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1. ITacopt padoueii mporpaMmMbl y4eOHOW AU CIIATIIHHBI
Hnpopmayuonnoe odecneuenue npogheccuonanvHoul 0eamenpbHoCmu

1.1. ObsacTb npuMeHeHus1 padoueil MPporpaMMbl

Pabouas mporpamma yueOHOW AMCUMIUIMHBI SIBISETCA 4acThIO OCHOBHOM mpodec-
cuoHabHON oOpazoBarenbHOUM mporpaMMbl ['BIIOY «TombITTHHCKUN MEAKOIUIEIHK» TIO
cneranbHoctu CIIO dapmarus (6a30Bast HOArOTOBKA), pa3pabOTaHHONW B COOTBETCTBUU
¢ ®I'OC CIIO.

Pabouas mporpamma coctaBieHa Ui O4HON (POpMBbI 00yUEHUS.

PabGouas mporpamma anantupoBaHa Ha ocHoBaHuU [lucema MunoOpHayku P® ot
03.08.2014 r. Ne 06-281 «TpeboBaHus K opraHu3anuu oOpa30BaTEIBLHOrO IpoLecca s
00y4eHHs] MHBAJIUIOB U JIMI C OTPAaHUYEHHBIMU BO3MOXKHOCTAMHU 3710poBbs B [100, B TOM
YHCJIE OCHAILIEHHOCTH 00pa30BaTeNIbHOTO Mpolecca» U MeToauYecKux peKOMEHIaIui 110
pa3paboTKe U peanu3aluu aJlalTUPOBAHHBIX 00pa30BaTENbHBIX MIPOrPAMM CPETHETO MPO-
(eccroHaabHOrO0 00pa30BaHUsl, YTBEPKJIEHHBIE J(enapTaMeHTOM rocyAapCTBEHHOW MOJIu-
TUKH B cepe MoAroToBku padounx kaapos ot 20 ampesnst 2015t Ne 06-830 BH.

Pabouast mporpamMma — 3TO 3JIEMEHT aJAaNTHUPOBAHHOM 00pa30BaTENIbHOM IpOrpam-
Mbl CIIO no cnenunanbHocTr 33.02.01 dapmanus. OHa HanpaBieHa HA UHIUBUIYAJIbHYIO
KOPPEKIUIO y4eOHbIX U KOMMYHUKATUBHBIX 3HAHUWA U YMEHHI U CIIOCOOCTBYET COIMANIb-
HOM M mpodecCHOHANBbHON afanTaluy oO0y4aronIMXcsli UHBAJIUAOB U O0OYy4arOIIUXCs C OT-
PaHUYEHHBIMH BO3MOXHOCTSIMH 310pPOBbsl. AjanTtanus padodeld NporpaMMbl POBEAEHA C
yuetoMm TpeboBanuit @3 «O6 obOpazoBanuu B Poccuiickoii denepannn» ot 29.12.2012
Ne273-®@3, c1.79 n cienyrommx 0coOCHHOCTEH OOydaromIMxcs: JMLa ¢ HapyUIeHUSMHU
ciyxa (crmabociblaiiye), Jula ¢ HapylIeHUsIMH 3peHust (C1a00BUSIINE), JIUIIA C HApy-
HICHUSIMU PEUH, JINLA C HAPYIIEHUSMHU OTOPHO-ABUTaTEIbHOIO annapara, MHBAJINIBI.

1.2. MecTo y4eOHOH TMCHUIIMHBI B CTPYKTYpe
OCHOBHOI nMpodeccuoHaTIBLHON 00pa30BaTEIbLHON MPOrPaMMBbI
Huctunnaa «udopmarimonnoe obecrnieueHre mpodecCuOHATBHON ACSTEIBHOCTH
OTHOCHUTCA K TUCIUIIMHAM MAaTeMaTHYECKOro M 00IIEeTr0 €CTECTBEHHOHAYYHOTO Y4eOHOTO
1uKIa (heaepaTbHOr0 KOMIIOHEHTA.

1.2.1 3agaum aganTUpPOBaHHOM pado4yel MPOrpaMmbI

CopetictBue noiaydenuto ooydaronumucs ¢ OB3 1 "HBAJIMTHOCTBIO KQUECTBEHHOTO
00pa3zoBaHusl, HEOOXOIUMOTO ISl peaiu3alii 00pa30BaTEIbHBIX 3aMPOCOB U AAJIbHEHIIIE-
ro NpoeCCUOHAIBHOTO CAMOONPEIETIEHUSI TOCPEICTBOM COBPEMEHHBIX 00pPa30BaTEIbHBIX
TEXHOJIOTU: TU(PPEepeHIIMPOBAHHBIX PA3HOYPOBHEBBIX 3aJaHUM, HHOOPMAIIMOHHBIX TEX-
HOJIOTUH, TMYHOCTHO-OPHUEHTUPOBAHHOT'O MTO/IX0/1a, TPUMEHEHHUS 3JIEKTPOHHBIX 00pa3oBa-
TEJNBHBIX PECYPCOB, MHAMBUAYAIbHBIX U TPYNIOBBIX (OPM OpraHM3alMU y4eOHOU Jes-
TEJIHLHOCTH, TEXHOJIOTHI KeWC-CTaau, 3I0pOBbeCOCPETatONINX TEXHOJIOTHI, UTPOBBIX TEX-
HOJIOTUH, HHPOPMAIIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH U T.JI.

