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1. I[Tacopt padoueil nporpaMMbl y4eOHOM M CIMILIIMHBI
Hupopmayuonnvie mexnonozuu ¢ npogheccuonaibHoil 0eamenbHocmu

1.1. ObsacTh npuMeHeHusi padoueii MPOrpaMMsblI
PabGouast mporpamMmmMa yuyeOHOW AMCITUILIMHBI SBJISETCS YacThIO MPOTPAMMBI MTOATO-
TOBKHM crieninanuctoB cpeanero 3seHa ['BIIOY «ToapITTUHCKUN MEAKOIUIEIX» IO CIEIU-
anmpHOCTH CITIO Cectpuuckoe nmeno (6a3oBas MOATOTOBKA), pa3pabOTaHHON B COOTBET-
crBuu ¢ ®PI'OC CIIO.

Pabouas mporpamma coctaBieHa Ui O4HON (POPMBI 00yUICHHS.

1.2. MecTo0 y4eOHO# IUCUUILIUHBI B CTPYKType
npogeccHOHAIBbHON 00pa3oBaTeIbHOM IPOrPaAMMBbI
NMOATOTOBKH CIIEHMAJINCTOB CPEAHEro 3BeHa
Hucuumumnaa EH. 02 «MHpopMarimoHHbIe TEXHOJIOTHN B NMPO(ECCHOHAIBHOMN Jesi-
TEJILHOCTH» OTHOCHUTCS K JUCHUIUIMHAM MaTeMaTHYEeCKOTO U OOIIEro €CTeCTBEHHOHAY4-
HOTO y4eOHOro IHKJa GpeaepalbHOr0 KOMIIOHEHTA.

1.3. leau n 3agaun y4eOHOM TN CHUNINHBI —
TpeOOBaHMS K Pe3yJIbTATAM OCBOCHUS TUCUMILIMHBI

B pe3ynbTaTe 0CBOECHUS TUCHUILIMHBI CTYACHT JIOJKEH YMeETh!
— HCMOJB30BaTh TEXHOJIOTHH cOOpa, pa3MEIICHHs], XPAHEHHS], HAKOIUIEHUs, IPeoOpa3oBa-
HUS U TIepelayyl JaHHBIX B MPO(ECCUOHATIBbHO OPUEHTUPOBAHHBIX MH(POPMAIIMOHHBIX CH-
CTEMax;
— HCMOJb30BaTh B NMPO(HECCHOHATBHON NEATENbHOCTH Pa3IMYHbIE BUIbI MIPOTPAMMHOTO
oOecrnevyeHus, B TOM YHUCJIe CIEeHaIbHOTO;
— IPUMEHSTh KOMITBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPE/ICTBA.

B pe3ynbTaTe 0CBOCHUS TUCUUILIMHBI CTYACHT IOJKEH 3HATH:
— OCHOBHBIE MTOHSTHUSI aBTOMaTU3UPOBAHHON 00pabOoTKH HHPOpMaALIUK;
— 00IIMiA COCTaB U CTPYKTYPY NMEPCOHATIBHBIX KOMIIBIOTEPOB U BHIYUCIUTEIBHBIX CUCTEM;
— cocTaB, GYHKUIHUHA U BO3MOKHOCTH MCHOJB30BAHUS HHPOPMALMOHHBIX U TEJIEKOMMYHHU-
KAIIMOHHBIX TEXHOJIOTHI B Mpo(hecCHUOHANbHON NeATEIbHOCTH;
— METOJIbI U CpejicTBa coopa, 00pabOTKU, XpaHEeHHUs], TIepeaadynd U HAKOIJIeHUsT nHpopma-
11Y;
— 0a30Bble CUCTEMHBIE MPOTPAMMHbBIE MPOIYKTHI U MaKEThl MPUKJIAJAHBIX IPOrpaMM B 00-
JacTy NpohecCUOHATBHON IEATETbHOCTH;
— OCHOBHBIE METOJIbI M MIPUEMbI 0OecrieueHus: MHHOPMAIMOHHONW O€3011aCHOCTH.

B pesynbTare ocBOEHUS TUCHUIUIMHBI y OyAyliell MEIUIIMHCKOW CECTPhI JOJKHBI
dbopMupoBaThCA ClEAYIONIME O0IIMe KOMIETEHIMH, BKJIIOYAONIME B ce0sl ClIOCOOHOCTD
(o 6a30BO¥ OATOTOBKE):

OK 1. IloHuMaTh CyIIHOCTb U COIMAJIbHYIO 3HAYMMOCTh CBOEH OyayIieil nmpodec-
CHH, NPOSIBIIATH K HEN YCTONYUBBIN UHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AESATEIBHOCTD, BHIOMPATh TUIIOBBIE METO]IbI
U CrocoObl BBIIIOJIHEHUS PO(ECCUOHATIBHBIX 33/1a4, OLIEHUBATh UX BBINOJHEHUE U Kaye-
CTBO.



