AHHOTALUA
pabodeit mporpaMMbl JUCITUTUIUHBI
«Hugpopmayuonnvie mexnoozuu 8 npogheccuoHaIbHOU OeAMeTbHOCHU)
CIIEIUAIBHOCTH CPeTHETO MpOodeccHoHaIbHOI0 00pa3oBaHUs
34.02.01 CecTrpunckoe aeJio (0a30Basi MOATOTOBKA)

MecTo yueOHOM NMCIUIVIMHBI B CTPYKTYpe
npogeccuoHaAIbHOI 00pa30BaTEIbHOI MPOrPaMMBbI
MOATOTOBKHM CIEHUATHCTOB CPEAHEro 3BeHa
Jucuumnuna EH.02 «uabopManinoHHble TEXHOJIOTUH B TPO(EeCcCHOHATBHOM
NEATEIbHOCTH» OTHOCUTCA K JIMCHUIUIMHAM MaTE€MaTUYeCKOro U OOIIEero
€CTECTBEHHOHAYYHOT0 y4eOHOT0 IUKJIa (heepaIbHOrO KOMIIOHEHTA.

Hean u 3axa4n y4eOHON JUCHMILIAHBI —
TPeOOBaHMS K pe3yabTaTaM OCBOCHUS AUCIHUIIIMHBI

B pe3ynbTaTe 0CBOECHUS JUCUUIUIMHBI CTYACHT JOJKEH YMETh!
— HCHOJb30BaTh TEXHOJOTUU cOOpa, pa3MEIlEHUs, XpPaHEHHs, HaKOIUICHMS,
npeoOpa3oBaHusd M TEPEAaud JaHHBIX B MPO(ECCHOHATIBLHO OPUEHTUPOBAHHBIX
MH()OPMAIIMOHHBIX CUCTEMAX;
— HCHOJBb30BaTh B MNPOQECCHOHAIBHOW ACSTENBHOCTH Pa3jIUYHbIC BUIBI
IPOrpaMMHOr0 0OeCIeueHus], B TOM YUCJIE CIIEHNUaIbHOIO;
— IPUMEHATH KOMITBIOTEPHBIE U TEJIEKOMMYHHUKAIIMOHHBIE CPE/ICTBA.

B pe3ynbTaTe 0CBOCHUS IUCUUILIMHBI CTYACHT I0JKEH 3HATH:
— OCHOBHBIE MTOHATHUSI aBTOMaTU3UPOBAHHOM 00paboTKH HHPOpMaALIUK;
— 00U COCTaB U CTPYKTYPY HNEPCOHATBHBIX KOMIBIOTEPOB U BBIYMCIUTEIBHBIX
CUCTEM;
— cocTaB, (PyHKIMH M BO3MOXHOCTH HCIIOJNb30BaHUS HH(DOPMALMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHI B MPO(eCCUOHATBHON eATEIbHOCTH;
— MeToAbl U CpeAcTBa cOopa, 0OpaOOTKH, XpaHEHHUs, Mepeaayd M HAKOIUJICHUs
uHdopmaIuy;
— 0a3oBble CHCTEMHBIE NPOrpaMMHBIE NPOAYKTHI M MAKEThl MPUKIAJHBIX
nporpamm B 00JacTH mpodhecCuoHaIbHOM NeATeTbHOCTH;
— OCHOBHBIE€ METOJIbl M IIPUEMbI 0OecTieueHrs HHPOPMAIMOHHOM 0€3011acCHOCTH.

B pesynbrate OCBOEHUS AUCHUIUIMHBL y OyIylled MEIULIMHCKOM CecTphl
JOJKHBI (POPMHUPOBATHCA CIIEIyIOUIUE 00IMe KOMIIETEHIMH, BKIIIOUaloIIe B ce0s
CIIOCOOHOCTH (110 0a30BOM IMOJTOTOBKE):

OK 1. IloHuMaTe CyIIHOCTh U COLMAJIbHYIO 3HAYUMOCTb CBOEH Oymyiei
npodeccun, MposIBIATH K HEW YCTOMYMBBIA HHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JAESTEIbHOCTb, BHIOUpATh THUIIOBbIC
METOJIbI U CIOCOOBI BBIMOJHEHHsS] MPOo(ecCHOHANBHBIX 3a7ady, OLEHUBATh HX
BBIIIOJIHEHHUE U Ka4€CTBO.

