PaGouast mporpamma ydeOHON TUCIUIIIMHBI SBISIETCS YaCThIO MPOTPaMMBbI MOATO-
TOBKH crieliuanuctoB cpeauero 38eHa [ BIIOY «ToapaTTHHCKHI MEIKOJIIEIX» MO CIELH-
anmpHOCTH CIIO Cectpunckoe meno (6a3oBas MOATOTOBKA), pa3pabOTaHHON B COOTBET-
ctBum ¢ ®I'OC CIIO.

Pabouas mporpamma cocTaBiieHa JJisl OUHO-3a09HOM (POpMBI 00yUeHUSI.

PabGouas mporpamma anantupoBaHa Ha ocHoBaHuU [lucema MunoOpHayku P® ot
03.08.2014 1. No 06-281 «TpebGoBaHus K opraHu3alud 0OpPA30BATEIHLHOTO Tpolecca IS
00y4YeHHUs] MHBAIHUIOB U JIUIl C OFPAaHUYEHHBIMU BO3MOXKHOCTSAMHU 3710poBbs B [100, B ToM
YHCJIE OCHAIIEHHOCTH 00pa30BaTEeIbHOIO Tpolecca» U MeToIUYecKuX peKOMEHJAluid 1o
pa3paboTKe U peanu3aluy aJalTHPOBAaHHBIX 00pa30BaTEIbHBIX IPOTPaAMM CpeIHEro mpodec-
CHOHAJIBHOTO 00pa3oBaHus, YTBEPKIACHHbIC J[ernapTaMeHTOM TOCyIapCTBEHHOW MOJIUTHKU B
chepe moaroroBku padounx kajapos oT 20 anpens 2015 Ne 06-830 BH.

Pabouas mporpamMma — 3TO 3JIEMEHT aJaNTUPOBAHHONW 00pa30BATENBHON MPOTPaMMBbI
CIIO nmo cneuunansHOCTH CecTpuHCKkoe neno (6azoBasi moarotoBka). OHa HampaBlieHa Ha
WHIUBUTYATBHYIO KOPPEKIHUIO YICOHBIX 1 KOMMYHUKATUBHBIX 3HAHUW W YMEHHUH M CTIIOCO0-
CTBYET COLMAJIBbHON U Mpo(decCHOHATBHOM afanTauuu 00y4yarluxcs HHBAJIUAO0B U 00ydaro-
IUXCSI ¢ OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbS. AJamnrtanus pabodell mporpaMMbl
npoBesieHa ¢ yuyeroM TpeboBanuii @3 «OO6 obOpazoBanuu B Poccuiickoin dDenepanuu» ot
29.12.2012 Ne273-®3, c1.79 u cieayoomux ocoOOEHHOCTeW O0ydJaroluxcs: JIIa ¢ Hapyle-
HUSMH ciyXxa (cia0ocibllialye), Julla ¢ HapyIIeHUsIMUA 3peHus (CIa0oBUSIIME), JIUIA C
HApYIIEHUSIMU PEYH, JTUIA C HAPYIICHUSIMU OTIOPHO-/IBUTATEILHOTO armnapara, WHBAJIU/IbL.

1.2. MecTo y4eOHOM TMCHUIJIMHBI B CTPYKTYpe
npo¢eccuoHANTbHOI 00pa30BaTeIbHOI MPOrPaMMBbI
NMOArOTOBKH CIEIHAJIUCTOB CPeHero 3BeHa

JNuctnumummaa EH.02 «MHbopMaIimoHHble TEXHOJIOTHH B MPO(ECCHOHATBLHON Jes-
TEJILHOCTH» OTHOCHUTCSI K JUCIUIUIMHAM MaTeMaTHYEeCKOTO U OOIIEro €CTeCTBEHHOHAYY-
HOTO y4eOHOro UKJa (peaepabHOr0 KOMIIOHEHTA.

1.2.1 3agaum aganTUpPOBaHHOM pado4yel NPOrpamMMbI

ConetictBue nonxyudenuto ooydaronumucs ¢ OB3 1 ”HBAJIMIHOCTBIO KAYECTBEHHOTO
00pa3zoBaHusl, HEOOXOIUMOTO ISl peaiu3ali 00pa30BaTEIbHbIX 3aPOCOB U AAJIbHEHIIIE-
ro NpoeCCUOHAIBHOTO CAMOONPEIETIEHUSI TOCPEICTBOM COBPEMEHHBIX 00pa30BaTEIbHBIX
TEeXHOJIOTHIA: TU(GEePSHIIMPOBAHHBIX Pa3HOYPOBHEBBIX 3a7aHUi, NHHOPMAITMOHHBIX TEX-
HOJIOTUH, TMYHOCTHO-OPUEHTUPOBAHHOTO MMOX0/1a, MPUMEHEHHUSI AIIEKTPOHHBIX 00pa3oBa-
TEJIBHBIX PECYPCOB, MHANBUIYAITBHBIX U TPYIIOBBIX (OPM OpraHU3aIMu y4eOHOU Jes-
TEJIHLHOCTH, TEXHOJIOTHI KeWC-CTaau, 3I0pOBbecOEPETarONINX TEXHOJIOTHI, UTPOBBIX TEX-
HOJIOTHH, UHPOPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUHA U T.J.