Coznanue yciioBui, CIIOCOOCTBYIOIIUX OCBOeHHIO oOyuatouiumucs ¢ OB3 u o0y-
YaOMIMMHCS — WHBAJIMIaMU 00pa30BaTEIbHOM MPOrpaMMBbl U UX MHTETpallUU B Y4eOHOI
IPYIIE U KoJUIeXKe (ColuaibHas aanTarus).
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dopmupoBaHue y o0ydaromuxcs-uHBIUI0B U oOy4daromuxcs ¢ OB3 npaBuibHON
MoTtuBaluu K noaydenuto CIIO u nanbHeen ero peanys3anmm.

[ToBblllIeHHE YPOBHS JOCTYMHOCTH CPEIHEr0 NpodecCHOoHaIbLHOIo 00pa3oBaHMS
JUJIS1 ”HBAJIUJIOB U JIMI] C OTPaHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI.

DopMHUpPOBaHKE B KOJJIEIKE TOJEPAHTHON COIMOKYJIBTYPHOU CPEbI.

1.3. Hean u 3ag1a4u y4e0HOM JUCUUIIJIMHBI —
TPeOOBaHUSA K pe3yJbTaTaM OCBOEHMs JUCHMILIUHbBI

B PE3YIbTATC OCBOCHMA JUCHUIIJIMHBI CTYICHT JOJIZKCH

YMETh:

— HCHOJIb30BaTh TEXHOJIOTHUU cOOpa, pa3MEIlCHUs], XpaHEHUs, HAKOIUICHUSI, TIpe-
oOpa3oBaHusi W Tepenadd JaHHBIX B MPOQPECCHOHATBLHO OPUEHTHUPOBAHHBIX
HH(POPMAITMOHHBIX CUCTEMAX;

— HCHOJIB30BaTh B TMPO(PECCHOHAIBHONW JACATEIBHOCTH PA3IUYHBbIC BUIBI IPO-
IPaMMHOTO 00€CIICUCHHMsI, B TOM YHCJIE CIEIUAIBLHOTO;

— TPUMEHSATH KOMIIBIOTEPHBIE U TEJICKOMMYHHUKAIMOHHBIE CPEJICTBA.

3HATh.

— OCHOBHBIE [TOHATHUSI aBTOMaTU3UPOBAHHOM 00pabOTKU MH(pOpMaLIHH;

— 00mmii cocTaB M CTPYKTYPY IMEPCOHANBHBIX KOMIBIOTEPOB U BBIYUCIUTENb-
HBIX CUCTEM;

— cocTaB, (YHKIMH U BO3MOXXHOCTH HCIOJb30BaHHs WH(GOPMAIMOHHBIX U Te-
JEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH B IPOECCHOHANBHOM IeATEIbHOCTH;

— METOJBl U CPeACTBa cOopa, 0OpabOTKH, XpaHEHUs, Mepeaayd U HAKOTUICHUS
uH(opmauy;

— 0a30Bble CUCTEMHbIE MPOTPaMMHBIE MPOAYKThl M TMAKEThl MPUKIAJAHBIX IMPO
rpaMM B 00s1acTy ipoeccuoHanbHON AeSITEIIbHOCTH;

— OCHOBHBIE METO/IbI ¥ MPUEMBI OOecTieueHHs] HHPOPMAIMOHHOW O€30aCHOCTH.



B pe3ynbrare 0CBOCHUS TUCUUILUIMHBI Y Oyyliero gpapmaieBra J0JKHbI (GopMHUpO-
BaThCS CJEIYIOIINE O0LME KOMIIETEHIIMY, BKIIOYAIOIIHNE B ¢€0s1 CIIOCOOHOCTD!

OK O1. BeiOupars crmocoOsl perieHus 3aaad MmpodhecCUOHATBHONW JeATEebHOCTH,
IIPUMEHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM.

OK 02. OcymiecTBasTh MOUCK, aHAIW3 U UHTEpIIpETanio HHhopMaIi, HeoOX011-
MOM ISl BBIIIOJIHEHUS 3a71a4 IPO(HECCUOHATIBHOM 1A TENBHOCTH

OK 03.IInanupoBath U peaqn30BbIBaTh COOCTBEHHOE MPO(ecCHOHATBHOE U TUYHO-
CTHOE€ pa3BUTHE.

OK 09. Mcnonb3oBath MHPOPMAITMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATBHON /es-
TEJIbHOCTH.

OcBoenune y4eOHON AMCITUIUIMHBI SBISIETCS 0a30¥, Ha KOTOpou OyayT (opmupo-
BaThCSl CIEAYIONIME MPOPECCHOHATBHBIE KOMIIETEHIIUH, COOTBETCTBYIOIINE OCHOBHBIM
BUJIaM MPO(PECCUOHANBHOMN 1eATEIbHOCTH:

OnToBasi M pO3HUYHASL TOPIOBJISL JIEKAPCTBEHHBIMU CPENCTBAMHU M OTIIYCK JIEKApCT-
BEHHBIX [IPENapaToB I MEJULIUHCKOIO U BETEPUHAPHOTO IPUMEHEHHS.

[IK 1.4. OcymecTBasTh pO3HUYHYIO TOPIOBIIIO U OTIIYCK JIEKAPCTBEHHBIX Ipenapa-
TOB HACEJIEHUIO, B TOM YHCJIE M0 JbIOTHBIM pELENTaM U TPeOOBaHUSIM MEIUIIMHCKUX Op-
TraHU3aLUN.

IIK 1.5. OcymecTBiasATh PO3HUYHYIO TOPIOBIIIO MEAUIMHCKUMU HU3AEIUSIMH U JIPY-
TMMU TOBapaMH alTEYHOTO ACCOPTUMEHTA.

[IK 1.6. OcymecTBisTh ONTOBYIO TOPTOBIIO JEKAPCTBEHHBIMU CPEICTBAMU U JIPY-
TUMU allTEYHOr0 aCCOPTHUMEHTA.

