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1. ITacopt padoueii mporpaMMbl y4eOHON AUCIIATIIHHBI
Hnupopmamuka

1.1. ObsacTb npuMeHeHus1 padoueil MPporpaMMbl

Pabouast mporpamma y4eOHOM AUCIUIUIMHBI SBISIETCS YacThblO OCHOBHOW mpodec-
cuoHabHOM oOpazoBarenbHOM nporpamMmbl ['BIIOY «TonbITTUHCKUN MEAKOIIIEIK» MO
cneruansaoctu CIIO dapmarus (6a30Bast HIOArOTOBKA), pa3pabOTaHHONW B COOTBETCTBUU
¢ ®I'OC CIIO.

PaGouast mporpamMmma cocTtaBiieHa jisi 09HON (HOpMBI 00YICHHUS.

PabGouas mporpamma anganthpoBaHa Ha ocHoBaHuU IIucema MunoOpHayku P® ot
03.08.2014 r. Ne 06-281 «TpeboBaHus K opraHu3anuu 0Opa30BaTEIBLHOrO IpoLecca st
0o0Oy4YeHHUs1 UHBAJIUOB U JIUI C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3710poBhs B 100, B Tom
YHCIie OCHAILIEHHOCTH 00pa30BaTeIbHOrO mporecca» U MeToanueckux peKoMeH1alui 1o
pa3paboTKe U pean3aluu alalTUPOBAHHBIX 00Pa30BATEIBHBIX MIPOrPAMM CPEIHETO MPO-
(eccroHanbHOrO0 00pa30BaHUsl, YTBEPKIEHHBIE J(enapTaMeHTOM rocyAapCTBEHHON MOJIu-
TUKH B cepe MoAroToBKH padounx kajapos oT 20 ampesns 2015t Ne 06-830 BH.

Pabouast mporpamma — 3TO 3JIEMEHT aJIallTUPOBAHHON 00pa30BaTENIbHON MpOTrpaM-
Mbl CITO no cnermansHocTy 33.02.01 ®apmanus. OHa HanmpaBieHa HA UHAUBUIYAIbHYIO
KOPPEKIUIO y4eOHbIX U KOMMYHUKATUBHBIX 3HAHUWA U YMEHHI U CIIOCOOCTBYET COLUAIb-
HOM U mpodeccuoHanbHON ajanTaiuyl 00yUYaroIuXCcsi UHBATUI0B U OOyYarOlUXCs C OT-
PaHUYEHHBIMH BO3MOXHOCTSIMU 310POBbs. AjanTtanus padodeld NporpaMMbl POBEAEHA C
yuetoMm TpeboBanuit @3 «O6 obOpazoBanuu B Poccuiickoii denepannn» ot 29.12.2012
Ne273-®@3, cT1.79 u cienyronmx 0coOEHHOCTEH OOydarouuxcs: JIMLA € HapyLIEHUSIMU
ciyxa (crmabociblaniye), Jula ¢ HapylIeHUsIMHU 3peHust (CIa00BUSIINE), JIUIIA C Hapy-
HIEHUSIMU PEUH, JIMLA C HAPYIICHUSIMHU OITOPHO-BUTATENIBHOIO aIapaTa, MHBAJIU/IbI.

1.2. MecTo y4e0OHOI NTMCHUIIMHBI B CTPYKTYype
OCHOBHOII nMpodeccHoHATBLHON 00pa30BaTEILHON MPOrPaMMBbI
Hucrunnnna «MHbopmaTiKa» OTHOCUTCS K AUCIHUIUIMHAM MaTEMaTUYECKOro U 001ie-
rO €CTeCTBEHHOHAYYHOTO Y4eOHOTo 1KKIIa (heiepaibHOr0 KOMIIOHEHTA.

1.2.1 3agaum aganTUpPOBaHHOM pado4yel NPOrpamMMbI

CopetictBue noiaydenuto ooydaronumucs ¢ OB3 1 "HBAJIMTHOCTBIO KQUECTBEHHOTO
00pa3oBaHusi, HEOOXOIMMOTO JUIsl pean3alii 00pa30BaTEIbHbIX 3apOCOB U JaJIbHEHIIIe-
ro NpoeCCUOHAIBHOTO CAMOONPEIETIEHUSI TOCPEICTBOM COBPEMEHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTU: TU(PPEePEeHIIMPOBAHHBIX PA3HOYPOBHEBBIX 3aJaHUi, HH(HOPMAIIMOHHBIX TEX-
HOJIOTH, JINYHOCTHO-OPUEHTUPOBAHHOTO MOAX0/a, IPUMEHEHUS AJIEKTPOHHBIX 00pazoBa-
TEJIbHBIX PECYPCOB, MHAUBUAYAIbHBIX U TPYIIOBBIX (OPM OpraHu3aluu yuyeOHOU es-
TEJILHOCTH, TEXHOJIOTHI KeWC-CTaau, 3I0pOBbeCOCPETatONINX TEXHOJIOTHI, HTPOBBIX TEX-
HOJIOTUH, HHPOPMAIIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH U T.JI.

Coznanue yciioBui, CIIOCOOCTBYIOIIMX OCBOEHHUIO oOyuarouumucs ¢ OB3 u o0y-
YaOMIMMHCS — WHBAJIMIaMU 00pa30BaTEbHOM MPOrpaMMBbl U UX MHTETpAlUU B Y4eOHOI
TpYIINE U KOJUIeIXKe (ColranbHas afanTanus).



dopMupoBaHue y 00ydarOMUXCI-WHBAMIOB U oOydaroruxcs ¢ OB3 mpaBuibHOM
MoTtuBaluu K noiyuenuto CIIO u nanpHelen ero peaau3ammu.