OK 3. IIpuHuMath pemeHus: B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYyalUsAX U HECTH
3a HUX OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisTh MOUCK W HUCIOJIb30BaHUE MH(MOpPMAIUU, HEOOXOIUMOM st
3¢ (HEKTUBHOTO BBIMOIHEHUS TPOPECCUOHANIBHBIX 33/1a4, TPO()ECCUOHATBLHOTO U JIMYHOCT-
HOTO Pa3BUTHA.

OK 5. Hcnonb3oBaTh MHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B MPO-
dbeccnoHaNbHON NeATETLHOCTH.

OK 6. PaboraTh B KOJJIEKTHBE M KOMaH7e, 3((HEKTUBHO OOIIATHCS C KOJUIETaMH,
PYKOBOZCTBOM, IOTPEOUTEISIMHU.

OK 7. Bbpatp Ha ce0si OTBETCTBEHHOCTh 3a PabOTy WIEHOB KOMaHIbI (ITOJIYMHEH-
HBIX), 33 PE3YJIbTAT BHIITOJIHEHUS 3aJaHUM.

OK 8. CamoCTOSITENBHO ONpPENeNsITh 3aJa4i MPOo(HeCcCHOHATBFHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMAThCSI CaMOOOPa30BAHUEM, OCO3HAHHO IIJIAHUPOBATh U OCYIIECTBIATD I10-
BBINIICHUE KBAU(UKAIUH.

OK 9. OpueHTHpOBaTLCS B YCIOBUSIX CMEHBI TEXHOJOTUH B MPOQeCCUOHANBHOM Je-
ATEIBHOCTH.

OK 10. bepeXHO OTHOCUTBCS K HCTOPUYECKOMY HACIEAUIO0 U KYJIbTYPHBIM Tpaau-
LUsIM Hapo/1a, yBaXkaTb COLIMAIIBHBIE, KYJIbTYPHBIC U PEJINTHO3HBIE PA3IHYUL.

OK 11. BeITh TOTOBBIM OpaTh Ha ce0sl HPABCTBEHHbIE 00S3aTENIbCTBA 1O OTHOLIE-
HUIO K IIPUPOJIE, OOILIECTBY U YEIIOBEKY.

OK 12. OpranuzoBbiBaTh paboyee MECTO C COOJIIOJICHHEM TpPEeOOBAaHUM OXpaHbI
TpyJa, IPOU3BOJICTBEHHOW CaHUTApUU, MHPEKIIMOHHON U MPOTUBOIIOKAPHON 0O€30MacHO-
CTH.

OK 13. Bectn 310poBBIii 00pa3 >KU3HU, 3aHUMATHCA (PU3NYECKON KyJIbTYpOl HU
CHIOPTOM JIJISl YKPEILJIEHUS 30POBbs, JOCTUKEHUS )KU3HEHHBIX U MPOPECCUOHANBHBIX 11e-
Jen.

OcBoeHMe yueOHON MUCHUIUIMHBI sBIIeTcsS 0a30#, Ha KOTOpoil OyayT hopMupo-
BaThCS ClEayoIne NpodhecCHOHAIbHBIE KOMIIETEHINH.

[TpoBenenue npohUIAKTUYECKUX MEPOTIPUSTUH.

[IK 1.1. TIpoBoauTh MEPONPUATHS 110 COXPAHEHHUIO U YKPEIUICHUIO 310POBbs Hace-
JIEHUS, TALIUEHTA U €T0 OKPYKEHUS.

[1IK 1.2. [IpoBOAUTH CAHUTAPHO-TUTUEHUYECKOE BOCIIUTAHNUE HACEIICHHUS.

[IK 1.3. YyacTBOBaTh B MPOBEACHUU MPOPUIAKTUKH UH(EKIIMOHHBIX U HEHMH(]EK-
[IMOHHBIX 3a00JIEBaHUIA.

[IK 2.1. TlpeacraBnars uHGOpMAIIUIO B TTIOHATHOM JIJIs TIAlIMEHTa BUJIE, OOBSICHATH
€My CyTh BMEILIATEIbCTB.

[IK 2.2. OcymiecTBiasTh JIe4eOHO-TUarHOCTUYECKUE BMEIIATEIbCTBA, B3aUMOJICH-
CTBYS C YYaCTHUKAMHM JIEYEOHOTO MpOIEcca.

[1K 2.3. CorpynHHYaTh CO B3aUMOJIEHCTBYIOLUIMMHU OPTraHU3ALMsIMU U CIIy)KOaMHu.

[1IK 2.6. BecTn yTBEpKI€HHYIO METUIIMHCKYIO JIOKYMEHTAIIUIO.



1.4. Kosin4yecTBO 4acoB Ha OCBOEHHE
paboueil mporpaMMbl y4eOHOM TMCIMIIIIMHBI:
MaKCHMaJIbHOM y4eOHOM Harpy3ku ooyuaronierocs — 112 vaca, B ToM uncre:
— 00s13aTEeNIbHOM ayJTUTOPHOM YUeOHOM HArpy3Ku 00ydaromierocst — /4 4acos;
— CaMOCTOSATENbHOU paboThl 0OyUaromerocs: — 38 4acos.