[1IK 1.7. OpopMasTh NEPBUUHYIO YUETHO-OTUETHYIO JOKYMEHTALUIO.

[IK 1.9. OpraHn3oBbIBaTb M OCYIIECTBIATH INPUEM, XPAHEHUE JEKAPCTBEHHBIX
CPENCTB, JIEKAPCTBEHHOTO PACTUTEIBHOIO ChIPbsi U TOBApOB ANTEYHOI'O ACCOPTUMEHTa B
COOTBETCTBUM C TPEOOBAHUSIMU HOPMATHUBHO-TIPABOBOM Oa3bl.

N3roroBiieHHE JIEKAPCTBEHHBIX MPENAapaToOB B YCIOBUSX alTEUHBIX OpraHU3aldid U
BETEPUHAPHBIX alITEYHBIX OPTaHU3ALIMIA.

[IK 2.4. OdopMiaTh JOKYMEHTHI MEPBUYHOTO Y4ETA MO M3TOTOBJICHUIO JIEKAPCT-
BEHHBIX IIPENapaToB.



1.4. Kosin4ecTBO 4aCOB HA OCBOEHHE
paboueil mporpaMMbl y4eOHOM TMCIMIIIIMHBI:

O06bem o0pa3oBaTeIbHOM HArpy3Ku — 58 yaca, B TOM YHCIIE:
— 00513aTeIPHOM ayTUTOPHOM YueOHOM HAarpy3Ku 00ydaromierocs — 56 4acos;
— CaMOCTOSTEJIbHON paboThl 00yUaroIerocs — 2 yaca.

2. CTpyKTypa M coaepxkanre yueOHO JUCIUILINHBI
2.1. O0bém yueOHOM TUCHUIJIMHBI H BUAbI Y4eOHOH padoThl

Buj yaeOHOH nesTenbHOCTH O06béM yacoB

O06nem oOpa3zoBaTeIbLHON HArpy3KH (BCETO) 58
OO0s13aTenbHas ayIUTOpHAs yueOHast Harpy3ka (BCero) 56

B TOM YHCJIC

JCKIUU HE TPeyCMOTPEHO
KOMOWHHPOBAHHBIC 3aHSATHUS 8
MPAKTUYECKHUE 3aHSITUS 48
CamocrositenbHas paboTa cTyieHTa (BCero) 2

B TOM YHCJIE

— MOJATOTOBKA MYJbTUMEIUUHBIX MTPE3CHTALNIM 1

— COCTaBJICHHE KPOCCBOPAA 1

ITpomexxyrounast arrecramus B popme nuddepeHnmpoBaHHoOro 3auéra




2.2. TemaTu4yeckuid IJIAH U COepPKaAHNE YUeOHOM
aucuuiinHbl «MadpopmannonHoe odecriedyeHue NPodeccHoHaANbHON 1eATETLHOCTH

O06Bem 00pa3oBaTeIbLHON HATPY3KH

TeOPI’IIzIOM_ Jlabopa- Camo- Ypo-
HaumenoBanue Copneprkanue yueOHOro MaTepuaia, 1abopaTopHO-IIPaKTUYECKUE 3aHATHS, — TOpPHO- crosrens. | BEHP
pa3zienoB U TeM caMmocTosiTeNbHast paboTa CTYICHTOB Jlek- pI(/)I;I;IH IIpaKTHyie- Lot 0CBOE-
07078 CKHe HUS
HBIC ARSI paborta
1 2 3 4 5 6 7
BBenenue - 2 - -
Conep:xanue yueOHoil nHpopmannu
[Tpumenenue HHPOPMALIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUH B
MEIMIMHE U 30paBOOXPAHEHMU. TEHIEHIMH pa3BUTUS U MCIIOJIb30BAHMS 5
HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTUH B METUIIMHCKOM MPAKTHKE.
KomOunupoBannoe 3anstue Ne 1. MKT-texHonmoruu B MeAMLIMHE WU 2
3IpaBOOXPAHECHHH.
Pa3zpea 1.
TexHuueckas u npo-
rpamMmHas 6a3a uH-
(hOopMaIMOHHOTO - 6 8 2
obecrniedeHus mpo-
(beccuoHanbHOM nes-
TEJIbHOCTH.
Tema 1.1. Coaepixanue yueOHoil nHpopMauuu
ArnmnapaTtHoe Texnuka Oe3omacHocTH U oxpaHa Tpyda npu pabore Ha [IK. ba3oBas
U NIPOrpaMMHOE annapartHas koH¢urypauus [IK. Kommnonents! cucremHoro 6soxa. Ilepu-
obecneuenue I1K. ¢epuitabie ycrpoiictBa IIK. IIporpammusie cpenctsa. 3ammra uHpopMma-
. OcHOBHBbIE 00BEKThI M TpueMbl ympaienus Windows. Hactpoiika 2
omneparonHoi cucrembl Windows. KomrbioTepHbIe ceTH: OCHOBHBIE TTOHS-
THs U onpenenenus. Cucrema aapecaunu B HTepHeTe. TexHomorus coszaa-
Hust WEB-caiitoB. [lonckossle ciayx0b1 UHTepHET.
KomOunmnpoBannoe 3anstre Ne 2. OpraHu3anusi aBTOMaTH3UPOBAHHBIX 5
paboyNX MECT B aITEYHOM MPEANPUSTHH.




KomOunuposannoe 3ansarue Ne 3. IIporpammusie cpeactsa [1K. 3amm-
Ta nH(pOpMaIum.

Kom6unupoBantoe 3anstue Ne 4. dapmarieBTuueckast nHGOpMAIs |
o01rre MeToIbl ee 00pabOTKH.

