AHHOTAIMA
paboueli mporpaMMBbl TUCIUTUIHHEI
«Hngpopmayuonnvie mexnonocuu é npogheccuoHanbHOil 0eAmenbHOCHu»
CIEUUAIBHOCTU CPETHETO MPO(PEeCCHOHATBLHOTO 00pa30BaHUs
34.02.01 CecTpunckoe 1eJ10
(0a3oBasi MOATOTOBKA; 0YHO-3a04HAast opMa o0ydeHHsl)

MecTto yuyeOHO# JTUCHUMILVIMHBI B CTPYKTYype
npogdeccnoHanbHONH 00pa3oBaTeJIbHOM MPOrPaMMbl
NMOATOTOBKHU CIELMATMCTOB CPeHEero 3BeHa
Jucuuninuza EH. 02 «MHpopmanmoHHbie TEXHOJIOTUU B
npodeccuOHaIbHOM eI TeTbHOCTHY» OTHOCUTCS K IUCHMIUIMHAM MAaTeMaTHYeCKOTO
1 OOLIEro eCTECTBEHHOHAYYHOT0 y4eOHOT0 LMK (heliepaibHOro KOMIIOHEHTA.

esu 1 3a1a44 y4e0HOI JTUCHUUIJIMHBI —
TPpeOOBAHUSA K Pe3yJibTaTaM OCBOECHMS JUCHUIINHbBI

B pe3ynbpTare ocBOCHMS JUCHUIUIMHBI CTYJCHT JI0JI)KEH YMETh.

- Hcnonw3oBaTh  TeXHOJOTMM  cOOpa, pa3MEIICHHs, XpaHCHUS,
HAKOIJICHUs, TIpeoOpa3oBaHUs ¢ Tepeladyd JaHHBIX B NPodeccHoHaIbHO
OpPUEHTUPOBAHHBIX UH(OPMAIIMOHHBIX CHCTEMaX.

- Hcnonb3oBaTh B MPOPECCHOHATBHON JIEATEIbHOCTH Pa3IunyHbIe BUIbI
IPOrPaMMHOT0 00ECIICYEHHSI, B TOM YHUCJIE€ CHEIIMAIBHOTO.

- [IpuMeHATh KOMIBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPEJICTBA.

B pe3ynbrare 0cBO€HUS JUCUUILIMHBI CTYIEHT JOJKEH 3HATD:

- OCHOBHBIC TTOHATHS aBTOMaTH3WPOBAHHONW 00pabOTKH MH(MOPMAIIUH.

- OO0mmii coctaB M CTPYKTYpPY TIEpPCOHAIBHBIX KOMIIBIOTEPOB W
BBIYHCIIUTEIIBHBIX CUCTEM.

- Cocras, (yHKIIUU U BO3MOKHOCTH MCTIOJIb30BaHUs MHGOPMAIIMOHHBIX
U TeJIEKOMMYHUKAITUOHHBIX TEXHOJIOTUH B IPO(ECCUOHATBHOM IeATeTbHOCTH.

- Metonbl u cpeactBa cbOopa, oOpaOOTKH, XpaHEHHUS, Tepeaadyd |
HAKOTUICHUS] MHGOPMAIIHH.

- ba3oBble cucTeMHbIe MPOrPaAMMHBIE TPOAYKTHI U AKEThI IPUKIIATHBIX
mporpamMm B 00JacTH MpodheCcCUOHATBHOU EeATeTLHOCTH.

- OcCHOBHBIE METONBI W TIPHEMBI oOOecredeHus: HHPOPMAIMOHHOM
0e30MacHOCTH.

B pesynprate OCBOCHHS MUCHMIUIMHBI Y Oymymield MEAUITMHCKON CECTPHI
JOJKHBI (POPMHUPOBATHCS CIEAYIONINE OOITHUE KOMITIETCHIINN, BKIIOYAIONUE B CE0s
crocoOHOCTH (10 6a30BOM MOJATOTOBKE):

OK 1. IloHumaTh CYIIHOCTh U COLIMAIBHYIO 3HAYUMOCTHb CBO€Hl Oymyuien
npodeccuu, MPosIBIIATH K HE YCTOWYMBBINA UHTEpEC.

OK 2. Opranun3oBbiBaTh COOCTBEHHYIO JESITEIBHOCTh, BHIOMPATh TUIIOBbBIC
METOJbl M CHOCOOBbI BBIMOJHEHUSI MNPO(ECCHOHATBHBIX 3aJad, OLEHUBATh HUX
BBITIOJIHEHUE U KAYE€CTBO.



OK 3. IIlpuHuMmaTe penieHrs B CTAaHAAPTHBIX U HECTAHIAPTHBIX CUTyalUsIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh NOUCK U UCHOJIb30BaHUE UHPOPMALIMH, HEOOXOIUMOI
11t 3((PEKTUBHOTO BBIMOIHEHUS NPOPECCHOHATBHBIX 3a7a4, TPO(heCCHOHATBHOTO
Y JIMYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnons3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHUU B
po¢eCCUOHANILHON JIEITEIIbHOCTH.