Coznanue yclioBHiA, CIIOCOOCTBYIONUX OCBOeHHI0 oOyuatomumucs ¢ OB3 u o0y-
YaIONMMMHUCA — UHBAJIUJIAMUA 00pa30BaTEIbHON MPOTPAMMBbI M UX MHTETpaIlii B y4eOHOU
TpYIINE U KOJUIeIXKe (ColranbHas afanTanus).

dopmupoBaHue y o0ydaromuxcs-uHBIUI0B U oOy4daromuxcs ¢ OB3 npaBunbHOM
MoTtuBanmu K nosydenuto CIIO u nanpHelmen ero peaaus3annm.



[ToBbIlIeHHE YPOBHS JTOCTYNMHOCTH CpPEIHEro MpOQEecCHOHATLHOIO 00pa30BaHUs
JUTSl UHBAJIUJIOB Y JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 370POBBA.
dopMUpOBaHUE B KOJIEIKE TOJEPAHTHOU COIMOKYJIBTYPHOU CPEIBI.

1.3. leau u 3agaum y4eOHOM TUCIUNJIMHBI —
TpeOOBaHMSA K Pe3yJIbTATAM OCBOCHUS AMCUHUIIIMHBI

B pesynbrare 0CBOCHUS JUCHUILIUHBI CTYAEHT JOJIKEH YMETh!

- HCIIOJIb30BaTh TEXHOJIOTMM cOOpa, pa3MEIICHHs, XPAaHEHHs, HAKOIUICHUS,
npeoOpa3oBaHus U NEpelavu TaHHBIX B MPOPECCHOHAITBPHO OPUEHTUPOBAHHBIX WH(MOPMa-
IIUOHHBIX CUCTEMAX;

- HCIOJIb30BaTh B MPO(ECCHOHATBHON AESITENbHOCTH Pa3IUYHbIE BHJIBI MPO-
rPAMMHOT0 00ECIIEYeHHs], B TOM YHUCIIE CIIELHAIBHOTIO;

- MIPUMEHSTh KOMIIBIOTEPHBIEC U TEICKOMMYHUKAIMOHHBIE CPE/ICTBA.

B pesynbrare 0CBOEHUS JUCHUILIMHBI CTYAEHT JOJKEH 3HATh:

- OCHOBHBIE TTOHSTHUSI aBTOMATU3UPOBAHHOM 00paboTku HH(pOpMaIuu;

- 001U COCTaB U CTPYKTYPY MEPCOHATBHBIX KOMIBIOTEPOB U BBIYUCIUTEIb-
HBIX CUCTEM;

- cocTaB, (PYHKIIMM W BO3MOXXHOCTH HMCHOJIB30BaHUSI MHPOPMAIIMOHHBIX U Te-
JIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B MPOheCCUOHATBHOU NeATeTbHOCTH;

- METOJIbI U cpelicTBa cOopa, 0OpabOTKU, XpaHEHUS, Mepelayd U HAKOIUICHUS
uH(popmanuu;

- 0a30Bble CUCTEMHBIC MTPOTPAMMHBIC MPOAYKTHI U MAKEThl MPUKIIAIHBIX MPO-
rpamMM B 00J1aCTU TPOPECCUOHATILHON JEATEeIbHOCTH;

- OCHOBHBIE METOJbl M IpHEMBbI oOecnedeHus] MH()OPMAMOHHOW Oe30macHo-
CTH.

B pesynbTare oCBOEHUS AUCHUIUIMHBI Y OYIyIIeH MEIUIIUMHCKON CECTPhl JOJIKHBI
(dbopMupoBaThCs CleAyIOIIME O0IIKMe KOMIETEHIMH, BKJIIOYaolue B ce0si crocOOHOCTD
(o 6a30BO¥ MOATOTOBKE):

OK 1. IToruMaTth CymIHOCTh M COITMAJBHYIO 3HAUYUMOCTh CBOEH Oyaymien mpodec-
CHH, NPOSIBIIATH K HEM YCTONYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JCSTEIHHOCTD, BHIOUPATh TUIIOBBIE METOIbI
U CIOCOOBI BBHITTOTHEHHS MPO(eCCUOHATBHBIX 33J1ay, OIEHWBATh UX BHITIOJIHEHUE U Kaue-
CTBO.

OK 3. Pemarb npo0GyieMbl, OLIEHUBATh PUCKU U MPUHUMATh PEILICHUS B HECTaHIAPT-
HBIX CUTYaIUsX.

OK 4. OcyuiecTBisTh NOUCK, aHAJIM3 U OLIEHKY MH(QOpMaluu, HEOOXOIUMOMN s
MOCTAaHOBKHU M pelieHus npodecCHuoHaNbHbIX 3a7a4, Tpo()ecCHOHATBLHOTO U JUYHOCTHOTO
pa3BUTHSL.

OK 5. Ucnonws3zoBath MHPOPMAMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU JI CO-
BEPIICHCTBOBAHUS MPOPECCUOHAIBHON JACATEIHHOCTH.

OK 6. PaboTats B KOJIJIEKTUBE U KOMaHJE, YPPEKTUBHO OOMIATHCSA C KOJIJIETaMH,
PYKOBOJICTBOM, TTOTPEOUTEISIMHU.

OK 7. CraBuTh 1en, MOTUBUPOBATH ACSATEIBHOCTh MOJYUHEHHBIX, OPTaHU30BbI-
BaTh U KOHTPOJHMPOBATH UX PabOTy C MPUHITHEM Ha Ce0sl OTBETCTBEHHOCTH 3a PE3yJIbTaT
BBITIOJIHECHUS 33JaHHM.