[IpakTnueckoe 3anstue Ne 1. daitsioBasi CTpyKTypa, NPpUEMBI yIIpaBiie-

HYsI 1 HACTPOMKH onepaninoHHou cuctembl Windows. 2
[Ipaktnueckoe 3anarue Ne 2. Omnepamuu ¢ oObekTamu  (aitioBoi 2
CTPYKTYPBHI.
[IpakTnueckoe 3ansaTue Ne 3. BbInoaHEHME OCHOBHBIX AJITOPUTMOB pa- 5
0OTHI B CTAHAAPTHBIX NpuitoskeHusx Windows.
[Ipaktuyeckoe 3anarue Ne 4. PyGexHblii KOHTponb «TexHudeckas M
nporpamMMHasi 0a3za HH(QOPMAIMOHHOTO OOecTedYeHus MPOQecCHOHATBHOMI 2
NESITETbHOCTHY.
CamocrosiTesibHasi padoTa CTY/ICHTOB
Odopmnenne MyapTUMEAUMHON Npe3eHTaluu 1o teMe «Cpeacrsa 3a-
IIUTHI HUHPOPMALIUNY.
CocraBienue kpoccBopaa «KoMIploTepHbIE BUPYCHI U CIIOCOOBI 3aIu-
Thl OT HUX».
Paznea 2.
Opranuzanus npo-
(beccuoHanbHOM nes- 40
TEJIBbHOCTH
C TIOMOIIIBIO CPE/ICTB
Microsoft Office.
Tema 2.1. Coaepixanue yueOHoil nHpopManuu
O6pabotka unopop- Hacrpoiika nons3oBarenbckoro uarepdeiica. Cozranue U pe1akTupo-
MaIlfH CPeCTBAMU BaHHME TEKCTOBOTO JIOKyMeHTa. HacTpoiika mHTEepBaioB. AG3amHbIe OTCTY-
Microsoft Word B nbl. Pabota co cnuckamu. Co3nanue u popmarupoBanue tadmaui. CTuiam B
npodeccHoHanbHONH | JoKyMmeHTe. Mcronp3oBanne runepcchuiok. Co3laHue TUTYIIBHOTO JIHCTA.
NesaTenbHOCTH Menu- | MI3MeHeHue peructpa cuMBosIoB. BeTaBka rpaduueckux n300pakxeHuil B
UHCKOTO paboTHUKA. | fokyMeHT. O0bekThl WordArt. Odopmienue crpanuil. [leyars nokymeHTa.
[Tpaktuyeckoe 3ansatue Ne 5. OcBOoeHUE M0JIb30BATEIBCKOT0 HHTEp(Eii- 5
ca Microsoft Word. OcHoBHBIE oniepaiy ¢ JOKyMEHTOM.
[Ipaxktuyeckoe 3anarue Ne 6. CoznaHue U peiakTUPOBaHHE TEKCTOBOTO 2

JIOKYMEHTA.




[TpakTuueckoe 3ansatue Ne 7. dopmarupoBanue JokyMeHTa. CIIMCKH.

[Tpaktuueckoe 3anstue Ne 8. Co3ganme TuTyiapHOTO jnucta. Odopmie-
HUE JOKYMEHTA.

[Tpaktuyeckoe 3austue Ne 9. Pabota ¢ rpapuueckumu odbekTramu MS
Word.

[paktrueckoe 3anstre Ne 10. Co3pnanue Tadmui MS Word.

[Tpaktrueckoe 3anarue Ne 11. Ctunm B nokymente. Co3gaHue orjiaBiie-
HUSL.

[Tpaktuueckoe 3anstue Ne 12. Co3maHue CIOXKHBIX TEKCTOBBIX JIOKY-
MEHTOB.

[Tpaktuyeckoe 3anstue Ne 13. Pybexusrit KOHTposib «O0paboTKa HH-
dopmanuu cpeacreamu Microsoft Wordy.

Tema 2.2.
O6paboTka
nH(pOpMAILIUU CPECT-
Bamu Microsoft Excel
B IpodeCcCHOHATBHOMN
JEATEILHOCTH ME/IU-
LIUHCKOTO paOOTHHKA.

Coaep:xanue yueOHoil nHpopManMu

Ha3nauenue u unrepdeiic. BBoa maHHbIX B s4eiiku. Boigenenue obmac-
Tei B Tabymie. Co3maHue U pelakTUPOBAHUE TAOJMYHOTO TOKyMEHTa. BhI-
MOJIHEHUE OMNEepaluy TMepeMelIeHHs, KOMUPOBAHUS U 3alOJIHEHUS SYeeK.
ABto3anosiHenue. CriocoObl CO3/IaHMs JUarpaMM, Ha OCHOBE BBEICHHBIX B
Tabnuny naHHbiX. PenaktupoBanue auarpamm. @opmarupoBanue. Tumsl u
oopmnenne. Cepuiku. Berpoennsie pynkunu. Cratuctudeckue GyHKINH.
Bremonnenne marematudeckux pacueroB. OunbTpanus (BbIOOpKA) TaHHBIX
u3 criicka. OyHkiuu Aatel U BpeMeHu. COpTUPOBKA JTAHHBIX.

IMpaktuueckoe 3anstue Ne 14. OcBoenue unrepdeiica Microsoft Excel.
Bunst manubix. CChbUIKH.

[Tpaktuyeckoe 3anarue Ne 15. Coznanue u (opmarupoBaHue Tabany-
HOT'O JIOKYMEHTa. ABTO3alIOJHEHHE.

[Tpaktuueckoe 3ansatue Ne 16. basa mannbix B Buae tabmnuiel. Coprtu-
pOBKa ¥ PUIIbTpAIIUSI TAHHBIX.