[ToBplllIeHHE YPOBHS JOCTYMHOCTH CPEIHEr0 MNpodecCHOoHaIbLHOIo 00pa3oBaHMS
JUUIS1 ”HBAJIUJIOB U JIMI] C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI.

DopMHUpPOBaHKE B KOJUIEIKE TOJIEPAHTHOM COIUMOKYJIBTYPHOU CPEIbI.

1.3. Hean u 3ag1a4u y4e0HOM JUCHUIJINHBI —
TPeOOBaHUSA K pe3yJbTaTaM OCBOEHMs JUCHMILIUHbI

B PE3yJIbTaTC OCBOCHUA JUCHHUILUIMHBI CTYICHT JOJDKCH YMETh.
— HCIIOJIBb30BATh NPUKIAAHBIC IIPOI'PAaMMHBIC CPCICTBA.

B pe3ynbTaTe 0CBOCHHUS TUCUUILTUHBI 00yUYalOMUNACS TOJKEH 3HATD.

— METO/JIbI U CpejICTBa cOopa, 00paboTKU, XpaHEeHHU s, Tepeayl HHPOPMAIIHH;

— 0a30BbIE, CUCTEMHBIE, CIY>KEOHBIE MPOTPAMMHBIE MPOAYKThI U TMAKEThl MPUKIAI-
HBIX MpOrpamMm

B pe3ynbpTaTe 0CBOEHUS JUCHUILIMHBI y Oyaymiero gapmaieBTa JOJKHBI POpMUPO-
BaThCS CIICAYIONINE OOIHMEe KOMIIETEHIIMHU, BKJIIOYAIOIIME B ce0sl CrOCOOHOCTH (1o 0a3o-
BOM MOJATOTOBKE):

OK 3. IlpuHuMaTh penieHus B CTaHAAPTHBIX U HECTAHIAPTHBIX CUTYalUsAX U HECTH
3a HUX OTBETCTBEHHOCT.

OK 4. OcymiecTBasATh NOUCK U UCHOJB30BaHUE MHPOpPMAIMHU, HEOOXOIUMOUN IS
3¢ (EKTUBHOTO BBIIOJHEHUS MPO(HECCHOHATBHBIX 3a/1a4, TPOPECCUOHATBHOIO U JINYHOCT-
HOTO Pa3BUTHS.

OK 5. Ucnonp3oBate MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTMHU B IPO-
(dhecCUOHAIBHOM JIeSITeIbHOCTH.

OK 8. CamocToATENbHO OMpenesaTh 3a1a4i NpodecCUOHATBHOTO U JIUYHOCTHOTO
pa3BUTHS, 3aHUMATHCA CaMOOOPa30BaHUEM, OCO3HAHHO TUIAHMPOBATH MOBBIIIEHUE CBOEH
KBIM(PUKALIUU.

OK 9. OpueHTupoBaTrhCsi B YCIOBHUSIX HaCTOM CMEHBI TEXHOJOTHWA B mpodeccuo-
HaJILHOU J€ATECIbHOCTH.



OcBoenune y4eOHOW AMCITUIUIMHBI SBISIETCS 0a30¥, Ha KOTOpou OyayT (opmupo-
BaTbCsl CIEAYIOIIME MPOPECCHOHAIBHBIE KOMIETEHIUU, COOTBETCTBYIOLIME OCHOBHBIM
BUJIaM MTPO(PECCUOHAIBHOM AESTENbHOCTH:

Peanu3anus JiekapCTBEHHBIX CPEACTB U TOBAPOB alITEYHOI'O0 ACCOPTUMEHTA.

[IK 1.1. Oprann3oBbIBaTh MpUEM, XPAHEHUE JIEKAPCTBEHHBIX CPEACTB, JIEKAPCTBEH-
HOT'O PaCTUTENIBHOTO ChIPbsi U TOBAPOB ANTEYHOTO ACCOPTUMEHTA B COOTBETCTBUU C TpeE-
OOBaHMSIMU HOPMATHUBHO-TIPABOBOI Oa3bl.

[IK 1.2. OTmyckaTh J€KapCTBEHHBIE CPEACTBA HACEJIEHUIO, B TOM YHCIIE IO JIbIOT-
HBIM peLenTaM U TpeOOBAHUSM YUPEKIECHUN 3IpaBOOXPAHEHUSI.

IIK 1.3. IIpopaBate u3aenuss MEAUIMHCKOTO HA3HAYECHUS U IPYrUe TOBAphl anTey-
HOT'O aCCOPTUMEHTA.

[1K 1.8. OpopMAsITh TOKYMEHTHI IEPBUYHOTO yUETa.

M3roToBieHHe J€KapCTBEHHBIX ()OPM U MPOBEIECHUE 0053aTENIbHBIX BU/IOB BHYTPH-
anTEeYHOTO KOHTPOJIA.

[1K 2.5. OgopMsiTe JOKYMEHTHI IEPBUYHOTO YUETa.

Opranusanus AeSITENbHOCTH CTPYKTYPHBIX NTOAPA3IEICHUN aTEKH U PYKOBOJICTBO
anTeyHOM OpraHM3alieil B CeJbCKOW MECTHOCTH (IIPU OTCYTCTBHM CIEIUAINCTA C BbIC-
MM 00pa30BaHUEM).

1K 3.3. OpopMasTh 3asiBKU MOCTABILKMKAM Ha TOBAphl allTEYHOI0 ACCOPTUMEHTA.

[IK 3.5. YyacTBOBaTh B OpraHU3alMK ONTOBOW TOPTOBIIH.

I1K 3.6. OpopMsATh NEPBUUYHYIO YUETHO-OTUETHYIO JOKYMEHTALUIO.