OK 8. CamocTosTenbHO OnpeAessaTh 3ajauyd MPoPeCcCUOHATBHOTO U JTMYHOCTHOTO
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pa3BUTHS, 3aHUMAThCA caMO00pa30BaHUEM, OCO3HAHHO IUIAHUPOBATH MOBBIIIEHUE KBAJIU-
buxanum.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPO(eCcCHOHATBHOM eI TeNEHOCTH.

OK 10. bepexHO OTHOCUTBCS K UCTOPUYECKOMY HACIEIUIO M KYJIbTYPHBIM Tpaju-
IIUSIM HapoJa, yBaXkaTh COIMAJIbHbIC, KYJIbTYpHBIC U PEIIUTHO3HBIE PA3INUHSL.

OK 11. beith TOTOBBIM OpaTh Ha ce0si HpaBCTBEHHBIE 00s3aTeNbCTBA M0 OTHOIIE-
HUIO K MIPUPOJIE, OOIIECTBY U YETOBEKY.

OK 12. Opranu3oBbiBaTh pabodee MECTO C COONIOACHHEM TPEOOBAaHUI OXpaHBbI
Tpy/a, TPOU3BOJCTBEHHON CaHUTAPUH, HHPEKIIMOHHOW U MPOTUBOIOKAPHOK Oe30macHo-
CTH.

OK 13. Bectu 310poBbIii 00pa3 KU3HU, 3aHUMAThCS (DU3MUECKON KyIbTypoill U
CIIOPTOM ISl YKPETUICHHS 37I0POBbS, TOCTHKCHHUS JKU3HEHHBIX U MPOPECCHOHAIBHBIX I1e-
bS8

OcBoenue y4eOHOM AUCHUIUIMHBI ABJISIETCSl 0a30il, Ha KOTOpoil OyayT gopmupo-
BaTbCsl CIEAYIOIHME MPOPECCUOHAIBHBIE KOMIETEHIIUU, COOTBETCTBYIONIME OCHOBHBIM
BUJIaM MTPO(PECCUOHATILHOMN S TEIbHOCTH:

[IpoBenenune npodumakKTUUECKUX MEPOTIPUITHIM.

IIK 1.1. IIpoBOIHTE MEPOIIPUATHS IO COXPAHEHUIO U YKPEIUIEHUIO 30POBbs Hace-
JICHUs, MTALIUEHTA U €r0 OKPYKEHUS.

IIK 1.2. IIpoBOANTH CAHUTAPHO-TUTUEHNYECKOE BOCIIUTAHUE HACEIICHHUS.

I1IK 1.3. YuactBOoBaTh B MpPOBEACHUH NPOPUIAKTUKY MH(EKIIMOHHBIX U HEHH)EK-
LIUOHHBIX 3a00JIEBaHU.

VYyactue B 1e4eOHO-AMarHOCTUYECKOM U PeaOMIMTALlMOHHOM IIpoleccax.

[IK 2.1. TlpenctaBnsaTe MH(OPMAIMIO B MOHATHOM JJIA MAlUEHTa BUE, OOBACHSTH
€My CyTh BMEIIATEbCTB.

IIK 2.2. OcymecTBisaTh JeueOHO-TMArHOCTHUECKNE BMEIIATEIbCTBA, B3aWMO/ICH-
CTBYS C YYaCTHUKAMHM JIEYEOHOTO MpoIiecca.

[1IK 2.3. CotpynHuUaTh ¢ B3aMMOJICHCTBYIOIUMH OPTaHU3AIUSIMU U CITYKOaMHU.

IIK 2.6. BecTu yTBEpKACHHYIO MEIUIITHCKYIO JOKYMEHTALIHIO.



1.4. Kosin4ecTBO 4aCOB HA OCBOEHHE
padoueil mporpaMMbl y4eOHOM TMCIUIIMHbI:

MaKCHMaJIbHOM y4eOHOM Harpy3ku oOyuaromierocst — 122 yaca, B TOM 4ucie:

— 00s13aTEeIPHOM ayTUTOPHOM YueOHOM HAarpy3Ku 00ydaromierocs — 56 4acos;

— CaMOCTOSTEJIbHON paboThl 00yUaroIerocst — 66 4acos.

2. CTpyKTypa M coaepkaHue y4eOHO! TUCIUILTHHBI
2.1. O0bEéM yueOHOH JUCHUIIMHBI U BUIbI YUeOHOH padoThl

Buj yueOHOH esTebHOCTH

O0BéM yacoB

MakcumanbHasi yueOHast Harpy3ka (BCEero) 122
O0s3arenbHas ayquTOpHas yueOHast Harpy3Ka (BCero) 56
B TOM YHCIIC
JIEKLIUA 8
CEMHUHAPCKUE 3aHATUS HE TIPEyCMOT-
pEeHO
[IPAKTUYECKHE 3aHITUSI 48
CamocrosiTenbHas paboTa cTyieHTa (Bcero) 66
B TOM YHCJIC
— COCTaBJICHHE KOHCIIEKTOB 28
— 3aloJIHEHUE Ta0JIHIl 14
— HamuMcaHue pedeparon 8
— TOJrOTOBKAa COOOIEHUs 16

[TpomexyTouHast aTTectamnus B popme
nuddepeHIMPOBaHHOTO 3a4éTa




2.2. TemaTu4ecKkuil JIaH U copep:KaHue Y4eOHOH M CIUNIMHBI

«HpopMatHOHHBbIE TEXHOJOTMH B IPO(PECCHOHAIBHOU AESATEJTbHOCTH»