[Tpaktrueckoe 3ausatue Ne 17. Mcnions3oBanue ¢popmyn U QyHKITUN 11t
BBITIOJIHEHMS PACUETHBIX ONEpaLIHil.

IMpaktuueckoe 3ansaTre Ne 18. Co3anue v peJaKTHPOBAHUE THATPAMM.

[TpakTruyeckoe 3anstue Ne 19. PybexHslit koHTposib «O6paboTka
uHdopmarmu cpeacrsamu Microsoft Excely

Tema 2.3.
O6pabotka  uH(DOP-

Copaepxxanue yueOHoil nHgopMaunu
Hasnauenue u untepdeiic nporpammel. Co3ganue npeseHtauui. Jlo-
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Malluk  CpeICcTBaMHu | OaBieHHE, yaaneHue ciaaigoB. [lopsagok u pasmeTka cnaitnos. JlobaBneHue
Microsoft Power | anemenTtoB cnaiina. 3menenue pasmepa aneMeHToB ciaiina. [lepemenienue
Point u Publisher B | snemenToB cnaiina. Ilpumenenue 3¢dexkroB anumaruu. [11abmonbr opopm-
npogeccuOHaTBLHON JICHUS U LIBETOBBIE CXEMBI. [[pOCMOTp mpe3eHTaluu B pa3InMuHbIX peKUMAX.
NesTeNbHOCTH Menu- | MaciTtabbl oToOpaskeHus npe3eHTauuu. llepemerienue mo mpe3eHTalusIM
IIUHCKOTO Pa0OTHHKA. | pa3nuuHbIMU criocoOamu. [Toka3 crmaiinoB npeszentanuu. Ileyats 1oKymeH-
ToB Microsoft Power Point. Haznauenue u unrepderic nmporpamMmbl. Airo-
PUTM CO3JIaHUsI IPOCTHIX MyOsmKanwid. [Ipuemsl paboThl ¢ TEKCTOM M T'pa-
(buyecKuMH 00BEKTaAMH.

[TpakTaeckoe 3anstue Ne 20. OcBoeHHe TporpamMmMHOro MHTEpdeiica

Microsoft Power Point. 2
[Ipaktuueckoe 3anstue Ne 21. Co3ganue npesentamuu «AUC B dap- 2

MaIun.
[TpakTrueckoe 3ansaTue Ne 22. Pabora ¢ 37€KTpOHHOM 11OYTOM. 2
[TpakTaeckoe 3amstre Ne 23. OcBoeHue wHTEpQeElica U MPUEMOB pa-

) 2

601e1 B MS Publisher.

[TpakTraeckoe 3austue Ne 24. JluddepeHmpoBaHHbIH 3a9ET. 2
KypcoBbie paboThI 110 TUCHUTUIMHE HE TPETyCMOTPEHBI
Bcero: 58 yacos, u3 HUX 8 - 48 2

XapakTepucTrKa YPOBHS OCBOCHHSI Y4EOHOTO MaTepuara:

1 — o3HaKOMUTENBHBINA YPOBEHDH (y3HaBaHUE paHEE U3YyUYEHHBIX 00OBEKTOB, CBOMCTR);

2 — peNPOAYKTUBHBIM YPOBEHb (BBITIOJIHEHHUE JIEATEILHOCTH MO 00pa3ily, MHCTPYKIIMU WIIH MO PyKOBOJICTBOM);

3 — IPOAYKTUBHBIN YPOBEHH (TUIAHUPOBAHUE U CAMOCTOSITENIbHOE BBITIOJIHEHUE JEATENBHOCTH, PEIICHUE MPOOIEMHBIX 3a/1a4).
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3. YcaoBusi peaau3zauvu NporpaMmbl AU CHUTITHHBI
3.1. TpeboBaHusi K MUHMMAJBHOMY MATEPHATBLHO-TEXHUYECKOMY 00eCIeYeHUI0

Peanuszanuss nporpaMMbl JUCHMIUIMHBL TpeOyeT Hainuuusg YydyeOHOro KaOuHeTa
WNupopMalimOHHBIX TEXHOJIOTHIA.

O6opynoBanne yueOHOTO KabUHETA

— 13 paGounx MecT /I CTy/ICHTOB

— 1 paGoyee mecTo MpenoiaBaTelis.

TexHuueckue cpeacTra 00yyeHus:

— KOMIIBIOTEPHI C JIMIEH3UOHHBIM ITporpaMMHbIM obecrieueHueM Windows XP SP3ru —
14 .

O6opynoBanne paboynx MECT KOMITBIOTEPHOTO Kjlacca:

Cnucok nponeccopos:

— 2x Intel CPU 2,40GHz — 4 mr.

— 2x Intel CPU 2,60GHz — 9 mi.

— Intel CPU 2,80GHz MMX — 1 mir.

Pacnipenenenune onepatuBHOM MaMATH:

— 2Gb -4 mr.

— 4Gb-9mr.

— 2Mb -1 mr.

Cnrcok MOHHUTOpPOB:

— KK - 14 m.

CHOucok NpuHTEPOB:

— JlazepHbiit — 1 mr.
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5.