2. CTpyKTypa M coaepxkaHue y4eOHOo JUCIIUILTHHBI
2.1. O0bém yueOHOM TUCHUIJIMHBI H BUIbI Y4eOHOH padoThl

Bup yueGHOH nesTensHOCTH O06BEM yacoB

MakcumanbHas yueOHast Harpy3ka (BCEro) 112
OO0si3aTenbHas ayuTOpHas yueOHasi Harpy3ka (BCero) 74
B TOM YHCJIC
JIEKIIUU 26
CEMUHAPCKHE 3aHSITHSI HE TPEyCMOTPEHBI
MPAKTUYECKHUE 3aHSITUS 48
CamocTosTenbpHas paboTa CTyAeHTa (BCEro) 38
B TOM YHCJIC
— opopMIICHHE MYJIbTUMEIUHHBIX MPE3CHTANNN 10 YIeOHBIM pa3ienam 15
U TeMaM
— MOATOTOBKA COOOMICHU 6
— COCTaBJICHHE KPOCCBOPIOB 6
— IIOATOTOBKA pedhepaToB 8
— COCTaBJICHHE KOHCIIEKTA JOMOJHUTEIIHPHOTO MaTepraia 3

[TpomexyTounas atrectanus B popme nuddepeHimpoBaHHOro 3auéra




2.2. TemaTuyeCcKMi IJIAH U COIEPKAHUE YUeOHOI JUCUUIJINHBI

«AHdpopManOHHbIE TEXHOJOTMH B IPO(PECCHOHAIBHOU AEATEJTbHOCTH

O0BEM YyacoB

Teopus Jlabopa- Cano- Ypo-
HaumenoBanue Coneprxanue yueOHOro MaTepuaa, 1adopaTOpHO-IIPAaKTUUECKHE C TOpPHO- BEHb
pa3aesioB U TeEM 3aHATUS, CAMOCTOATENbHAs paboTa CTYICHTOB, KypcoBasi paboTa Jlek- ;ﬁn_ IIPAKTH- T;:;;m 0CBOE-
U YecKue HUS
Hapel | o pabora
1 2 3 4 5 6 7
Paznen 1.
TexHnueckas u
nporpamMMHasi 6asa 4 - 4 10
UH(GOPMaIIMOHHBIX
TEXHOJIOTHI
Tema 1.1. Coneprkanne yueOHOU nHPOpMaLIUHU.
ArnmnapatHoe Haznauyenwue, npuHiun paboThl, OCHOBHBIE MOJIb30BATEIHCKUE XapaKTEPUCTU-
U  nporpamMHoe | ku ycTtpoiicTB [IK: BBOma-BpIBO/Ia, OTOOpaKEHUS, XpPAaHEHUS U Tiepenaynd HH(op-
obOecrieueHre co- | Manuu. I[IpuHIMI mporpaMMHOro yrpasieHus KommbioTepoM. Knaccudukanus
BpemenHoro [1K. I1O. Oco0eHHOCTH HUCIOJIb30BAHUS MPOTPAMMHOTO OOECICYEHHS] KOMIIBIOTEpA.
CucremHuoe [10. Onepannonsslie cucteMsl. Opranusanus ¢aisioBoi CTPYKTYpBHI.
Jlexuus Ne 1. OcHOBHBIE TIOJIb30BATENbCKUE XapAaKTEPUCTUKU YCTPOMCTB BBO-
Jla-BbIBOJIa, OTOOpaXXEeHUs1, XpaHEHU U nepenadn nHpopmaruu. VX Ha3HaueHue u 2 -
IPUHINI PabOTHI.
Jlextmst Ne 2. Knaccudukanus I10. Opranusanus ¢aitioBoit CTPYKTYpBHI. 2 -
IIpakTnueckoe 3anarue Ne 1. QaiinoBas crpykrypa. IIpuemsl ynpasieHus u 2 2
HACTPOMKH orepannoHHoi cuctembl Windows.
ITpakTueckoe 3anstue Ne 2. Onepannu ¢ o0bekTaMu (aillioBoil CTPYKTYPBHI. 2
CamocrosTenbHas paboTa CTyIEHTOB.
Odopmierre MyIpTUMETIMHHON TIpe3eHTalu o TeMe «CpeicTBa 3aluThl 4
UHpOpMALIUN.
[ToaroroBka coobmenus mo teme «MHpopMamoOHHOE MOACTUPOBAHNE KaK 2
METO/]] TIO3HAHMSI.
[ToaroroBka coobmienus mo Teme «OCHOBHBIE METObI U CPEICTBA KOMITBIO- 2
TEPHBIX TEXHOJIOTHI»
CocraBnenue kpoccopna «KoMmnbroTepHble BUPYCHI M CIIOCOOBI 3aIlIUThI OT 2

HUX.