O0BéM yacoB

Teopus JlaGopa- Vio-
TOPHO- Camo- P
HaumeHoBaHue Conep:kanue y4eOHOT0 MaTepHuaJia, Jad0paTOPHO-NIPAKTHYECKHUE Ce- - U Be€Hb
pa3iesioB U TeM 3aHAITHS, CAMOCTOSITEIbHAs padoTa CTyAeHTOB, KypcoBasi padora Jlek- 0CBOe-
MH- THYe- | TeJbHas
M HUSA
HapbI CKHe padora
3aHATHA
1 2 3 4 S 6 7
Paznen 1.
Texauueckas U
nmporpamMmHasi 6asa 8 - 6 22
MH(POPMAIIMOHHBIX
TEXHOJIOTHI1
Tema 1.1. Copnepxanue yueOHOM nHpopmanuu.
AnmnaparHoe
U IpOrpaMMHOE Texnuka 6e3onacHoctu. Kiaccuduxanus I10. Onepanmonnsie cuctemsl. Oc-
obecrieueHne co- | HoBHbIe eMeHThl Windows. TekcroBsiii nporeccop MS Word. Tlons3oBarens-
BpemenHoro [1K. ckuit uatepgeiic. IouaTus u cnocods! GpopMaTHPOBaHUS U PEJAKTUPOBAHUS J10-
kymeHTa. Haznauenune u unrepdeiic Microsoft Excel. OcHoBHbIE mOHSTHS 3Ile-
MEHTOB 3JIEKTPOHHOM TaONUIbl. DTambl MOCTPOSHHUS] M PEelaKTUPOBAHMS JUa-
rpamM. [lpaBuna Hanucanus gopmyn. ITouckossie ciayx0sl B MnTepHet. [louc-
KoBble cepBepel WWW. SI3bIK 3al1poCOB ITOMCKOBOTO cepBepa. TexHosorus Io-
ucka. Haznauenune AVC, ux Buzbl U posib B 00padboTke nHpopmanuu. Daiinosas 2
crpykrypa. [IpueMsl ympaBieHHs ¥ HACTPOWKH omnepanuoHHOW cuctembl Win-
dows. Onepaiuu ¢ 00beKTaMu (HaiJI0BON CTPYKTYPBIL
Jlexums Ne 1. Texnuka 6e3omacHoctu. Kmaccudukanus I10. Onepannonnbie 5 )
cucrembl. OcHOBHBIE 351eMeHTh Windows.
Jlekumst Ne 2. Tekcrosbiid npoueccop MS Word. [Monbp3oBaTenbckuii HHTEp- 5 )
deiic. [TonsTus u cnocoObl popmMaTUpoBaHMs U PEIAKTUPOBAHMS IOKYMEHTA.
Jlexumst Ne 3. Hasznauenue u untepgeiic Microsoft Excel. OcHOBHbIE TOHATHS
3JIEMEHTOB 3JIEKTPOHHOM TaOMUIbl. DTanbl MOCTPOEHUS M PEIAKTHUPOBAHUS TUa- 2
rpamm. [IpaBuia Hanucanus GopmyI.
Jlexuus Ne 4 Tlouckossie cinyx0bl B UHTepHer. Texnonorus noucka. Hazna- 5
yeHue AVC, ux Bujpl ¥ posib B 00paboTKe HHPOPMALIUH.




[IpakTnueckoe 3anarue Ne 1. dainoBast cTtpykTypa. [Ipuemsl ynpaBieHus u
HACTPOWKHU ornepannonHoi cucrembl Windows.

ITpaxtrueckoe 3ansatue Ne 2. Oneparuu ¢ o0beKTamMu GaitioBOl CTPYKTYPHI.

CamocrosTenbHas paboTa CTyIeHTOB

[ToaroroBka coobmenus mo teme «Kmaccudukarus [10».

3anonuenue Tabauisl no reme «Knaccupukamus I1O».

3anosHeHue TaOIHIbI 10 TeMe «OTepanuoOHHbIE CHCTEMBIY.

[ToxaroroBka coobuenus mo teme «CrenuanbHble BO3MOXHOCTH ONEpPaluOH-
Hoit cuctemsl Windowsy.

[onroroBka coobmenus Ha «Opranuzanus (ailioBol CTPYKTYPBD».

[ToaroroBka cooOmieHust o TeMe «OCHOBHBIC MOJIB30BATEIBCKUE XapaKTEPH-
CTHKH JOTOJIHUTEIBHBIX YCTPOUCTB M MX HA3HAYCHUE W IPUHIIAIT PAOOTHD».

CocraBiieHHE KOHCIIEKTa 10 TeMe «be30MmacHOCTh, TUTHEeHA, YPrOHOMHKA, Pe-
cypcocbepexenne. 3ammTa THPOPMALTUN

NS

N

Paznen 2.
Opranuzanus
podeCcCuoHaITb-
HOW JIeSITEJIbHOCTH
c MTOMOIIBIO
cpeacts  Microsoft
Office

32

44

Tema 2.1.
O6paboTka
uH(popManun
CpeIcTBaMuU
Microsoft Word

Conepxanue yueOHOM nHpopMauu.

BBoa u penaktupoBaHHe TEKCTa JIOKyMeHTa. DopMaTUpOBaHHE JOKYMEHTA.
Cnucku. Coznanue u ¢popmarupoBanue tabnwmil. [loctpoenue u popmaTupoBanue
nuarpamMm. Co3faHue TUTYJIBHOTO JucTa. BeraBka rpadguueckux o0bekToB. Puco-
BaHMe B fokymMeHTe. O0bekTsl WordArt. Mcrons3oBanue ctuiieil B qokymente MS
Word. Co3naHue CIOXHBIX TEKCTOBBIX JIOKYMEHTOB. PyOeXHbIi KOHTpOJIb.
Crpykrypa okna Microsoft Word. Hacrpoiika mosbp30BaTebcKOro HHTEpdeiica.
OCHOBHBIE OIIEPALUHU C JOKYMEHTOM.