1.4. Kosin4ecTBO 4aCOB Ha OCBOCHME
padoueil mporpaMMbl y4eOHOM IUCHMILIMHBI:

MaKCHMaJbHOU yueOHOU Harpy3ku oOydatromierocs — 88 yaca, B TOM 4HUCIIE:
— 00s13aTeJIbHOM ayTUTOPHOM yueOHOM Harpy3Ku o0ydaroierocst — 58 4acos;
— CaMOCTOATENbHOM paboThl 00yvatomerocs — 30 4acos.

2. CTpyKTYpa U cofep:xaHue y4eOHO TUCHUIINHBI
2.1. O0bém yueOHOI JTUCHMILIMHBI U BUAbI Y4e0HOIl pa0doThI

Bun yuebHol fesitenpHOCTH O6bEM yacoB

MakcumainbHast yueOHas Harpyska (Bcero) 88
OO6s13aTenbHas ayIuTOpHas yueOHasi Harpy3ka (Bcero) 58

B TOM 4HUCIIE

JEKIAN HE MPEeyCMOTPEHO
KOMOWHUPOBAHHbIE 3aHATUS 10
PAKTUYECKHUE 3aHSTHS 48
CamocrosrenbHas paboTa cTyeHTa (BCero) 30

B TOM YHCIIE

— paboTa ¢ 3JIeKTPOHHBIM YUeOHBIM IT0COOHEM 4

— [IOJITOTOBKA COOOLIEHU 10

— HamwcaHue pedepara 3

— 3aM0JIHEHUE TaOJIUIIbI 4

— COCTaBJICHHE KPOCCBOPAA 3

— MOATOTOBKA MYJIbTUMEIUNHHBIX MTPE3EHTAINH 110 TeMaM 6

[Ipomexxyrounast arrectanus B hopme nuddepeHIInpOBaHHOTO 3a4ETa
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2.2. TemaTu4yeckuid IJIAH U COepPKaAHNE YUeOHOM

aucuuInebl « MupopmaTuka

O0BEM HacoB

TeOPI’IIzIOM_ Jlabopa- Camo- Ypo-
HanmenoBanue Copepxanue yueOHOro MaTepuana, 1abopaTopHO-IIPAKTUUECKHUE 3aHSTHS, — TOpPHO- crosrens. | BEHP
pa3zeNnoB U TeEM caMmocTosiTeNbHast paboTa CTYICHTOB Jlek- ng;IH IIpaKTHyie- Lot 0CBOE-
10701 CKHE HUSA
HBIC ARSI paborta
1 2 3 4 5 6 7
BBenenue - 2 - -
Conep:xanue yueOHoil uHpopmannu
[Tpumenenue HHPOPMALIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTUH B
MEIUILMHE W 3/1paBOOXpaHEHUU. TEeHAEHLMH pa3BUTUS U HUCIOJIb30BAHUS 5
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTHH B METUIIMHCKOHN MPaKTHKE.
Kom6unupoBannoe 3ausitue Ne 1. [Ipumenenne MKT B Memuinune u 2
3/1paBOOXPAaHEHUHU.
Pa3zpea 1.
TexHuyeckas u mpo- i 4 8 8
rpaMMHas 6a3a uH-
(dhopMaTHKH.
Tema 1.1. Coaep:xanue yueOHo# nHPOpMALMH
AnnapaTtHoe Texnuka Oe3omacHOCTH U oxpaHa Tpyaa npu padote Ha [IK. bazosas
U IPOTrpaMMHOE annapatHas koH@urypauus [1K. KommnonenTts! cucremHoro 6moka. Ilepu-
obecneuenue [1K. ¢epuiinbie ycrpoiictBa IIK. Ilporpammubie cpenctBa. 3amura WHpOpMa-
1. OcHOBHbIE O0BEKTHI M mpuembl ynpasinenust Windows. Hacrpoiika
omneparroHHoi cucrembl Windows. KoMibloTepHbIE CeTH: OCHOBHBIC TTOHSI-
Tus U onpenenenusd. Cucrema agpecanuu B MaTepuere. Texnomorus co3na- 2
Hus WEB-caiiTos. [TonckoBbie ciyx0b1 THTEpHET.
KomOunupoBannoe 3anstue Ne 2. bazoas anmapatHas KoHUrypauus 5
I1K. KomnonenTs! cucremuoro 6yioka. [lepudepuiinpie ycrpoiictsa I1K.
KombunupoBannoe 3ansarue Ne 3. [Iporpammasie cpenctsa [1K. 3amm- 5
Ta MH(pOpMaIum.
ITpaktnueckoe 3anstue No 1. dailsioBasi CTpyKTypa, NPUEMBI yIIpaBJie- 2
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HUS ¥ HACTPOHKHU orepannonHoi cucremsr Windows.