1 2 3 5 6
Paznen 2.
Opranuzanus
npodeccuoHab-
HOU JeATEIILHOCTH 16 34 16
c MIOMOIIbIO
cpeacts Microsoft
Office
Tema 2.1. Coneprkanne yueOHOU nHpOpMaIIUH.
Ob6pabotka Hacrpoiika nonb3oBarenbckoro uHrepdeiica. Coznanue M pelakTUpOBaHHE
UHpOpMaLUU TEKCTOBOTO JoKyMeHTa. Hactpolika nntepBanoB. A03anHele orcTymnsl. Pabora co
CpelacTBaMu cnuckamu. Coznanue U popmaTUpoBaHue TaOaull. BpInogHeHHE BBIYUCIEHUN 1O
Microsoft Word TabanuHbM JaHHbIM B MS Word. Ctunu B nokymente. Mcnonabs3oBaHue rumnepc-
ceutok. Co3gaHue TUTYIBHOTO JucTa. M3MeHnenue perucrpa cumMBoiioB. PucoBanue
B 1okymeHTe. O6bekThl WordArt. Jluarpammsl.
Jlekumst Ne 3. Tekcroseiii nporeccop MS Word. TTonbs3oBatenbckuii HHTEp- 5
detic.
Jlexuust Ne 4. Tlonarue u cnoco6sl popMaTUpOBaHUS U PEAAKTUPOBAHUS J0- 2
KyMEHTa
Jlexuus Ne 5. OcHOBHBIE NTPUEMBI pabOTHI ¢ TpadudecKuMu oobekTamMu. Tad- 5
sl MS Word.
Ipaktuueckoe 3ansatie Ne 3. Ctpykrypa okHa Microsoft Word. Hacrpoiika 2
M10JIb30BATEILCKOr0 HHTEpPeiica. OCHOBHBIE ONEepaii C JOKYMEHTOM.
ITpaktrnyeckoe 3anstue Ne 4. BBoj1 M pelakTHpOBaHUE TEKCTa JOKYMEHTA. 2
ITpakTnueckoe 3anstue Ne 5. @opmarupoBanue fokymeHTa. CIHCKU. 2
ITpaktunyeckoe 3anstue Ne 6. Co3zganue u popmaTrpoBaHue TabJIUIL. 2
[Ipaktuueckoe 3anstue Ne 7. BrlnonHeHHE BBIUMCICHUN TIO TaOJIHMYHBIM JTaH- 5
HbIM B Microsoft Word.
[Tpaktnyeckoe 3anstue Ne 8. [loctpoenne u popMaTupoBaHHE AUATPAMM. 2
[Tpaktuyeckoe 3anstie Ne 9. Co3nanue TUTYJIBHOTO JHcTa. BetaBka rpadu- 5
YECKUX 0OBEKTOB.
[Mpaktndeckoe 3anstre Ne 10. PucoBanne B nokymenrte. O0bexTel WordArt.
3auer. 2




2

Jlexrwst Ne 6. Ctuim B jokymente MS Word. HMcnonb30BaHre rMIIEPCCHUTOK.

[Tpaktuyeckoe 3anstre Ne 11. Mcmonmp3oBaHue ctuiieil B gokymeHnte MS
Word.

ITpakTunueckoe 3ansatue Ne 12. Co3naHue CIOKHBIX TEKCTOBBIX TOKYMEHTOB.

CamocrosTenbHas paboTa CTyIEHTOB.

[TonroroBka cooOuienust mo teme «CpeacTBa U TEXHOJIOTUHU 0OpabOTKU TeK-
cToBoii nHpopMaruu. TekCTOBbIC PEIaKTOPHI, TEKCTOBBIE MPOIIECCOPHI»

[ToaroroBka MynbTUMeIUNHHON Npe3eHTaunn «KOMIbIOTEpPHBIE CIIOBAPH U CHU-
CTEMBbI MAIlIMHHOTO TMIEPEBO/Ia TEKCTOBY

Cocrasnenue kpoccBopiaa «TeKCTOBBII nporeccopy»

Tema 2.2.
O6paboTtka
uHpOpMaLUn
cpeacTBaMu
Microsoft Excel

Conepxanue yueOHOM nHpopMaLyu.

Hasnauenune u untepderic. BRon naHHpIX B sueliku. Beiienenue obnacreit B
tabnuie. Co3manne W peAaKkTUpPOBaHUE TAOJIMYHOIO JOKYMEHTA. BrInmoyiHeHHe
omnepanuy MepeMenieHus, KOMMPOBAHUS W 3allOJIHEHUS siYeeK. ABTO3arOJIHEHUE.
CriocoObl co37aHusl TUarpaMM Ha OCHOBE BBEJICHHBIX B TAONHILY JaHHBIX. Pemak-
THpOBaHUE AuarpamMMm. DopMmaTtupoBaHHUE aUarpaMm. THIBI U oQopMIICHUE TUa-
rpamMM. CCBUIKM M BCTPOCHHBIC (DYHKIIMU. BBITIOTHEHNE MaTeMaTHYeCKUX pacde-
ToB. GunbTpanus (BeIOOpKa) JaHHBIX U3 crrcka. Jlornyeckue pyHkumnu. OyHKIIUU
natel 1 BpeMeHn. COpTUPOBKA JTAHHBIX.