OK 3. [IppuHuMaTh perieHus B CTaHJaPTHBIX U HECTaHJAPTHBIX CUTYALMIX U
HECTH 33 HUX OTBETCTBEHHOCTb.



OK 4. OcyuiecTBiATh MOUCK U UCTIONB30BaHUE UH(POpMAIH, HEOOXOIUMOM
U1t 3PEKTUBHOTO BBIMOJHEHUS MPO(ECCHOHANBHBIX 3a71a4, TPO(PECCHOHATBHOTO
Y TUYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb3oBaTh MHGOPMAIITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
poecCUOHaNbHOMN eI TeIbHOCTH.

OK 6. PabGorath B KOJUIEKTHBE W KoMaHJe, 3(PGheKTUBHO OOIMIAThCS C
KOJUIETaMH, PYKOBOJICTBOM, IOTPEOUTEISIMH.

OK 7. Bbpatp Ha cebs OTBETCTBEHHOCTh 3a pPalOOTy YJICHOB KOMAaHIbI
(MOJYMHEHHBIX ), 3@ PE3YJIbTAT BBIIOJIHEHUS 3aJaHUM.

OK 8. CaMocTosATenbHO OIpenesaTh 3aJadyd  MpPOoPEeCcCHOHANBHOTO H
JUYHOCTHOTO Pa3BUTHUS, 3aHUMATHCS CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATh
Y OCYUIECTBJISITh NOBBIIICHUE KBATU(UKALIIH.

OK 9. OpueHtupoBaTbCsl B  YCIOBUAX CMEHBI TEXHOJIOTUA B
npo(hecCuOHANBHOM NesATENbHOCTH.

OK 10. bepexHO OTHOCUTBCS K UCTOPUUECKOMY HACIEOUIO U KYJIbTYPHBIM
TpaguUUsM HapoJa, YBaXaTb COLHAIBHBIE, KYJIbTYPHBIE W PEIUTHO3HbBIC
pa3nuyus.

OK 11. BeiTh roToBEIM OpaTh Ha ce0si HPABCTBEHHBIE 00S3aTENBCTBA I10
OTHOILIEHUIO K MPUPO/IE, OOLIECTBY U YETIOBEKY.

OK 12. OpranuzoBsiBaTh pabodee MECTO C COOMIOJeHHEeM TpeOOoBaHUI
OXpaHbl  Tpyda, MPOU3BOJACTBEHHON  CAHUTApUU,  HHPEKIHMOHHOM  H
IPOTHUBOIIOKAPHON O€30MaCHOCTH.

OK 13. Bectu 310poBbIii 00pa3 KU3HU, 3aHUMATHCSI (PU3HMUECKON KYJIbTYypOr
U CHOPTOM JUIsl  YKpEIUIEHUS 3J0pOBbs, JOCTHKEHUS O KU3HEHHBIX U
po(eCcCUOHANIBHBIX LETEH.

OcBoeHue y4yeOHOW IUCUUIUIMHBI — sIBAsieTCs 0a30il, Ha KOTOpoll OyayT
(dbopMupoBaThCA cienyromue npodeccnoHalbHble KOMIIETEHIUH.

[TpoBenenne npohUIAKTUUECKUX MEPOTIPUSTUH.

[IK 1.1. ITpoBOANTE MEPONPUATHUS 10 COXPAHEHUIO U YKPETICHHUIO 310POBbS
HACEJICHHUS, MAI[MEHTA U €r0 OKPYKEHHSI.

[1IK 1.2. [TpoBOANTH CAHUTAPHO-TUTUEHUYECKOE BOCITUTAHNUE HACEIICHHUSI.

[IK 1.3. YuactBoBaTh B NpPOBENCHUU TPOOUIAKTHKHA HHPEKIIMOHHBIX M
HEMH(PEKITMOHHBIX 3a00JICBaHUH.

[IK 2.1. IIpencraBnarh uHGOPMALMIO B MOHATHOM [JIsl MAIMEHTa BHJIE,
OOBSCHATH EMY CYyTh BMEIIATENIbCTB.

[IK 2.2. OcymecTBiasaTh JieueOHO-AMArHOCTUYECKUE BMEIIATENIbCTRA,
B3aMMOJICUCTBYA C YUaCTHUKAMU JIeueOHOTO IpoLecca.