[Tpaktuyeckoe 3ansitie Ne 2. Omnepamuu ¢ oObekTamu (hailoBoi

CTPYKTYPBI. 2
[Ipaktuueckoe 3ausatue Ne 3. BrinoaHeHHE OCHOBHBIX aJITOPUTMOB pa- 5
0OTBI B CTAaHAAPTHBIX npuitoxkeHusx Windows.
[IpakTnueckoe 3anstue Ne 4. PyOexxHblil KOoHTpoib «TexHuyeckas u 5
nporpaMMHasi 0a3a UHPOPMAaTUKI».
CamocTtosiTe1bHas padoTa CTy1eHTOB 4
OdopmineHue MynbTUMEIUHHON TTpe3eHTanuu 1o Teme «CpencTsa 3a-
IIUTHI HHPOPMALIAN. 2
Pabora ¢ 3eKTpOHHBIM y4eOHBIM [TOCOOUEM.
CocraBnenne kpoccBopia «KoMIbroTepHble BUPYCH i CLIOCOOBI 3aIly- 9
Thl OT HUX».
Pazpea 2.
Opranu3zanus npo-
(dheccuoHanbHOM Jesi- 40 22
TEJIBbHOCTH
C IIOMOIIIBIO CPE/ICTB
Microsoft Office.
Tema 2.1. Coaep:xanue yueOHo# nHOpMALMH
O6paboTka uudpop- Hacrpoiika monb3oBarensckoro nurepderica. Co3nanue u peaakTupo-
Maluy CpeACTBaMH BaHHME TEKCTOBOTO JIokyMeHTa. HacTpoiika nHTepBanoB. AG3alHbIe OTCTY-
Microsoft Word B nbl. Pabota co cnimckamu. Coszanue u popmarupoBanue tadsui. CTUIN B
npodeccuoHaIbHON JnokyMeHTe. Mcnonb3oBanue runepccbulok. Co3aaHue TUTYIBHOTO JIUCTA.
nesTenbHOCTH Meu- | M3Menenue perucrpa cumBosoB. BeraBka rpaguueckux n3o0paxeHuil B
LUHCKOTrO paboTHUKA. | JoKyMeHT. O0bekThl WordArt. Odopmienue crpanull. [leqats JoKyMeHTa.
Kom6unupoBanHoe 3anstue Ne 4. HazHaueHue, OCHOBHbIE BO3MOYKHO-
ctu u uaTepdeiic MS Word.
[Tpaktrueckoe 3anstue Ne 5. OcBoeHue MOIH30BATEIHCKOTO HHTEP(DEH- 2
ca Microsoft Word. OcHOBHBIE oniepalfiy ¢ JOKyMEHTOM.
IIpaktnueckoe 3anatue Ne 6. Co3naHue U peJakKTUPOBAHUE TEKCTOBOIO 2
JIOKYMEHTA.
[IpakTnueckoe 3ansatue Ne 7. @opmatupoBanue gfokymeHTa. CiMcKu. 2
[Tpaktuueckoe 3anstue Ne 8. Co3ganue TuTynpHOro jucra. Odopmie- 2

HUE IOKYMEHTA.




[Tpaktrueckoe 3austue Ne 9. PaGota ¢ rpaduueckumu o6bektamu MS
Word.

ITpaktrueckoe 3anstre Ne 10. Cozmanue tadaun MS Word.

[Ipaktnueckoe 3anstue Ne 11. Ctunu B nokymente. Co3ganue oriasie-
HUSL.

[Tpaktuueckoe 3anstue Ne 12. Co3maHue CIOXKHBIX TEKCTOBBIX JIOKY-
MEHTOB.

[Tpaktuyeckoe 3anstue Ne 13. Pybexuslit KoHTposib «O0paboTKa HH-
dopmanuu cpeacreamu Microsoft Wordy.

CamocrosiTe1bHas padoTa CTy1eHTOB
[ToaroroBka coobuieHus o Teme « [eKCTOBBIE PETaKTOPhI.
[ToaroroBka coobuienus no teme «CIll0KHbI€ TEKCTOBBIE JOKYMEHTBI.
[TonroroBka MynpTUMeAnitHON npe3eHTauun «PaboTta ¢ 3IeKTpOHHOU
IIOYTOMN»

N

Tema 2.2.
O6paboTka
nH(pOpMAILIUU CPECT-
Bamu Microsoft Excel
B IpodeCcCHOHATBHOMN
JEATeIIbHOCTH ME/IN-
[IUHCKOTO pabOTHHKA.

Coaep:xanue yueOHoil nHpopManMu

Ha3nauenue u unrepdeiic. BBoa maHHbIX B suciiku. Beinenenue odac-
Tei B Tabymie. Co3maHue U pelakTUPOBAHUE TaOJIMYIHOTO TOKyMEHTa. BhI-
MOJIHEHUE OMNEepaluy TMEepeMelIeHHs, KOMUPOBAHUS U 3alOJIHEHUS sSYeeK.
ABto3amnonHenue. CrnocoObl CO3/1aHUs AMarpaMM Ha OCHOBE BBEICHHBIX B
Tabnuiy naHHbeiX. PegaktupoBanue auarpamm. dopmarupoBanue. TUmb 1
opopmnenue. Cepuiku. Berpoennsie pynkiuu. Cratuctuyeckue QpyHKINU.
Brmmonnenne marematudeckux pacueroB. OunbTpanus (BEIOOPKA) JaHHBIX
u3 crucka. @yHkuuu gatel U BpeMeHu. COpTUpOBKa TAHHBIX.

Kombunuposannoe 3ansatue Ne 5. HazHadeHHE, OCHOBHBIE BO3MOYKHO-
cru u unrepdeiic MS Excel.

IMpaktuueckoe 3anstue Ne 14. OcBoenue unrepdeiica Microsoft Excel.
Bunst manabix. CCBUIKH.

[IpakTuueckoe 3anstue Ne 15. Coznanue u gopmaTupoBaHUE TabINY-
HOT'O IOKYMEHTa. ABTO3aII0JHEHHE.

[TpakTnueckoe 3anstue Ne 16. baza manHbIX B BHae Ta0muiel. CopTu-
pPOBKa M (PIIIbTpAIVsl TaHHBIX.

[Tpaktrueckoe 3ausatue Ne 17. Mcnions3oBanue ¢hopmyn U QyHKITUN 11t
BBITIOJIHEHMS] PACUETHBIX ONEpALIHil.