3.2. UndopManmonHoe odecnevyeHne 00yueHmst

Ilepeyenb pekoMeHyeMbIX Y4eOHbIX U3IaHUM,
HNuTepHeT pecypcoB U JOMOJHUTEIbHON JJUTEPATYPbI

OcCHOBHBIE HCTOYHHUKH:
3apyounoii T.B., KoOpunckoro b.A. Meaununckas napopmaTka [ DIeKTpOHHBIN pecypc]
: yaeOHuK / mog oo, pexn. - M. : I'D0OTAP-Menawua, 2019. -
http://www.studmedlib.ru/book/ISBN9785970436899.htm
Maxkapoa H. B. Undopmartuka u nH)OpMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH -
CIIO.: [Turep, 2019.
Muxeea E.B., UnpopmarimonHbie TEXHOJOTHH B TPOGECCUOHAILHON JIEITeIbHOCTH. — M.
N3narenbckuil HEHTp «Akagemus», 2019.
MuxeeBa E.B., [Ipaktukym no mndopmaruke. — M.: U3gaTenbckuil EHTp «AKaaemMusy,
2016.
Omenpuenko B.I1., JlemunoBa A.A. Meaumuackas nHpopMatuka [ DJIeKTpOHHBIN pecypc]:
yaeonuk / - M.: I'DOTAP-Menua, 2019. -
http://www.studmedlib.ru/book/ISBN9785970436455.html
CumonoBuu C.B., EsceeB I'.A., Mypaxosckuii B.1. UnpopmaTtuka. bazosiit kypc: Yueo-
Hoe nocobue. — CII6: TTurep, 2019.

JlonoJIHUTEIbHbIE HCTOYHUKU:
['enbman B S, Menununckas nadopmatuka. [Ipaktuxym. — CII6: [Tutep, 2008. — 468c.
Owmenbuenko B.I1. [Ipaktukym o menununckoit nadopmartuke. — Pocro-na-Jlony, 2006.
—234c.
[IpumeHeHre MEeTOI0B CTATUCTUYECKOTO aHaAIN3a ISl U3yUYeHUs 00IIeCTBEHHOTO 370POBbS
1 3/IpaBOOXpaHeHus [DIeKTPOHHBIHN pecypc] : yuebHoe nmocooue / [Tox pen. B.3. Kyuepen-
Ko. - 4 u31., nepepad. u gom. - M. : I[DOTAP-Menua, 2011. —
http://www.studmedlib.ru/book/ISBN9785970419151.html
OO011ecTBEHHOE 3/I0POBBE M 3/IpaBOOXPaHEHUE, SKOHOMHUKA 3/IPAaBOOXPAHEHUs [DJIEKTPOH-
Helil pecypc] / mom pea. B.3. Kyuepenxko - M. : I'D0TAP-Memma, 2013. -
http://www.studmedlib.ru/book/ISBN9785970424155.htm
OO611ecTBEHHOE 3/I0POBBE U 3/IPABOOXPAHCHUE: MTPAKTUKYM [ DJIEKTPOHHBIN pecypc] :

yueb.nmocodue / B. A. Meauk, B. U. Jlucuiun, A. B. IIpoxoposa - M. : [D0TAP-Menua,
2014. - http://www.studmedlib.ru/book/ISBN9785970428696.html

w

HNuTepHeT pecypcebl:
Hayuno-o0Opa3oBarensHblil nHTEpHET-pecypc no tematuke UKT "Enunoe okHO moctyma k
obpazoBarensubiM _pecypcam”  (http://window.edu.ru). Pasgensr: "OOiee o6pa3zoBanue:
HMudopmarnka u UKT", "IIpodeccuonansnoe oopazosanue: Mudopmarnka u muHGOpMaIIH-
OHHBIC TEXHOJIOTHH'",
http://school-collection.edu.ru/
bubimoreka yueOHbix kKypcoB Microsoft http://www.microsoft.com/Rus/Msdnaa/Curricula/
3JNIEKTPOHHO-O0MOIMOTEeYHas cucTtema - Www.rosmedlib.ru

13


http://www.studmedlib.ru/book/ISBN9785970424155.htm
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
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http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://school-collection.edu.ru/
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.rosmedlib.ru/

N O

9JIEKTPOHHO-OMOIMOTEYHas cucTema - http://www.studmedlib.ru/
9JIEKTPOHHO-OMOIMOTeUHas cucTeMa - http://www.bibliorossica.com/
9JIEKTPOHHO-OMOIMOTEUHas: cucTeMa - http://znanium.com/
3JIEKTPOHHO-OMOIMOTeuHas cuctemMa M3aarenscTsa - http://lanbook.com/
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4. KoHTpOJIb M OLIEeHKA Pe3yJIbTATOB OCBOEHUS TUCHMILINHBI

KOHTpOJIB M OLCHKA PE3yJabTaTOB OCBOCHUA AWCHHUINIMHBI OCYIICCTBIIAACTCA IIPCIiogaBa-
TCICM B IIPpOLCCCC IIPOBCACHUA ITPAKTUICCKUX BaHHTHfI, TCCTUPOBAHHNA, a TAKIKC BBIIIOJIHCHUA
06y‘-IaIOIHI/IMI/ICSI HHAUBUIYaJIbHBIX BaHaHHﬁ.

Pe3ynbrarel 00yueHus
(oCcBOCHHBIEC YMEHUSI, YCBOCHHBIC 3HA-
HUS):

cI)O]:’)MI:'I H MCTOJbI
KOHTPOJII 1 OICHKH PC3YyJIbTATOB O6y‘1€HI/I$I

OcBOCHHBIE YMEHMUS:
Hcnonb30BaTh MNPUKIAIHBIE MPOrpaMM-
HBIE CPEJICTBA

OreHKa BBIMTOJHEHUS aJITOPUTMOB PabOTHI B
omepaionHot cucreme MS  Windows
(mpakTHyeckas paboTa).

OreHKa BBIMTOJHEHUS JITOPUTMOB PabOTHl B
TEKCTOBOM  pemakrope  Microsoft Word
(mpakTHUyeckast pabora).

OrieHKa BBIMTOJIHCHUS aJTOPUTMOB PabOTHI C
AJIEKTpOHHBIMU TaOymmamu Microsoft Excel
(mpakTHUyeckast paboTa).