[Mpaktrueckoe 3austue Ne 3. Ctpykrypa okna Microsoft Word. Hactpoiika
0JIb30BaTEIbCKOr0 HHTEp(deiica. OCHOBHBIC OIEpaIUH C TOKYMEHTOM.

ITpakTueckoe 3ansaTue Ne 4. BBoa 1 pejakTMpoBaHHE TEKCTa JTOKYMEHTA.

IIpakTrueckoe 3ansatue Ne 5. @opmarupoBanue 10KyMeHTa. CIIUCKH.

[Tpaktuueckoe 3anarue Ne 6. Co3ganue u hopMaTupoBaHue TaOIHII.

ITpakTueckoe 3anstue Ne 7. [loctpoenue u opmMatupoBaHue Juarpamm.

[Tpaktuueckoe 3ansatue Ne 8. Co3nanue TUTyapHOro jucra. BeraBka rpagu-
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YeCKUX 00BEKTOB.

[Tpaktuueckoe 3ansarue Ne 9. Pucoanue B nokymente. Oobextsl WOrdArt.

[Ipaktnueckoe 3anstue Ne 10. Mcmomb3oBanue ctwiieid B JnokymeHTe MS
Word.

HpaKTI/I‘ICCKOC 3ansgTue Ne 11, CO3,Z[aHI/Ie CJIOKHBIX TEKCTOBBIX TOKYMCHTOB.

ITpaktuyeckoe 3anstue Ne 12, PyGexHbIil KOHTPOJIB.

NN N (N

CamocrosTenbHas paboTa CTyIEHTOB.

3anonHeHue Tadbauibl «OCHOBHBIE BO3MOXKHOCTU TEKCTOBOrO pepakropa MS
Word»

[ToaroroBka coobuieHus mo teme «CpencTBa U TEXHOJIOTUU 00pabOTKU TEK-
cTOBOM nH(popmanuu. TekcToBbIE pelakTOPbl, TEKCTOBBIE MPOLIECCOPHI»

CocraBnenue koHcrekra «CrocoObl U 3J€MEHThI MaHeI UHCTPYMEHTOB HC-
HOJIb3yeMble JJ1s1 POPMATUPOBAHUS TOKYMEHTa»

[MonroroBka pedepara mo teme «OCHOBHBIE METOJIBI M CPEICTBA KOMITBIOTEP-
HBIX TEXHOJIOTUII».

CocraBnenue koHcnekTa «BcraBka pucynkoB. Co3znanue rpaduyeckux oO0b-
extoB Word»

Cocrasnenne koHcnekra «Ilocrpoenue rpadukos mpu nomoru Wordy

Tewma 2.2.
O6paboTka
uH(popManun
CpeIcTBaMuU
Microsoft Excel

Conepxanue yueOHOM nHpopMaLuu.

Hactpoiiku mosb3oBarenbckoro unrepdeiica Microsoft Excel. ®opwmar stue-
ex. BBox nannbix B sueiiku. CrocoObl pegaktupoBanus U popmarupoBanus. Bol-
neneHue obnacteid B Tabnuue. CopTupoBKa U (UIbTpalMs JaHHBIX. ABTO3aIOJ-
HeHue. dopmynbl. BeinmonHenne maremaTHueckux pacueTtoB. IlocTpoenue u pe-
nakTapoBanue auarpamm. Vcmons3oBanue pynkmuii MS EXxcel mis BeimosHeHUs
ABTOMATUYECKUX pacdyeToB. PyOeXHbIN KOHTPOJIb.

[Tpaktuyeckoe 3anstue Ne 13. Hactpoliku mosb30BaTesbckoro mHTEpdeiica
Microsoft Excel. ®opmar siueexk.

[Tpaktuyeckoe 3anstue Ne 14. BBox nanHbIX B stueiiku. CriocoObl peakTHpo-
BaHUs U GOpPMaTUPOBAHUS.

[Ipaktuueckoe 3anstue Ne 15. Brinenenue obnacreit B Tabnuie. ABT03amnod-
Herne. CopTrpoBKa M GUIBTpANUs JAHHBIX.

[Ipaktuueckoe 3ansarue Ne 16. ®dopmynsl. BeimonHeHue MmaTeMaTHUECKUX
pacyeTos.

[Tpaktuueckoe 3ansTre Ne 17. ITocTpoeHue U peJakTHPOBaHHUE AUATPAMM.

[MpakTrueckoe 3anstue Ne 18. Mcnonb3oBanue dynkimii MS Excel mist BbI-
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IMMOJIHCHUA aBTOMATHUYCCKUX PaCYCTOB.

[Tpaktuueckoe 3ansarue Ne 19. PyOexHbIli KOHTPOJIb.

CamocrosTenbHas paboTa CTyJICHTOB.