ITpakTuueckoe 3ansatue Ne 18. Co3anue v peJaKTHPOBAHUE THATPAMM.
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[Tpaktrueckoe 3anstue Ne 19. PyGexusblit KoHTpoas «O0paboTKa
undopmarmu cpeacreamu Microsoft Excely

CamocrosiTesibHAsi padoTa CTY/IeHTOB
CocraBnenne koHcniekTa «PopMyiibl. QyHKIUN
Cocrasnienue kpoccopaa «baspl TaHHBIX»
OdopmieHne MylTbTHMEIUHHON Mpe3eHTauu mo Teme «lcnonp3oBanue
nporpamMbl Microsoft Excel B nmeueOHO-pOPHIAKTHUECKUX YUPEIKICHH-
XN,

N

Tema 2.3.
O6pabotka  wH)OP-
Mallid  CPeJCTBAMHM
Microsoft Power
Point u Publisher B
npodeccHnoHATEHOM
JEATEIbHOCTH Me€IH-
IIUHCKOTO paOOTHHKA.

Conep:xkanue yyeOHoi uHGopmManuu

Hasnauenue u untepdeiic nporpammel. Co3ganue npeseHtanuid. Jlo-
OapneHue, ynanenue ciaiinoB. [lopsaok u pasmerka ciaiinos. /lobaBienue
ANEMEHTOB cnaiga. IsMeHneHnue pasmepa 31eMeHTOB ciaiaa. [lepememenue
anemeHToB ciaina. [Ipumenenue rdexroB anumanuu. [ladbmonb odopm-
JICHUS U I[BETOBBIE CXeMBI. [IpocMOTp mpe3eHTanyu B pa3InyHbIX peKAMaXx.
Macmitadbsl 0TOOpaXKeHHs Tpe3eHTauu. [lepeMenieHre mo npe3eHTanusIm
pasznuuHbIMU cniocobamu. [Tokas cnaiinoB npesenrtauuu. [leyars noxymen-
ToB Microsoft Power Point. Haznauenue u untepderic nmporpamMmmsl. Aro-
PUTM CO3IaHUS MPOCTHIX MyOnuKkanuii. [IpueMsr paboThl ¢ TEKCTOM U Tpa-
(bUyeCKUMH 00BEKTaAMH.

[Ipaktuueckoe 3anstue Ne 20. OcBoeHHE MpOrpaMMHOTI0 HMHTEpderica
Microsoft Power Point.

[Tpaktuyeckoe 3ansatue Ne 21. Co3nanue npesenranuu «AUC B dap-
MaIum.

[TpakTnyeckoe 3anstue Ne 22. PaboTa ¢ 351eKTpOHHOMN MOYTOM.

[Tpaktuyeckoe 3anstie Ne 23. OcBoeHue mHTEepdeiica U npuemMoB pa-
6o1e1 B MS Publisher.

[Tpaktuyeckoe 3anstue Ne 24. JludpepeHMpoBaHHBIN 3a4ET.

Nl N (NN

CamocrosiTesibHas padoTa CTY/JAeHTOB

1. PaGota ¢ METOOUYECKMMH pEKOMEHAANUIMHU 0 TeMe «Opranusarus

paboThI CTYJIEHTOB 110 MOUCKY MHQOpMaIK B cetu HTepHeT.

2. COB,Z[aHI/Ie MyJIBTHMC,Z[HfIHOfI MMPE3CHTaU 10 TECMC «MeauluHCKue pe-

cypcbl aTepHeTay

KypcoBble paboThl 10 TUCIUILIMHE HE MPETYCMOTPEHbI

Bcero: 88 dacos, n3 HUX

10

48

30

10




XapakTepucTrKa YpOBHS OCBOCHHS Y4EOHOr0 MaTepuara:

1 — o3HaKOMUTENBHBINA YPOBEHD (y3HaBaHUE paHEE U3YUYEHHBIX 00OBEKTOB, CBOMCTR);

2 — penpOAYKTUBHBIA YPOBEHb (BBIIIOJHEHHUE JIEATEILHOCTH M0 00pa3ily, HHCTPYKIIUU WIH MO PYKOBOACTBOM);

3 — IPOAYKTUBHBIN YPOBEHb (TUIAHUPOBAHUE U CAMOCTOSITENIbHOE BBITIOJIHEHUE JEATENbHOCTHU, PEIICeHUE MPOOJIEMHBIX 3a/1a4).
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3. YcaoBusi peaau3zauvu NporpaMmbl AU CHUTITHHBI
3.1. TpeboBaHusi K MUHMMAJBHOMY MATEPHATBLHO-TEXHUYECKOMY 00eCIeYeHUI0

Peanuzanuss mporpamMMbl IUCHUIUTUHBL TpeOyeT Hamuuusi y4yeOHOro kaOuHeTa
HNudopmatuku.

O6opynoBanne yueOHOTO KabUHETA

— 14 pabouux MecT JJ1sl CTyICHTOB

— 1 paGoyee mecTo MpenoiaBaTelis.

TexHuueckue cpeacTra 00yyeHus:

— KOMIIBIOTEPHI C JIMIEH3UOHHBIM ITporpaMMHbIM ooecnieueHueM Windows XP SP3ru —
15 mr.

O6opynoBanne paboynx MECT KOMITBIOTEPHOTO Kjlacca:

Cnucok nponeccopos:

— 2x Intel CPU 2,40GHz — 4 mr.

— 2x Intel CPU 2,60GHz — 10 1.

— Intel CPU 2,80GHz MMX — 1 mir.

Pacnipenenenune onepatuBHOM MaMATH:

— 2Gb—4 mr.

— 4 Gb —10 .

— 2Mb -1 mr.

Cnrcok MOHHUTOpPOB:

— KK - 15 mr.

CHOucok NpuHTEPOB:

— JlazepHbiit — 1 mr.
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5.