Jlexiust Ne 8. Ha3nauenwue u untepdeiic Microsoft Excel.

Jlexumst Ne 9. Tunbr nanubix. Co3manue U pelaKTUPOBaHUE TaOJIUYHOTO J10-
KYMEHTA.

Jlexuus Ne 10. CiocoObl co31anus, pelakTUpOBaHUs U pOopMaTUPOBAHUS AHaA-
rpamm. THunsl 1 opopmIIeHHE.

Jlexnus Ne 11. @opmynsl U QyHKIUH.

[Tpaktnyeckoe 3anstue Ne 13. Hactpoiiku mosp3oBaTeiabckoro mHTepdeiica
Microsoft Excel. ®opmar siueex.

[Ipaxtuueckoe 3anarue Ne 14. BBoa nanupix B siueiiku. CriocoObl peakTHupo-
BaHUs U HOpPMATUPOBAHUSI.

[TpakTueckoe 3anstue Ne 15. Beinenenue obnacteil B Tabnuiie. ABT03amoli-
HEHHE.
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[Ipaktnueckoe 3anstue Ne 16. dopmynbl. BeimonHeHne maTeMaTHUYECKUX
pacueToB.

ITpakTuueckoe 3ansatue Ne 17. [Toctpoenre u pelakTHPOBAHKUE THATPAMM.

[Tpaktuyeckoe 3anstue Ne 18. CopTupoBKa U GUIbTpAIHsl TaHHBIX.

[Mpaktuyeckoe 3ausTre Ne 19. Mcnons3oBanue dynkiuii MS Excel mis BoI-
MOJTHEHUS] aBTOMATHYECKUX PACUETOB.

CamocrosTenbHas padoTa CTyJCHTOB.
[ToxroroBka pedepara o teme «McnonaszoBanue nporpamMmbl Microsoft Ex-
cel B leueOHBIX 3aBECHUAX)»
Odopmienue nmpe3eHTaIum 1mo Teme «VIcTopusi 0Te4eCTBEHHON METUITUTHCKOM
uHpOpMaTHKI
CocraBneHnue KpoccBopia « IEKTPOHHBIC TAOIUIIBD)

Paznen 3.
HudopManinoHHbie
KOMMYHI/IKaIII/IOH-
HBIE€ TEXHOJIOTHH B
MCIOUIINHC.

Coneprxanue yueOHOM nH(POpPMAIIHH.

[Touckossie cinyx0b1 B MuTepHeT. [Tonckossie cepepsr WWW. Pabota ¢ mo-
HCKOBBIMH CE€pBepaMu. fI3bIK 3aIIpOCOB ITIOMCKOBOIO cepBepa. TeXHOIO0rus moucka.
Haznauenne UC, ux Buabl, GyHKIIMN aIMUHUCTPATOPA CUCTEMBI U €€ MOJIb30BaTe-
7s1. OcHOBHBIE OTIHUUTENBHBIE 0coOeHHOCTH AVIC 110 CpaBHEHHIO C HEABTOMATH-
3upoBanHbIMU UC; ctpyktypa AVC 1 ux posib B 00paboTke 6a3 TaHHbIX.

12

Jlexuuss Ne 12. TlouckoBble cnyx0bl B MHTepHeT. IlonckoBbie cepBepsl
WWW.

Jlexmmst Ne 13. S3p1k 3anpOCOB TOMCKOBOTO cepBepa. TeXHOIOTHS TTOKCKA.

Jlextmst Ne 14. Haznauenne AVC, ux BubI U poJib B 00paboTKe MH(OpMAIIH.

[Mpaktuueckoe 3ausarue Ne 20. [Touck memunmHckoi uHdopmaruu B UuTep-
HETe.

[TpakTrueckoe 3ansatue Ne 21. DnexkTpoHHas oyTa U €€ HCIOIb30BaHUE.

[TpakTueckoe 3ansatue Ne 22. Cozganue npezenranuu «AUC B MmenunuHe u
3JIpaBOOXPaHEHUM

[Tpaxtuueckoe 3anstue Ne 23, O6o6maromniee 3aHgaTre. 3a4eT.

NN (N DN




1 2 3 3) 6
CamocTosTenbHas paboTa CTYACHTOB.
CocraBiieHHE KOHCIIEKTa JOMOJHUTEIBHOTO Marepuaia mno reme «MHTepHer. 3
[TorckoBbIe 1 ABTOMATU3UPOBAHHbBIE HHPOPMAIIIOHHBIE CUCTEMBI»
[TonroroBka pedepara mo Teme «HMHGMDOPMATMOHHO-TTIOMCKOBBIE CHCTEMBI. 2
[ToarotoBka pedepara o teme «KoMIbloTepHbIE KOMMYHUKAIMOHHBIE CHCTE- 3
Mbl JITTY r.0. TonbsaTTu»
Odopmiienne MyabTUMEIMMHON mpe3eHTanuu 1o Teme «MHbopmammonHoe 4
00IIIECTBO»
Pa3gen 4.
[Ipomexyrounas
aTTecTanus
[TpakTuaeckoe 3austue Ne 24. JIuddepeHinpoBaHHEIH 3a4erT.
2
KypcoBas paboTa 1o I1uCHUIUIMHE HE TPETyCMOTPEHa
| Bcero: 112 yaca, u3 Hux | 26 48 38