[IK 2.3. CorpyaHuyaTh CO B3aMMOJCHCTBYIOIIMMH OPraHU3ALUSIMU H
CITy>KOaMH.

[1IK 2.6. BecTn yTBepXA€HHYIO MEIUIIMHCKYIO TOKYMEHTAIIHIO.



Kosn4yecTBO 4acoB HA OCBOEHHE HnporpaMmmsl IMCHUILJIMHDBI:

Buj yuebHOH nesTenpbHOCTH O06béM yacoB

MakcumanbHas yueOHast Harpy3ka (BCEro) 112
OO6si3aTenibHas ayIMTOpHAsl yueOHasi Harpy3Kka (BCero) 74

B TOM YHCIIC

JIEKIUH 26
CEMHHAPCKHE 3aHATHUS HE MPEyCMOTPECHBI
IPAKTUYECKHE 3aHSTHS 48
CamocrosiTenbHas paboTa cTyeHTa (Bcero) 38

B TOM YHCJIC

— ohopmieHre MyIbTUMEAUUHBIX MPE3eHTAlUN 10 y4eOHBIM pa3zaenam

U TeMaM 15
— TMOATOTOBKA COOOIICHUI 6
— COCTaBJICHHE KPOCCBOP/IOB 6
— MOATOTOBKA peepaToB 8
— COCTaBJICHHE KOHCIICKTa IONOJHUTEILHOTO MaTepHaa 3

[Tpomexxyrounas arrecranus B popme qudepeHnpoBaHHOro 3a4€Ta

Conep:xanue QM CHUATIIAHDBI:

Ilepeuens nekyuonHnbIX 3aHAMUT

Ne HaumMeHoBaHue TeMbl JIeKIIHOHHOTO 3aHATHSA
1. | OcHOBHBIE MTOJTB30BATEIBCKIE XapAaKTEPUCTHKH YCTPOWCTB BBOJIA-BBIBOJIA, OTOOpAKEHUS,
XpaHeHMs U nepenaun uHpopmanuu. VX Ha3HayeHue ¥ MpUHLIMN paboThl.
2. | Kmaccuduxarms [10. Opranuszanms GailioBoii CTPYKTYPHI.
3. | Tekcrossiii nporieccop MS Word. ITonb3oBatenbckuii HHTEpdEIiC.
4. | TlonsaTus U cnocoObl (opMaTUPOBAHUS U PETAKTUPOBAHUS JOKYMEHTA.
5. | OcHoBHBIC TpUEMBI pabOTHI ¢ rpaduueckuMu o0bekTamMu. Tabmuisr MS Word.
6. Ctuu B fokymertre MS Word. Vcnosp30BaHre THIEPCCHIIOK
7. | Haznauenue u unrepgeiic Microsoft Excel.
8. | Tunsl nannbix. Co3jaHue U pelakTUpOBaHKHe TaOJIMYHOTO TOKYMEHTA.
9. | Cioco06sl co3anws, peIaKTHPOBaHUs M POpPMAaTUPOBAHUS AHArpaMM. THIIBI U
odopMIIeHHE.
10. | ®opmynbl 1 QyHKIHN.
11. | TlouckoBele cayx6bl B HTepHeT. [lonckoBbie cepepsl WWW.
12. | SI3bIk 3am1pOCOB MOMCKOBOIO cepBepa. TeXHOJI0rus NouckKa.
13. | Haznauenne AVC, ux BHJIBI U POJIH B 00pabOTKe MH(DOPMAIIHH.




Ilepeuens npakmuueckux 3aHamui

Ne HaumeHnoBaHue TeMbI MPAKTUIECCKOI'0o 3aHATUSA

daiinoBas cTpykTypa. [Ipremsbl yrpaBieHus U HACTPOUKH ONEPAIMOHHOU CUCTEMBI
Windows.

Omneparuu ¢ oObekTamMu (aiIoBOM CTPYKTYPHI.

Crpykrypa oxna Microsoft Word. Hacrpoiika nonb3oBaTenbckoro narepderica.
OCHOBHBIE OIIEPAIMHU C TOKYMEHTOM.

BBoJa 1 pegakTupoBaHue TEKCTa JOKYMEHTA.

®dopmaTupoBaHue J0KyMeHTa. CIIUCKU.

Coznanue u popmatupoBaHue TabIUIL.