3.2. UndopManmonHoe odecnevyeHne 00yueHmst

Ilepeyenb pekoMeHyeMbIX Y4eOHbIX U3IaHUM,
HNuTepHeT pecypcoB U JOMOJHUTEIbHON JJUTEPATYPbI

OcCHOBHBIE HCTOYHHUKH:
3apyounoii T.B., KoOpunckoro b.A. Meauunnckas napopmatuka [DIeKTpoHHBIN pecypc]
: yaeOHuK / mog oo, pexn. - M. : I'D0OTAP-Menawua, 2019. -
http://www.studmedlib.ru/book/ISBN9785970436899.htm
Maxkapoa H. B. Undopmartuka u nH)OpMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH -
CIIO.: [Turep, 2019.
Muxeera E.B., UnpopmarimonHbie TEXHOJOTHH B TPO(HECCHOHAIBHOM AESITEIBHOCTH. — M.:
N3natensckuii eHTp «Akagemusi», 2019.
MuxeeBa E.B., [Ipaktukym no undopmaruke. — M.: U3gaTenbckuil EHTp «AKaaeMusy,
20109.
Omenpuenko B.I1., lemumoBa A.A. Meaurunckast nHpopMaTHKa [ DIEKTPOHHBIN pecypc]:
yaeonuk / - M.: I'DOTAP-Menua, 2019. -
http://www.studmedlib.ru/book/ISBN9785970436455.html
CumonoBuu C.B., EsceeB I'.A., Mypaxosckuii B.1. UnpopmaTtuka. bazosiit kypc: Yueo-
Hoe rocobue. — CII6: TTurep, 2018.

JlonoJIHUTEIbHbIE HCTOYHUKU:
['enbman B S, Menuuunckas uadopmatuka. [paktukym. — CII6: [Tutep, 2008. — 468c.
Owmenbuenko B.I1. [Ipaktukym o menununckoit nadopmartuke. — Pocro-na-Jlony, 2006.
—234c.
[IpumeHeHre MEeTOI0B CTATUCTUYECKOTO aHaAIN3a ISl U3yUYeHUs 00IIeCTBEHHOTO 370POBbS
1 3/IpaBOOXpaHeHus [DIEKTPOHHBIN pecypc] : yueOHoe nmocooue / Ilox pen. B.3. Kydepen-
Ko. - 4 u31., nepepad. u gom. - M. : I[DOTAP-Menua, 2011. —
http://www.studmedlib.ru/book/ISBN9785970419151.html
OO011ecTBEHHOE 3/I0POBBE M 3/IpaBOOXPaHEHUE, SKOHOMHUKA 3/IPAaBOOXPAHEHUs [DJIEKTPOH-
Helii pecypc] / moxm pen. B.3. Kywepenxko - M. : I'D0TAP-Memma, 2013. -
http://www.studmedlib.ru/book/ISBN9785970424155.htm
OO611ecTBEHHOE 3/I0POBBE U 3/IPABOOXPAHCHUE: MTPAKTUKYM [ DJIEKTPOHHBIN pecypc] :

yueb.mocobue / B. A. Menuk, B. U. Jlucumun, A. B. IIpoxoposa - M. : I'DOTAP-Menua,
2014. - http://www.studmedlib.ru/book/ISBN9785970428696.html

w

HNuTepHeT pecypcebl:
Hayuno-o0Opa3oBarensHblil nHTEpHET-pecypc no tematuke UKT "Enunoe okHO moctyma k
obpazoBarensubiM _pecypcam”  (http://window.edu.ru). Pasgensr: "OOiee o0Opa3zoBanue:
HMudopmarnka u UKT", "IIpodeccuonansnoe oopazosanue: Mudopmarnka u muHGOpMaIIH-
OHHBIC TEXHOJIOTHH'",
http://school-collection.edu.ru/
bubimoreka yueOHbix kKypcoB Microsoft http://www.microsoft.com/Rus/Msdnaa/Curricula/
3JNIEKTPOHHO-O0MOIMOTEeYHas cucTtema - Www.rosmedlib.ru
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http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://school-collection.edu.ru/
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.rosmedlib.ru/

N O

9JIEKTPOHHO-OMOIMOTEYHas cucTema - http://www.studmedlib.ru/
9JIEKTPOHHO-OMOIMOTeUHas cucTeMa - http://www.bibliorossica.com/
9JIEKTPOHHO-OMOIMOTEUHas cucTeMa - http://znanium.com/
3JIEKTPOHHO-OMOIMOTeuHas cuctema M3garenscTBa - http://lanbook.com/
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4. KoHTpOJIb M OLIEeHKA Pe3yJIbTATOB OCBOEHUS TUCHMILINHBI

KOHTpOJIB M OLCHKA PE3yJabTaTOB OCBOCHUA AWCHHUINIMHBI OCYIICCTBIIAACTCA IIPCIiogaBa-
TCICM B IIPpOLCCCC IIPOBCACHUA ITPAKTUICCKUX BaHHTHfI, TCCTUPOBAHUA, d TAKIKC BBIIIOJIHCHUA
06y‘-IaIOIHI/IMI/ICSI HHAWBUYaJIbHBIX BaHaHHﬁ.

Pe3ynbrarel 00yueHus
(oCcBOCHHBIEC YMEHUSI, YCBOCHHBIC 3HA-
HUS):

cI)O]:’)MI:'I H MCTOJbI
KOHTPOJII 1 OICHKH PC3YyJIbTATOB O6y‘1€HI/I$I

OcBOCHHBIE YMEHMUS:
Hcnonb30BaTh MNPUKIAIHBIE MPOrpaMM-
HBIE CPEJICTBA

OreHKa BBIMTOJIHEHUS JITOPUTMOB PabOTHl B
omeparonHoit  cucreme MS  Windows
(mpakTHyeckas paboTa).