XapakTepuCTUKA YPOBHS OCBOCHHUS y4eOHOro MaTepuaa:
1 — o3HakOMUTENbHBIN YpOBEHb (Y3HaBaHHE paHee U3yYEHHBIX 0OBEKTOB, CBOICTB);

2 — perOHYKTI/IBHHﬁ YPOBCHb (BBIHOJ'IHCHI/IC ACATCIBHOCTH I10 06pa3uy, WHCTPYKIMU UJIH T10J pYKOBOI[CTBOM);

3 — MPOJYKTUBHBIA YPOBEHb (IJTAHUPOBAHUE U CAMOCTOSTEITLHOE BHIITOJTHEHHE ICATEIbHOCTH, PEIICHUE POOIEMHBIX 3a/1a4).




3. YcaoBusi peaqu3anuu NporpaMmbl AU CHUTITHHBI
3.1. TpeOoBaHusi K MUHMMAJbHOMY MATEPUATBLHO-TEXHUYECKOMY 00eCIeYeHUI0

Peanuzanus nporpaMmbl JUCHUIUIMHBI TpeOyeT Hanuuusi yueoHoro kabunera Kowm-
NBIOTEPHBIN KJ1acc.

Peanuzamuss mporpamMmbl JTUCHUIUIMHBI TpeOyeT Hamuuusi ydeOHOro kabuHeTa
HNudopmatuku.

O6opynoBanne yueOHOTO KabUHETA

— 14 pabouux MecT JJ1sl CTyICHTOB

— 1 paGoyee mecTo mpenoaBaTess.

TexHuueckue cpeacTra 00ydeHusI:

— KOMIIBIOTEPHI C JUIEH3MOHHBIM MporpaMMHbIM obecrieuenuem Windows XP
SP3ru — 15 .

O6opynoBaHue paboYMX MECT KOMITBIOTEPHOTO Kjlacca:

Cnucoxk nmponeccopos:

— 2x Intel CPU 2,40GHz — 4 mr.

— 2x Intel CPU 2,60GHz — 10 1.

— Intel CPU 2,80GHz MMX — 1 mir.

Pacrnipenenenune onepatuBHOM MaMATH:

— 2Gb—4 mr.

— 4 Gb —10 .

— 2Mb -1 mr.

Cnrcok MOHHUTOpPOB:

— KK - 15 mr.

CHOucok NpuHTEPOB:

— JlazepHsbiii — 1 mrT.

3.2. UudopmanuonHoe odecnevyeHne o0yueHust

Ilepeyenb pekoMeHAyeMbIX YUeOHbIX U3AAHUI,
HNuTepHeT pecypcoB M JONOJHUTEIbHOM JTUTEPATYPbI

OcCHOBHbIE HCTOYHUKH:

1. CumonoBuu C.B., EsceeB I'.A., Mypaxosckuii B.1. Undopmaruka. bazoBblii Kypc:
VYuebnoe nocodue. — CI16: ITutep, 2011. — 640 c.

2. I'mymaxoB C.B., Cypsansiii A.C., CmupuoBa O.B. Hogeiimas sHUMKIONEUS TOJIB30-
Batend I1IK. — M.: ACT: ACT Mocksa, 2012.

3. MakapoBa H. B. HNudopmatnka u wuHPOpMaIMOHHO-KOMMYHHKAIIMOHHBIE TEXHO-
noruu.- CII6.: ITurep, 2011.

4. Muxeesa E.B., UndpopmaininonHbie TEXHOJIOTHH B TPO(HECCUOHATBHOM IeITeTbHOCTH. —
M.: U3natenbckuii neHTp «Axagemusi», 2012.

5. MuxeeBa E.B., Ilpaktukym no unpopmatuke. — M.: U3znatenbckuil neHTp «Akaue-
mus», 2010.



N

CumonoBuu C.B., EBceeB I'.A., Mypaxosckuii B.1. Nudopmaruka. ba3oBsiii kypc:
VYuebnoe nocobue. — CII6: [Turep, 2011.

JlonoJIHATe IbHbIE HCTOYHUKH:
I'eneman B.A., Memununckas undopmartuka. I[lpaktukym. — CII6: Tlutep, 2008. —
468c.
Owmenbuenko B.I1. Tlpaktukym mo memuuumHckoi mHpopmaTuke. — PocroB-Ha-/lony,
2006. — 234 c.