BrinonHeHrEe BEIUUCICHUHN 110 Ta0mmuebIM nanasiM B Microsoft Word.

[Toctpoenue u hopMaTupoBaHue AUArPAMM.

Co3maHue TUTYIBHOTO JIMCTa. BeTaBka rpaduyeckix 0ObEKTOB.

PucoBanue B nokymente. O6bektsl WordArt. 3auer.

Hcnons3oBanue cruieii B nokymente MS Word.

C03I[aHI/IC CJIOKHBIX TCKCTOBBIX JOKYMCHTOB.

Hacrpoiiku nmonb3oBareiabckoro narepderica Microsoft Excel. @opMmar siueek.

BBon manHbIX B stueiiku. CriocoObl peJakTHPOBAaHUS U (hOPMATHPOBAHUSI.

Brinenenne obmacteil B Tadauie. ABTO3aIlOJIHEHUE.

@opMyibl. BEIIOJIHEHNE MATEMATUYECKUX PACYETOB.

HOCTpOGHI/IC H PCAAKTUPOBAHUC JUATI'PAMM.

CoptupoBka 1 GriIbTpanus JTaHHBIX.

Wcnons3oBanne ¢pyakimit MS Excel s BBIOJHEHNST aBTOMATHYECKUX PACUCTOB.

ITouck MeauumHCKoM HHPopmanuu B IHTEpHETE.

DNeKTpOHHAas NoYTa U €€ UCIOIb30BaHUE.

CO3I[aHI/Ie MPE3CHTAalN «AHUC B MCJIUIHUHEC U 3APABOOXPAHCHUN

O06o0miaromiee 3aHsATHE.

JnddepennrpoBaHHbIi 3aueT.

Ilepedyennb pexomMeHayeMbIX yueOHbIX u3nannii, UHTEepHET-pecypcoB,
JAOMOJHUTEIbHOU JTUTEPATYPbI

OCHOBHBIC HCTOYHUKH:

CumonoBuu C.B., EBceeB I'.A., Mypaxosckuit B.11. UndopmaTtuka. bazossiii

Kypc: Yueonoe nocooue. — CII6: ITurep, 2016.

I'nmymakoB C.B., Cypsauneiii A.C., CmupHoBa O.B. Hogeiimass sHUMKIONENS

nosp3oBatens [IK. — M.: ACT: ACT Mocksa, 2016.

. MakapoBa H. B. Hudopmarnka ¥ HHPOPMALHOHHO-KOMMYHHKALMOHHBIE
texHo-noruu.- CII0.: ITutep, 2017.

Muxeea E.B., HHpopMalnMOHHbIE TEXHOJOTMH B MNpPOPECcCHOHATBHON

nesarenbHoCcTH. — M.: M3naTenbckuil ieHTp «Akagemus», 2017.

MuxeeBa E.B., [lpaktukym mo umHbpopmaruke. — M.: U3marensckuii 1ieHTp

«Axagemus», 2017.

CumonoBuu C.B., Escee I'.A., Mypaxosckuii B.. Undopmaruka. bazosbrii

Kypc: Yaeonoe nocooue. — CI16: ITurep, 2016.
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ﬂOHOJ’IHI/ITe.JII)HBIe HCTOYHHKMH:

I'eneman B.S., Menuuunckas undpopmaruka. [Ipaktukym. — CII6: Ilutep,
2008.

Owmenbuenko B.II. [Ipaktukym nmo meaunuHckoil undopmaruke. — PoctoB-Ha-
Hony, 2006.

HNuTepHeT pecypcenl:

HayuHno-o6pa3oBatenbhblii nuHTEpHET-pecype no TeMatuke UKT "Enunoe okHO
noctyna K oOpasoBatenbHbIM _pecypcam”  (http://window.edu.ru). Pasnmessr:
"Oomee oOpaszoBanue: HMudbopmatmka wu  HKT", "IIpodeccuoHaibHOE
obOpazoBanue: MHdbopmaTrka u ”HOOPMAIIMOHHBIC TEXHOJIOTHUHU" .
http://school-collection.edu.ru/

bubimoreka yueOHbIX Kypco Microsoft
http://www.microsoft.com/Rus/Msdnaa/Curricula/

BupTyaibHblii KOMIbIOTepHBIN My3eii http://www.computer-museum.ru



http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://school-collection.edu.ru/
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.computer-museum.ru/