OreHKa BBITOJIHCHUS aJITOPUTMOB PabOTHI B
ceTu VIHTepHET U 3JeKTPOHHOM MouTe (Mpak-
TUYEecKasi paboTa).

Y CBOCHHbBIC 3HAHUA:

Mertoasl u cpenactBa coopa, oOpabOTKH,
XpaHeHusl, nepeaayu nHpopmaiuu.
bazoBwie, cucTemHbIe, CIy>KeOHBIE TPO-
rpaMMHBIC TPOAYKTHI M TAKEThl TPHU-
KJIQJTHBIX TTPOTPamMM

MamuHHbI  (IpOrpaMMHUPOBAHHBIN)  KOH-
TPOJIb B (POPME TECTUPOBAHUS.

MamuHHublil  (MpOrpaMMHUPOBAHHBIN)  KOH-
TPOJIb B (DOpME TECTUPOBAHUS.
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Pacnpenesienne yueOHbIX 4acoB 1o ¢gopmMaM 3aHATHIT
Ha 20— 20 yueOHbIii roa

CneununanbHocts Papmanus

Jucnumimna « UadopmanmnonHoe odecnevyenne npodeccuoHAJIbLHOM 1eATeTbHOCTH

Kypc-1
Ilepeuenv KOMOUHUPOBAHHBIX 3AHAMUIL
. Koua-Bo
Ne HaumeHoBaHue TeM KOMOMHUPOBAHHBIX 3aHATHI qaCOB
1. NKT-TexH0JI0rMY B MEAULIMHE U 30PAaBOOXPAHEHUN. 2
2. | ®apmarieBTHYeCKass HHGOPMALHs | OOIIME METOBI €€ 00pabOTKH. 2
3. | Opranu3anusi aBTOMaTU3UPOBAHHBIX paO0UUX MECT B allTEYHOM IPEANIPHUITUH. 2
4. | Ilporpammusie cpenctsa [IK. 3amura nadopmanun. 2
Bcero 8
Ilepeuens npakmuyueckux 3auaAmuil
. Kou-Bo
Ne HaumeHoBaHue TeM NPAKTHYECKUX 3aHATHI
4acoB
1. ®daiisioBast CTpYKTypa, IPUEMBI YIIPABICHUS U HACTPOUKHU OIEPALIMOHHOU CUCTEMBI 2
Windows.
2. Omnepanuu ¢ 00beKTaMu PaillioBOM CTPYKTYPHI. 2
3. | BblnoyiHEHHE OCHOBHBIX aITOPUTMOB pabOThI B CTaHAAPTHBIX MpuitoxkeHusx Windows. 2
4. PyGexub1it KoHTpOIb «TexHu4eckas 1 nporpaMmmHas 6aza HHOOPMATHKI 2
S. OcBoeHue noip30Barelibckoro uatepdeiica MS Word. OcHoBHBIE oriepanuy ¢ JI0Ky- 2
MEHTOM.
6. Co3zanne 1 peJakTUPOBAHUE TEKCTOBOTO JOKYMEHTA. 2
7. dopmarupoBaHue J0KyMeHTa. CIIMCKH. 2
8. Cosznanue TuTyIbHOTO Jincta. OpopmMiIeHHe JOKYMEHTA. 2
9. Pabota ¢ rpaguueckumu odbekTamu MS Word. 2
10. | Co3zganue tabuun MS Word. 2
11. | Crunu B noxkymente. Co3aHue OTJIaBiIeHHUS. 2
12. | Co3nianue Cl0KHBIX TEKCTOBBIX TJOKYMEHTOB. 2
13. | Py6exuslit koHTposb «O0paboTtka nHbopmanuu cpeacrteamu Microsoft Wordy. 2
14. | OcBoenue unrepdeiica Microsoft Excel. Buapl nanubix. CCbUTKH. 2
15. | Co3nianue U peakTHpOBaHUE TAOJUYHOrO JOKYMEHTa. ABTO3alI0JHEHHUE. 2
16. | ba3za nansbix B Bujae Tabmuibl. COpTHPOBKA M (DUIIBTPANINs JAHHBIX. 2
17. | Ucnoab3oBanue ¢popMyn U GyHKIUHN 17151 BBINOJHEHUS paCUETHBIX OMeparui. 2
18. | Co3nmanue v peTakTHPOBAHKE TUATPAMM. 2
19. | PyGexusiii koHTpOsb «O0pabdoTka nHpopmarmu cpeacreamu Microsoft Excely. 2
20. | OcBoenue nporpammuoro uutepdeiica Microsoft Power Point. 2
21. | Cosnmanue npesentanuu «AVC B hpapmarum. 2
22. | Pabota c 371eKTpOHHOI MOYTOH. 2
23. | OcBoenue unTepdeiica u npuemon pabotsl B MS Publisher. 2
24. | InddepeHpoBaHHbIN 3a4ET. 2
Bcero 48
Hroro 56

3aBeyIOLIUi OT/IETIEHUEM
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HJIaHI/IpOBaHI/Ie y‘I€6HLIX 3aHSTHUM C UCIIOJIb30BAaHUEM
AKTUBHBIX 1 HHTCPAKTHUBHBIX d)OpM Hn MCTOJO0B O6y‘I€HI/ISI