HNuTepHer pecypcsbl:
Hayuno-o0Opa3oBatenbHblil HHTEpHET-pecypc o Tematuke MKT "EnuHoe okHO 10CTy-
na Kk obpasosarenbHbIM pecypecam” (http://window.edu.ru). Pasgemnsr: "Oo61uiee o0paszo-
Banue: Mudbopmaruka u UKT", "IIpodeccrnonanpHoe oOpaszosanue: Mudbopmarrnka u
MHOOPMAIIMOHHBIE TEXHOJIOTHUH".
http://school-collection.edu.ru/
bubnmnoteka yueOHbIX KypcoB Microsoft
http://www.microsoft.com/Rus/Msdnaa/Curricula/
BuptyansHbIli KOMIBIOTEPHBIN My3el http://www.computer-museum.ru
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http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://school-collection.edu.ru/
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.computer-museum.ru/

4. KOHTpOJIb ¥ OLleHKA Pe3yJIbTATOB OCBOEHHUS IMCUMILINHBI

KOHTpOJII) N OLCHKA PC3yJIbTATOB OCBOCHUA NUCHUILIMHBI OCYIICCTBILACTCA IIPCIIO-
AaBaTCJICM B IIPOLCCCC ITPOBCACHUA PE3YJIbTATOB OCBOCHUA JUCHUIIIIMHBI OCYIICCTBILACTCA
MMpernogaBaTcjicM B IIPOLCCCC IMPOBCACHUA IMPAKTHYICCKUX BaHﬂTHﬁ, TCCTUPOBAHHA, 4 TAK-
7KC BBIIIOJIHCHU O6y‘{aI-OHII/IMI/ICH HWHANBUAYAJIbHBIX BaﬂaHHﬁ.

PesynbraTel 00y4yeHus
(oCBOCHHBIEC YMEHHSI, YCBOCHHBIE 3HAHHU)

DOopMBI U METOABI
KOHTPOJISA U OIIEHKH PE3YJIbTATOB OOYUCHHSI

OCBOECHHBIE YMEHUS:

— HCIOJIBb30BaTh TEXHOJIOTHH cOOpa, pa3Mele-
HUS, XpaHEHUS, HAKOIUICHUS, TPE0Opa3OBaHUs U
nepelauy JaHHBIX B TPOPECCHOHATBHO OpUEH-
TUPOBAHHBIX HHPOPMALMOHHBIX CHCTEMAX;

— HCIOJIB30BaTh B NPOGECCHOHATBLHON IS TENb-
HOCTH Pa3IM4YHbIC BUBI IPOrPaMMHOTO obecrie-
YEHUsI, B TOM YHCIIE CIICIHATBHOTO;

— MPUMEHATH KOMITBIOTEPHBIE U TEJICKOMMYHH-
KaI[MOHHBIE CPE/CTBA.

O1ieHKa BBITMIOJIHEHHS aJITOPUTMOB Pa0OTHI B
orepannonHoi cucreme MS Windows.

O1ieHKa BBITIOJIHEHUS aJITOPUTMOB Pa0OTHI B TCK-
croBoM peaaktope Microsoft Word.

OrneHKa BBINIOJIHEHUSI AITOPUTMOB pabOThI C
aJIeKTpOoHHBIMU Tabmiamu Microsoft Excel.
O1ieHKa BBITMIOJIHEHUS aJITOPUTMOB Pa0OTHI B CETH
HHTEepHET U 3JIEKTPOHHOM MOoYTe.

Y cBoeHHBIE 3HAHUSA

— OCHOBHBIC TIOHSATHUS] aBTOMAaTU3UPOBAHHOU 00-
paboTKu uHGOPMAITUH;

— 00IIHit COCTaB U CTPYKTYPY NEPCOHATBHBIX
KOMIIBIOTEPOB U BBIUMCIUTENBHBIX CUCTEM;

— cocTaB, GYHKIIMH U BOZMOKHOCTH HCIIOIB30-
BaHUs WHPOPMAITMOHHBIX U TEIIEKOMMYHHKAITU-
OHHBIX TEXHOJIOTHH B MpodeccuOHAIbHON /esi-
TEJIbHOCTH;

— METOJIBI U CpeJicTBa cOopa, 00padOTKHU, XpaHe-
HUS, TIepeaud ¥ HAKOIUICHUS HHPOPMAIUH;

— 0a30BbI€ CHCTEMHBIC TPOTPAMMHEBIE POTYKTHI
Y TIAKEThI MTPUKIIATHBIX POTPAMM B 00JIaCTH
npoQeCCHOHAIBHON JESTEIHHOCTH;

— OCHOBHBIEC METO/IbI M IPHEMBI O0ECTICUCHUS
MH(}OPMallMOHHON 6€30MaCHOCTH.