CocraBiieHre KOHCIIEKTa 1o TeMe «Bbiienenue odnacreit B Tadnwuie. ABTo3a-
nosiHeHue B Microsoft Excel»

CocraBiieHne KOHCTeKTa 1Mo Teme: «CIoco0bl CO3JaHus TUArpaMM))

CocraBieHue KoHcrekTa 1o teme: «CrocoObl hopMaTHpOBaHUS AHATPAMM)

[ToaroroBka pedepara mo Teme «IEKTPOHHBIE TAOTHUIIB»

CocraBieHHe KOHCIIEKTA 110 TeMe «CpelicTBa U TEXHOJIIOTHH 00pabOTKH YKC-
JI0BOH MH(pOpMAITHN»

CocraBnenue koHcnekTa 1o Teme «lloctpoenue rpadukoB mpu nomoiu Ex-
cel»

[MoaroroBka coobrieHwus mo Teme «lcmoabp3oBanue mporpammbl Microsoft
Excel B 1eueOHBIX 3aBEICHUSIX )

CocraBiienue KoHcHekTa 1o Teme «/cTopus oTeuecTBeHHON MeTUIIMHCKOM
UHPOPMATUKI

A BADN N

N

Paznen 3.
WNudopmannonnsie
KOMMYHHUKAI[OH-
HBIE TEXHOJIOTHH B
ME/IUIHE.

Copepxanne yueOHOM HH(MOpMALIUU.

[Touck menuuuHckoil nHpopmanuu B MHTEpHETE. DIEKTPOHHASI IOYTa U €€
ucnonb3zoBanue. Co3zmanne npeseHtanuun «AMC B mMeauuuHe W 31paBOOXpaHe-
Hun». O6001Iaro1Iee 3aHATHE.

16

ITpaktnyeckoe 3ansatue Ne 20. [Touck menunumHckod uHpopmarmu B MHTEp-
HETe.

[Tpaktuyeckoe 3anstue Ne 21. DneKTpoHHAs NOYTA U €€ UCIOIb30BaHUE.

[Tpaktuyeckoe 3anstue Ne 22. Co3nanue npesentauuu «AUC B MeaunuHe u
3/IpaBOOXPAHEHHUM.

ITpaktuyeckoe 3anstue Ne 23. O6o61maroniee 3aHsATHE.

NN (NN

CamocTosTenbHast paboTa CTYAEHTOB.

3anonHeHue Tabnuiel mo reMe «MHPOpMaIOHHO — TOUCKOBBIE CHCTEMBI.

Odopmienue MyTbTUMETUHHON MPE3EHTAIMH 110 TeMe «MeaUIIMHCKUE TTOHUC-
KOBBIE CUCTEMBI»

Odopmienne MyTbTUMETUHHOMN. IPE3EHTAINH 110 TeMe «ABTOMATHU3UPOBAH-
HOe pabodee MECTO CPEeIHEro METUIIMHCKOTO IepcoHaa

[ToaroroBka coobmienus mo teme «lcrnonp30BaHNe KOMIBIOTEPOB B JIeU€OHOM
3aBeJieHHH T. TonbaTTiy (1o BEIOOPY)

Paznen 4.
ITIpomexxyTouHast




aTTecTanus

[Ipaxtuueckoe 3ausTre Ne 24. JTuddepeHnpoBaHHbIHN 3a4erT.

KypcoBas paboTa 1o nucuuIuiiHe He IpeyCMOTpeHa

Bcero: 122 yaca, u3 Hux

48

66

XapaKTepuCcTUKa YPOBHSI OCBOCHHS yUeOHOTO MaTepuania:
1 — o3HaKOMUTENNbHBIN YPOBEHD (y3HaBaHUE paHEEe U3yUYEHHBIX OOBEKTOB, CBOICTB);

2 — penpoayKTUBHBINA yPOBEHB (BBIIIOJIHEHUE ACATEILHOCTH 110 00pa3ily, MHCTPYKLUHU HIIH 1101 PYKOBOJCTBOM);

3 — MIPOAYKTUBHBIN ypOBeHb (MJIAHUPOBAHUE U CAMOCTOSITEIILHOE BHITIOJTHEHHUE JICATEIBHOCTH, PEIIeHNE TPOOIEMHBIX 3aj1a4).




3. YcaoBus peaju3anuu NPorpaMMbl I CHUILTHHBI
3.1. Tpe6oBaHUsA K MUHMMAJIbHOMY MATEPHATIbHO-TEXHHYECKOMY O0ecneyeHUIo

Peanuzanus nporpaMmbl JUCHUIUIMHBI TpeOyeT Hamnuusi yueOHoro kabuHera Kom-
NBIOTEPHBIN KJ1acc.

Peanuzamuss mporpamMmbl JUCHUIUIMHBI TpeOyeT Haiauuusg y4eOHOro KaOHHeTa
HNudopmatuku.

O6opynoBanne yueOHOTO KabUHETA

— 14 pabouux MecT JJ1sl CTyICHTOB

— 1 paGoyee mecTo MpenojiaBaTelis.

TexHuueckue cpeacTra 00yyeHusI:

— KOMIIBIOTEPHI C JUMIEH3HOHHBIM MporpaMMHbIM obecrnieuenuem Windows XP
SP3ru — 15 .

O6opynoBaHue paboYMX MECT KOMITBIOTEPHOTO Kjlacca:

Cnucoxk nmponeccopos:

— 2x Intel CPU 2,40GHz — 4 mr.

— 2x Intel CPU 2,60GHz — 10 1.

— Intel CPU 2,80GHz MMX — 1 mir.

Pacrnipenenenune onepatuBHOM MaMATH:

— 2Gb—4 mr.

— 4 Gb —10 .

— 2Mb -1 mr.

Cnrcok MOHHUTOpPOB:

— KK - 15 mr.

CHOucok NpuHTEPOB:

— JlazepHsbiii — 1 mrT.