OreHKa BBIMTOJHEHUS JITOPUTMOB PabOTHl B
TEKCTOBOM  pemakrope  Microsoft Word
(mpakTHUyeckast pabora).

OrieHKa BBIMTOJIHCHUS aJTOPUTMOB PabOTHI C
AJIEKTpOHHBIMU TaOymmamu Microsoft Excel
(mpakTHUyeckast paboTa).

OreHKa BBITOJIHCHUS aJITOPUTMOB PabOTHI B
ceTu VIHTepHET U 3JeKTPOHHOM MouTe (Mpak-
TUYEecKasi paboTa).

Y CBOCHHbBIC 3HAHUA:

Mertoasl u cpenactBa coopa, oOpabOTKH,
XpaHeHusl, nepeaayu nHpopmaiuu.
bazoBwie, cucTemHbIe, CIy>KeOHBIE TPO-
rpaMMHBIC TPOAYKTHl M TIAKETHl TMPHU-
KJIQJTHBIX TTPOTPamMM

MamuHHbIl  (IpOrpaMMHUPOBAHHBII)  KOH-
TPOJIb B (POPME TECTUPOBAHUS.

MamuHHublil  (MpOrpaMMHUPOBAHHBIN)  KOH-
TPOJIb B (DOpME TECTUPOBAHUS.
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Pacnpenesienne yueOHbIX 4acoB 1o ¢gopmMaM 3aHATHIT
Ha 20— 20 yueOHbIii roa

CneununanbHocts Papmanus
Jducnumimnaa « Uadopmarukay
Kypc-1
Ilepeuens KOMOUHUPOBAHHBIX 3AHAMUIL

. Koua-Bo

Ne HaumeHoBaHue TeM KOMOMHUPOBAHHBIX 3aHATHI qaCOB
1. | Illpumenenue UKT B menuiue u 3paBoOXpaHeHIH. 2
2. | bazopas anmaparnas koHpurypanus [1K. KommnonenTsr cucremaoro 6moxka. [lepudepuii- 2

Hble ycrpoiicTsa 11K,
3. | Ilporpammusie cpenctra I1K. 3amura nadopmarmm. 2
4. | Ha3nauyeHue, OCHOBHBIE BO3MOXXHOCTH U mHTepheric MS Word. 2
5. | Haznauenue, oCHOBHbIC BO3MOXKHOCTH U HHTepdeiic Microsoft Excel. 2
Bcero 10
Ilepeuenv npakmuyeckux 3aHamuil
. Kou-Bo
Ne HaumeHoBaHue TeM NPAKTHYECKUX 3aHATHI

4acoB

1. ®daiisioBast CTpYKTypa, IPUEMBI YIIPABIECHUS U HACTPOUKHU ONEPALIMOHHONU CUCTEMBI 2
Windows.
2. Oneparnuu ¢ o0bekTamMu (HanIoBOM CTPYKTYPHI. 2
3. | BhblnoyiHEeHHE OCHOBHBIX ITOPUTMOB pabOThI B CTaHAAPTHBIX MpuitoxkeHusx Windows. 2
4. PyGexub1it KoHTpOIb «TexHu4eckas 1 nporpamMmmHas 6aza HHOOPMaTHKI 2
S. OcBoeHue noip30Barelibckoro natepdeiica MS Word. OcHoBHBIE oriepanuy ¢ JI0Ky- 2
MEHTOM.

6. Co3zanne 1 peJakTUPOBAHUE TEKCTOBOTO JOKYMEHTA. 2
7. dopmarupoBaHue J0KyMeHTa. CIIMCKH. 2
8. Cozpmanne TutynpHOro Jimcta. OpopmieHne 10KyMeHTa. 2
9. Pabota ¢ rpaguueckumu oovexTamu MS Word. 2
10. | Co3ganue tabuun MS Word. 2
11. | Crunu B noxymente. Co3qaHue OTJIaBIeHHUS. 2
12. | Co3nianue CI0KHBIX TEKCTOBBIX TOKYMEHTOB. 2
13. | Py6exHslit koHTposb «O0paboTtka nHbopmanuu cpeacrteamu Microsoft Wordy. 2
14. | OcBoenue untepdeiica Microsoft Excel. Buabl nanubix. CChUIKH. 2
15. | Co3nianue u peakTHpOBaHUE TAOJUYHOrO JOKYMEHTa. ABTO3aII0JHEHHUE. 2
16. | ba3za nansbix B Bujae Tabmuiel. COpTHPOBKA M (DMIIBTPANUs JAHHBIX. 2
17. | Ucnoab3oBanue ¢popMyn U GyHKIUHN 17151 BBINOJHEHUS paCUeTHBIX OMeparui. 2
18. | Co3nmanue u peTakKTHPOBAHKE TUATPAMM. 2
19. | Py0OexHslit kKoHTpOsb «O0paboTka nHpopmanmu cpeactBamu Microsoft Excely. 2
20. | OcBoenue nporpammHoro uHTepdeiica Microsoft Power Point. 2
21. | Cosnmanue npesentanuu «AVC B hpapmarum. 2
22. | Pabota c 371eKTpOHHOI MOYTOH. 2
23. | OcBoenue unTepdeiica u npuemon pabotsl B MS Publisher. 2
24. | InddepeHpoBaHHbIH 3a4ET. 2
Bcero 48
Hroro 58

3aBeAyIOUIMI OTACIICHUEM
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IHpuiaoxenue 1
K paboueil mporpaMmme yuyeOHOM JUCIUTUTMHbI

HJIaHI/IpOBaHI/Ie y‘I€6HLIX 3aHSTHUM C UCIIOJIb30BAaHUEM
AKTUBHBIX 1 HHTCPAKTHUBHBIX d)OpM Hn MCTOJO0B O6Y‘I€HHH

HaunMmenoBanue pasaeia AKTHBHBIC H HHTEPAKTHBHBIE Koasl ¢popmu-
(¢opMbI M MeTOABI 00yUeHHUS PYEMBIX KOM-
neTeHuui
Beenenue KomOunuposanHoe 3anstue. Kommb- 0K 3, 4,5,8,9.