MarmuHHBIHA (TPOrpaMMUPOBAHHBIN) KOHTPOJIb
B (hopMe TECTUPOBAHUSI.
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Pacnpenesienne yueOHbIX 4acoB 1o ¢gopmMaM 3aHATHI
Ha20_ —20 __ y4eOHbIii roa
CnennanabHocth CecTpunckoe aeio (PI'OC CIIO)

I[HCIIHH.]'II/IH& «HH(l)OpMaIH/IOHHBIe TEXHOJIOT'HHU B Hqu)GCCHOHaHLHOﬁ ACHATECJIbHOCTH»

Kypc — 1 (2), ounas ¢popma o0yueHust

Hepeqenb JICKUUOHHbIX 3aHaAMUI

Koy,
Ne HaumeHoBaHHe TeMbl JIEKIIHOHHOI'O 3aHATHA
4acoB
1. OCHOBHBIE TI0JIH30BATEIBCKUE XaPAKTEPUCTUKU YCTPOICTB BBO/Ia-BHIBOAA, 2
oToOpakeHUsl, XpaHEHUs U nepenadn nHpopmauuu. Vx Ha3HaueHue u
PUHIUN PabOTHI.
2. Knaccudukanms [10. Opranuzanus ¢aiaoBoi CTPYKTYPHI. 2
3. Tekcrossiii mpouieccop MS Word. TTons3oBarenbckuii uHTEpdEiic. 2
4, [TonsTHs u cnocoOs! (hOpMaTUPOBAHUS U PETAKTUPOBAHUS JOKYMEHTA. 2
S. OcHoBHBIE IPUEMBI pabOTHI ¢ rpadudeckuMu 00bekTaMu. Tabmuisr MS 2
Word.
6. Ctun B fokymerte MS Word. Vcnosip30BaHre THIEPCCHIIOK. 2
7. Haznauenue u unrepdeiic Microsoft Excel. 2
8. Tunsl nanabx. Co3anue U peJakTUPOBAHUE TAOIMYHOTO JOKYMEHTA. 2
9. Crioco0blI co3anusl, pelakTUpOBaHUs U (hopMaTHpOBaHUS JuarpaMm. THIIbl 2
1 oopMIICHHE.
10. | ®opmyiel U GyHKIUH. 2
11. | Ilouckossie cyx0b1 B MHTepHeT. [Touckossie cepepel WWW. 2
12. | SI3bIK 3a1pOCOB OMCKOBOTO cepBepa. TexHOIorus noucka. 2
13. | Haznauenne AWC, ux BuzbI U posib B 00paboTKe HHPOpMaIum. 2
Bcero 26
Ilepeuens npakmuueckux 3anamuil
Konnu.
Ne HauMeHoBaHue TeMbl NIPAKTHYECKOI0 3aHATHSA 4ACOB
1 | daiinosas crpykrypa. [Ipuemsl ynpaBiaeHHs U HACTPONKHU ONepaliiOHHON CH- 2
crembl Windows.
2. | Onepanuu ¢ 00beKTamMu (ailIoBON CTPYKTYPHI. 2
3. | Ctpykrypa okna Microsoft Word. Hactpoiika moiabp30BaTelibCKoro HHTepQeii- 2
ca. OCHOBHBIE ONepaluy C JOKYMEHTOM.
4. | BBoJ M pelakTUPOBaHHE TEKCTA JJOKYMEHTA. 2
5. | @opmarupoBaHue 10KyMeHTa. CIIHCKH. 2
6. | Co3nanue u popmMaTupoBaHue TaOJIHIL. 2
7. | BellloHEHNEe BBIUMCIIEHUH 110 TaOIMYHBIM AaHHEIM B Microsoft Word. 2
8. | Iloctpoenue u hopmMaTUpOBAHUE TUATPAMM. 2
9. | Co3nanue TUTYNIBHOTO JHcTa. BeTaBka rpaduiyeckux 0ObeKTOB. 2
10. | PucoBanue B mokymente. O0bexTsl WordArt. 2
11. | Ucnonb3oBanue cruneit B nokymente MS Word. 2
12. | Co3gaHue CIOXKHBIX TEKCTOBBIX JJOKYMEHTOB. 2
13. | Hactpoiiku nonbs3oBarenbckoro narepdeiica Microsoft Excel. @opmar siueexk. 2
14. | Brox nanHbIX B stueliku. CriocoObl peTakKTUPOBAaHUS U JOPMATUPOBAHUS. 2
15. | Beienenue obnacreii B Tabnuiie. ABTO3alOIHEHHE. 2
16. | ®opmyinbl. BeinonHeHHe MaTeMAaTHYECKUX PAacueTOB. 2
17. | TlocTpoeHue U peJakTHPOBAHKUE TUArPaMM. 2
18. | CoptupoBka u puabTpanus JaHHBIX. 2
19. | Ucnonw3oBanue Gpynkiuit MS Excel a1 BBITTOTHEHHUS aBTOMAaTHYECKUX pac- 2
YETOB.
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20. | IMouck meaumuHCKOM MHGOpMaru B IHTepHeTe. 2
21. | DnexTpoHHAs MoYTa U €€ UCTIOIb30BaHUE. 2
22. | Co3nanue npe3entanuu «AVC B MenunmHe U 3ApaBOOXPaHCHUN 2
23. | O6o0maroIIee 3aHATHE. 2
24. | uddepeHnpoBaHHBIN 3a4eT. 2
Bceero 48

\ UTOI'O | 74

3aBenyonMi OTACICHUEM
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