3.2. UudopmannonHoe odecnevyeHne 00yueHust

OcCHOBHbIE HICTOYHUKH:

1. CumonoBuu C.B., EsceeB I'.A., Mypaxosckuii B.1. Undopmaruka. bazoBslii Kypc:
VYueobnoe mocodbue. — CII6: ITutep, 2013. — 640 c.

2. I'mymakoB C.B., Cypsansiit A.C., CmupaoBa O.B. HoBeiimast SHIMKIIONEINS TOTB30-
Batens [1IK. — M.: ACT: ACT Mocksa, 2014.

3. Makaposa H. B. Hudopmatnka u wuHGOpMaIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHO-
aorun.- CII6.: ITutep, 2013.

4. Muxeesa E.B., UnpopMmaninonHbie TEXHOJIOTHH B IPO(HECCUOHATHHON IeITeTbHOCTH. —
M.: U3naTensckuii neHTp «Akanemus», 2014,

5. Muxeesa E.B., [Ipaktukym no undopmaruke. — M.: U3ngatenbckuii nieHTp «AKaje-
mus», 2015.

6. Cumonosuu C.B., EBceeB I'.A., Mypaxosckuit B.. Uudopmaruka. ba3oBsiii Kypc:
VYuebnoe nocodue. — CII6: [Turtep, 2013.



no

JlonoJiHATe IbHbIE HCTOYHUKH:
I'enbman B.A., Menununckas uHdopmatuka. [Ipaktukym. — CII6: Ilutep, 2014. —
468c.
Owmenbuenko B.II. I[lpaktukym mo menuuuHckor uH(popmatuke. — PoctoB-Ha-/loHy,
2016. - 234 c.

HNuTepHeT-pecypcenl:
Hayuno-o0pa3oBatenbpHblil HHTEpHET-pecypc 1o Tematuke UKT "Ennnoe okHO 10CTYy-
na k obpasoBareibHbIM pecypcam” (http://window.edu.ru). Pasaensr: "OGriee o6paso-
Banue: Mudopmaruka u UKT", "[Ipodeccuonansuoe obpazopanue: MHpopmaTuka u
HH(pOpMAITMOHHBIE TEXHOJIOTHH .
http://school-collection.edu.ru/
bubnmoreka yueOHbIX KypcoB Microsoft
http://www.microsoft.com/Rus/Msdnaa/Curricula/
BupTtyanbHsiii KoMIbIOTepHBIN My3el http://www.computer-museum.ru

4, KOHTpOJIb U OIICHKA PE3YyJbTaTOB 0CBOCHUA NTUCHUIIJIUHBI

KOHTpOJ'IB H OLCHKaA PC3yJIbTaTOB OCBOCHUA AVCHUIIIIMHBI OCYIICCTBIISICTCS IIPCIIO-

AaBaTCJIEM B IIPOHECCCC IMPOBCACHUA PE3YJIbTATOB OCBOCHUS AUCHUIIIIMHBI OCYIICCTBIISICTCA
IpernogaBaTCjicM B IIPOLHCCCC IIPOBCACHUA IMPAKTHYICCKUX 3aHHTHﬁ, TCCTUPOBAHHA, a4 TaK-
7K€ BBIITOJIHCHU O6y‘-IaI-OHII/IMI/IC5I HWHAWBUAYAJIBHBIX 3aHaHHﬁ.

PesynbTarsl 00ydyeHus DopMBI U METOBI
(OCBOEHHbBIE YMEHUSI, YCBOCHHBIE 3HAHUS) KOHTPOJISI U OLIEHKH PE3yJIbTaTOB O0yUYEHUS

OcCBOEHHBIE YMEHHUSL:
- HCHOJB30BaTh TEXHOJOTHH cOopa, pasmerie- | OLEHKAa BBIOJIHEHHUS AJITOPUTMOB pPabOTHI B
HHs, XpaHEHWs, HAKOILICHHUs, NpeoOpa3oBaHus W | onepanuoHHoi cucreme MS Windows.
nepeaun JaHHBIX B MPO(ECCHOHANBHO OprueHTH- | OIEeHKa BBIOIHEHHS aITOPUTMOB pabOTHI B TEK-
pPOBaHHBIX HH(OPMAIIMOHHBIX CHCTEMAX; croBoM pexpaktope Microsoft Word.

- WCIIOJB30BaTh B MPO(decCHOHANbHON JesTenb- | OleHKa BBINOJHEHUS aIrOPUTMOB PAabOTHl C
HOCTH pasIMYHbIe BHUIbI MPOrPAMMHOIO obecre- | MeKTpoHHBIMU Tabuuamu Microsoft Excel.
YEeHUsI, B TOM YHCIIE CIIEIHATLHOTO; O1eHKa BBITIOTHEHUS aJITOPUTMOB Pa0OTHI B CETH
- TIPUMEHSATh KOMIBIOTEPHBbIE M TEIEKOMMYHHU- | IHTEPHET W DJIEKTPOHHOM IIOYTE.

KaI[MOHHBIE CPEJICTBA;

Y cBOGHHBIE 3HAHUS

- OCHOBHBIE NOHATHS aBTOMAaTU3MPOBAHHOW 00-
paboTku HH(pOPMALINY;

- o0mui cocTaB U CTPYKTYpy IEpPCOHAIBHBIX
KOMIIBIOTEPOB U BBIUHCIUTEIbHBIX CUCTEM;

- cocTaB, ()YHKLIHUU U BO3MOXHOCTH HCIIOJIb30-
BaHUS MH()OPMALMOHHBIX M TEJIEKOMMYHHUKALU-
OHHBIX TEXHOJIOTUH B MPOQPECCHOHANBHON Jesi- | MalnHHBIM (TpOrpaMMUPOBAHHBIN) KOHTPOJIb
TENBHOCTH; B (hopMe TECTUPOBAHUSI.