IHpuiaoxenue 1

K paboueil mporpaMmme yuyeOHOM JUCIUTUTMHbI

Ne HaunMmenoBanue pasaeia AKTHBHBIC H HHTEPAKTHBHBIE Koasl ¢popmu-
n/n (opMBbI U MeTOBI 00yYEeHH S PYeMBbIX KOM-
neTeH
1 |BBenenue Kom6unupoBanHoe 3ausTHe. KoMIb- OK 01,02,03,09.
IOTEPHBIE TEXHOJIOTHH
2 [Pazgen 1. KoMOMHHMpOBaHHBIC U IPAKTHYE- OK 01,02,03,009.
Texnuueckass M MporpammHas | ckue 3aHsATus. KoMibloTepHbie IIK 1.4,1.5, 1.6,
0aza uHQOPMALMOHHOIO o0bec- | TexHonoruu uddepeHuupoban- 17,19, 2.4.
MEYECHUS npodeccuoHanbHol | Hoe o0ydenue. [lorpyxenune B
JESITEIIbHOCTH. PO ECCUOHANBHYIO CPELy.
3 [Pa3men 2. KomOunupoBanHbie 1 mipak- 0K 01,02,03,09.
Opranuzanus npodeccuoHanb- | TMYeckue 3aHATUA. Komib- I[IK 1.4,1.5, 1.6,
HOI JIESITETBHOCTH C IIOMOIIBIO | FOTEPHBIE TEXHOIOTHH. M- 17,19, 24.
cpeacts Microsoft Office. poBbIie MeTOABI. [IpoekTHOE
oOydeHue.
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JIucT akryanuszanuu padode nporpamMmabl

[ara akryanu-
3anuu

Pe3y.]'II>TaTbI aKTyaJlu3alumn

®HUO u noagnuch JuIAa, OTBET-
CTBEHHOI'0 32 AKTYAJIN3AIHI0
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KanennapHo-reMaTu4eCKMi IJIaH
Nudopmanuonnoe odecnieyenne npogecCHOHAIBHOM AeATeJbHOCTH
CnenuajabHocts @apmanus

Ne HanmenoBanue temsl \ KomnuecTBo ayauTopHbIX
E: 4acoB g
4 S =
: T
S = s 9 R a
s 2 5w Z = =
- SE | SE | E%
& 3 gz |55 |EE
S 2 =8 | k8 | £¢
3 S g 3
£ 2 |5 |2
@) <
1. | UKT-rexHomoruu B MEIUIIMHE U 3/1pa- 2
BOOXPAHEHHUHU.
2. | OpranuM3zauusi  aBTOMaTU3MPOBAHHBIX 2
pabo4yux MeCT B aNTEYHOM IPEAIpH-
ATHUH.
3. | IIporpammusie cpenctra 1K, 3amura 2 2
uHpopmanuu.
4. | ®@apmaneBTuueckas HHpopMmauus U 2
o01re MeTo bl €€ 00padOTKH.
5. | daiinoBast cTpyKTypa, NIpUEMBI yIIpaB- 2
JICHUS ¥ HACTPOWKHU OTIEPAIUOHHOMN
cucrembl Windows.
6. | Oneparuu ¢ o0bekTaMu GaitoBoit 2
CTPYKTYPHI.
7. | BoinmosiHeHne OCHOBHBIX aJlTOPUTMOB 2
paboTHI B CTAaHIAPTHBIX MPUIIOKEHHUSIX
Windows.
8. | PyOexusrit koHTpONb «TexHUYECKas U 2
nporpaMMHasi 6a3a HHPOPMAILMOHHOTO
obecrnieuenust mpohecCuoHaIBLHOM Jes-
TEJIbHOCTU»
9. | OcBoeHHUE MOIB30BATEIBCKOTO HHTEP- 2
deiica MS Word. OcHoBHBIC onepaiuu
C IOKyMEHTOM.
10. | Co3nanue U peJakTHPOBAHUE TEKCTO- 2
BOI'0 JJOKYMEHTA.
11. | ®opmarupoBanue gokymenTa. Cru- 2
CKH.
12. | Co3nanue tuTynbHOTO Jucta. OhopM- 2
JICHHE IOKYMEHTA.
13. | Pabota ¢ rpaduueckumu 00BEKTAMA 2
MS Word.
14. | Coznmanue Tabmu MS Word. 2
15. | Ctunu B noxkymente. Co3aHue OryiaB- 2
JICHUSL.
16. | Co3aHne CIIOKHBIX TEKCTOBBIX JOKY- 2
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MCHTOB.

17. | PyGexxHbIif KOHTpob «O0paboTKa MH- 2
dopmanuu cpeacrsamu Microsoft
Word».

18. | OcBoenue unrtepdeiica Microsoft Ex- 2
cel. Buapl nanubix. CChUIKH.

19. | Co3nnanue u pegakTUpoOBaHUE TaOJIUY- 2
HOTO JIOKYMEHTa. ABTO3aIIOJHEHHE.

20. | ba3a nanHbIxX B Buae Tabnuibl. CopTu- 2
pPOBKa M (PHIIbTpAIVs] TAaHHBIX.

21. | Ucnionws3oBanue Gpopmyi u GyHKIUi 2
JUTSI BBITIOJTHEHUSI PACUCTHBIX OTepa-
UH.

22. | Co3naHue v peJakTUpOBAHUE JHa- 2
TpaMM.

23. | PyOexxnsIii KoHTpOsIh «O0paboTka UH- 2
dopmanuu cpeacreamu Microsoft Ex-
cely.

24. | OcBoeHue MPOrpaMMHOT0 HHTEpdeiica 2
Microsoft Power Point.

25. | Co3nanwme npesenTanun «AVC B dap- 2
MaIfm.

26. | PaboTa ¢ 3J1€KTpOHHOM MTOYTOM. 2

27. | OcBoenue unTepgeiica 1 MpueMoB pa- 2
6oter B MS Publisher.

28. | AnddepeHnmpoBaHHbIN 3a4ET. 2

Utoro | 58 56 48
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