HOTCPHBIC TCXHOJIOTUH

Paspgean 1. KoMOWHHMpOBaHHbIC U IPAKTHYE- 0K 3,4,5,8,9.
Texnuueckass M MporpammHas | ckue 3aHsATus. KoMibloTepHbie IIK 1.1, 1.2, 1.3,
6a3a MHQOPMATHKH. texHonorun JuddepeHimposan- 1.8,25,3.3,35,

Hoe o0yuenue. [lorpyxenue B 3.6.
po(eCCHOHANBHYIO CPEy.

Paznea 2. KomOunupoBanHbie 1 mipak- 0K 3,4,5,8,9.
Opranu3anus npoheccuoHaIb- THYSCKHE 3aHATHd. KoMIIb- I[IK1.1,1.2, 1.3,
HOM JIEATENBHOCTH C IOMOIIBIO | IOTEPHBIE TEXHOJIOTUH. Ur- 1.8,25,33, 3.5,
cpeacts Microsoft Office. poBbIie MeTOABI. [IpoekTHOE 3.6.

oOydeHue.
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JIucT akryanuszanuu padode nporpamMmabl

[ara akryanu-
3anuu

Pe3y.]'II>TaTbI aKTya/lu3alnuu

®HUO u noagnuch JuIAa, OTBET-
CTBEHHOI'0 32 AKTYAJIN3AIHI0
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KanennapHo-reMaTu4eCKMi IJIaH
CneunansHocth Papmanus

Ne HaunmenoBanue temsl KomnuecTBo ayauTopHbIX
4acoB é
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1. | Ilpumenenue UKT B menunune u 2
3/PaBOOXPAHEHHH.
2. | bazoBas anmaparnast koH(puUTrypanus 2
[TK. KOoMIOHEHTBI CUCTEMHOT0 0JI0Ka.
ITepudepuiinbie ycrpoiictsa I1K.
3. | IIporpammusie cpenctra 1K, 3amura 2
nH(pOpMaLIUU.
4. | QaiinoBas CTpyKTypa, IPUEMBI yIIPaB- 2
JICHUS ¥ HACTPOWKHU OTIEPAIMOHHOMN
cucrembl Windows.
5. | Onepanuu ¢ o6bekTamu (haiimoBoit 2
CTPYKTYpBHI.
6. | BeimonHeHne OCHOBHBIX aITOPUTMOB 2
paboTHI B CTAaHIAPTHBIX MPHIIOKEHHUSIX
Windows.
7. | PyGexublit KoHTpoIb «TexHuueckas u 2
nporpaMMHasi 6a3a ”HPOPMaTHKN
8. | Haznauenue, OCHOBHBIE BO3MOXKHOCTH 2
u unrepdeiic MS Word.
9. | OcBoeHUE MOTB30BATEIECKOTO HHTEP- 2
¢etica MS Word. OcHoBHbIE orepanuu
C JIOKYMEHTOM.
10. | Co3nanue U peaKTHPOBAHUE TEKCTO- 2
BOT'O JIOKYMEHTA.
11. | ®opmarupoBanue gokymenTa. Cru- 2
CKH.
12. | Co3nanue TutyapHOTO JMcTa. Odopm- 2
JIEHUE TOKYMEHTA.
13. | Pabota ¢ rpaduueckumu 00BEKTAMA 2
MS Word.
14. | Coznanue Tabmu MS Word. 2
15. | Ctuim B nokymenTte. Co3/iaHue oryiaB- 2
JICHHUSL.
16. | Co3naHue CIOKHBIX TEKCTOBBIX JOKY- 2
MEHTOB.
17. | PyGexHbIil koHTpoNb «O0padoTKa 1H- 2
¢dopmanuu cpeacrsamu Microsoft
Wordy.
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18. | Ha3snauenune, OCHOBHBIE BO3MOKHOCTH 2
u unrepdeiic MS Excel.

19. | OcBoenue unrtepdeiica Microsoft Ex- 2
cel. Buapl nanubix. CChUIKH.

20. | Co3nanue u peJakTUpOBaHUE TAOJIUY- 2
HOT'O JIOKYMEHTa. ABTO3aIOJTHEHHE.

21. | baza nannbIX B BUAe Tabmuiel. CopTu- 2
pPOBKa W HILTpAIUs TaHHBIX.

22. | Ucnonb3oBanue Gopmyn U GyHKIUH 2
JUTSL BBITTOJIHEHHS PACUETHBIX OIepa-
1107078

23. | Co3nanue u peJakTUpOBAHUE M- 2
TpaMM.

24. | PyGexxnbiii KOHTpOJIb «O0paboTka UH- 2
dopmanuu cpeacrsamu Microsoft Ex-
cely.

25. | OcBoeHue MporpaMMHOT0 HHTEpdeiica 2
Microsoft Power Point.

26. | Co3nanwne npesenTanun «AVC B dap- 2
MaIlfm.

27. | PaboTa ¢ 3JI€KTPOHHOM MTOYTOM. 2

28. | OcBoenue uHTEpdEiica U MPUEMOB pa- 2
6oter B MS Publisher.

29. | AnddepeHnmpoBaHHbIN 3a4ET. 2

Hroro | 58 10 48
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