- METOJBI U CpelicTBa cOopa, 00padoTKH, XpaHe-
HUS, TIepelaudl 1 HaKOIJICHUs HH(POpMaLny;

- 0a30BbIe CUCTEMHBIE TPOTrPAMMHBIE MPOJYKTHI
U MAKeThl MPUKIAJHBIX MPOTrPaMM B 00JIACTH TPO-
(dheccroHaNBHON eI TEIbHOCTH;

- OCHOBHBIE METOJIBI WU MpHEMBbI ObOecreueHus
nH(}OpPMaIlMOHHON 06€30M1aCHOCTH.
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Pacnpenesienne yueOHbIX 4acoB 1o ¢gopmMaM 3aHATHIT
Ha20__ -20_ y4eOHbIii rojg
CnennanabHocth CecTpunckoe aeio (PI'OC CIIO)

I[HCIIHH.]'II/IH& «HH(l)OpMaIH/IOHHBIe TEXHOJIOI'UHA B HpO(l)eCCI/IOHaJILHOﬁ ACHATECJIbHOCTH

Kypc — 2, ouno-3a0unasi popma 00yueHus

Hepeqenb JICKUUOHHbIX 3aHamuil

Koimu.

Ne HaumeHoBaHHe TeMbI JIEKIIMOHHOTO 3aHATHSA

4acoB

1. | Texnuka 6e3omacHoctu. Kimaccudukamus I10. Onepanmonnsie cuctembl. OCHOB- 2
HbIe 35ieMeHTsl Windows.

2. | Texcrossiit mporeccop MS Word. ITons3oBarenbekuii uatepdeiic. [TousaTus u 2
crioco0bl (POPMATUPOBAHUS M PETAKTUPOBAHUS JOKYMEHTA.

3. | Haznauenue u unrepdeiic Microsoft Excel. OcHOBHBIE TOHATHS 3JIEMEHTOB JJICK- 2
TPOHHOH TaOMUIIBI. DTambl TOCTPOCHUS M pelaKkTUpoBaHus auarpamm. [IpaBuna
Hanucanusi Gopmyi.

4. | Ilouckossie cinyx0bl B IHTepHeT. Texnonorus noucka. Haznauenne AUC, ux Bu- 2
JIbI U POJIb B 00paboTKe HH(pOpMAITUH.

Bcero 8
Ilepeuenv npakmuueckux 3anamui
Koumu.
No HaumMeHoBaHUe TeMbl MPAKTHYECKOT0 3aHATHSA
4acoB

1 | QaiinoBas crpykTypa. [Ipuemsl ynpaBieHus 1 HACTPOHUKH ONEPAIMOHHOMN CHCTe- 2
mbl Windows.

2. | Oneparu ¢ o6bekTaMu (HaiIoBOl CTPYKTYPBHIL. 2

3. | Crpykrypa okaa Microsoft Word. Hactpotika moibs3oBareibckoro uHTepdeiica. 2
OcCHOBHBIE OTlepalyy ¢ JOKYMEHTOM.

4. | BBoa u perakTHpOBaHHME TEKCTA JOKYMEHTA. 2

5. | ®opmarupoBanue qokyMmeHnTa. COUCKU. 2

6. | Co3manue u hopMaTUpOBaHUE TAOIIHII. 2

7. | Iloctpoenue u popmMaTupoBaHUE AUATPAMM. 2

8. | Coznanue TuTyIpHOrO HcTa. BeraBka rpagueckux 0ObEKTOB. 2

9. | PucoBanue B mokymenrte. O0bexTsl WordArt. 2

10. | Mcnonws3oBanue ctuieii B jokymente MS Word. 2

11. | Co3nmanue CI0KHBIX TEKCTOBBIX JOKYMEHTOB. 2

12. | PyGexxHblif KOHTPOJb. 2

13. | Hacrpoiiku monp3oBaTenbckoro narepderica Microsoft Excel. ®opwmar sueek. 2

14. | BBox naHsbIX B siueiiku. CriocoObl peJakTUpOBaHUS U (POpMaTHPOBAHUSI. 2

15. | Beigenenue obnacreit B Tabnuie. CopTUpoBKa U GUIBTPAIUS JaHHBIX. ABTO3a- 2
TIOJTHEHHE.

16. | ®opmynsl. BeimonHeHne MaTeMaTHYeCKUX pacueToB. 2

17. | llocTpoeHue u peJakTHPOBAHUE JHarpamM. 2

18. | Ucnonb3oBanue Gpyakuuii MS EXcel mist BBINOTHEHHS aBTOMAaTHYECKHX PACUECTOB. 2

19. | PyOexHbIi KOHTPOJIb. 2

20. | Ilouck menunuHckoi nHopmaruu B UuTepHere. 2

21. | DneKkTpoHHAas 1MoyTa 1 € HCIOJIb30BaHUe. 2

22. | Cozmanune npeserrannu «AVC B MeTUIIMHE U 3PaBOOXPAHCHUI 2

23. | Ob6obuiaronee 3aHATHE. 2

24. | InddepeHnmpoBaHHbIN 3a4eT. 2

Bcero 48

3aBeyrONIuil OT/IETICHUEM B.4. Carrapos