OK 6. PabGorath B KOJJIEKTMBE M KOMaHJe, 3()PEKTUBHO OOIIATHCA C
KOJUIETaMU, PYKOBOJCTBOM, IOTPEOUTENSAMH.

OK 7. bpare Ha cebsi OTBETCTBEHHOCTHh 3a pPAOOTy WJIEHOB KOMAaHJbI
(MOTUMHEHHBIX), 3@ PE3YyJIbTaT BHITIOJHEHUS 3aJaHU.

OK 8. CaMmocTodTenbHO OINpeAeNarTh 3aJaud Npo(ecCHOHaTBbHOTO MU
JUYHOCTHOTO PAa3BUTHUSA, 3aHUMATHCS CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATh
U OCYIIECTBIISTH MOBBIIIEHUE KBATU(DUKALIUH.

OK 9. OpueHtupoBaThCs B  YCIOBUSIX CMEHBI TEXHOJOTMH B
npodeccuoHaIbHOM 1eITeNbHOCTH.

OK 10. bepexHO OTHOCUTBHCS K UCTOPUUYECKOMY HACJIEIIUIO U KYJIbTYPHBIM
TpalIULIUAM Hapoda, YBaXKaTh COLUAIbHBIC, KYJIbTYpPHbBIE U PEIUTHO3HBIC
paznnyusl.

OK 11. BeiTh TOTOBBIM OpaTh Ha ceOs HPaBCTBEHHBIE 0053aTENbCTBA IO
OTHOIICHHIO K MPUPOJIE, OOIIECTBY U YEIOBEKY.

OK 12. OpraHuzoBbiBaTh pabodee MECTO C COOJIFoJAeHUEM TpeOOBaHUMN
OXpaHbl  TpyHa,  TMPOU3BOJCTBEHHON  caHUTapuu,  WHQGEKIMOHHOW |
IPOTUBOMOKAPHOI 6€30MaCHOCTH.

OK 13. Bectu 310poBbIii 00pa3 KU3HH, 3aHUMATHCS (PU3UUECKON KYIbTypOn
U CHOPTOM JUIsl  YKPEIUIEHUS 3J0POBbsA, JOCTHKEHHS JKU3HEHHBIX U
npodeccroHaIbHBIX IECIICH.

OcBoeHHe y4YeOHOW IUCHUIUIMHBI SBISETCS 0a3o0if, Ha KOTOpOW OymyT
dbopmupoBaThCs CJICTYIOIIHE npodecCHOHAIbHBIE KOMIICTCHITNH,
COOTBETCTBYIOIIIME OCHOBHBIM BHJIaM MPO(ECCUOHATBHON JESTEIHbHOCTHU

[IpoBenenne mpodUIaKTHISCKUX MEPOIIPUSITHIA.

IIK 1.1. [IpoBOAXTE MEPONPUSTHUS 110 COXPAHEHUIO U YKPEILJICHHUIO 3/I0POBBS
HACEeJICHUs], TAllUEHTa U €T0 OKPYKEHHSI.

IIK 1.2. [IpoBOAUTH CAHUTAPHO-TUTHEHUYECKOE BOCIIUTAHUE HACEIICHHUS.

[IK 1.3. YuactBOoBaTh B MpOBEAECHUU MNPODOUIAKTUKHA HHQPEKIUOHHBIX H
HEMH(EKIIMOHHBIX 3a00JICBaHUIA.

VYyacTue B JIe4eOHO-AUAarHOCTUYECKOM U PeaOUIMTAMOHHOM IIpolieccax.

I[IK 2.1. IlpencraBnsiTe MH(POPMAIMIO B MOHSITHOM JUIsl MalMeHTa BUJE,
OOBSICHATH €My CYTh BMEIIATEIbCTB.

I[IK 2.2. OcymecTBisiTh JieueOHO-AUATHOCTUYECKUE BMEIIATEILCTBA,
B3aUMOJIEUCTBYS C yYaCTHUKaMU JIeueOHOro mporecca.

I[IK 2.3. CotpynHuyarh C B3aUMOJICHCTBYIOIIMMHU OpPraHU3ALUAMUA H
ciayx0amu.

[IK 2.6. Bectn yTBEpKACHHYIO MEAULIUHCKYIO JOKYMEHTALIHIO.



KosnyecTBO 4acoB HA OCBOEHHE nmporpaMmMbl THCHUIIMHBI?

Buj yae6GHOH nesTenbHOCTH O6BEM yacoB

MaxkcumManbHas yueOHas Harpyska (BCero) 186
O06s13aTesibHas ayIuTOpHas yueOHas Harpys3ka (Bcero) 56
B TOM YHCJIC
JIEKITUN 8
CEMUHAPCKHE 3aHSITUS HE MIPEAYCMOTPCHBI
MIPaKTUYECKHUE 3aHITH 48
CamocTrosTenpHas paboTa CTyIeHTa (BCETO) 130
B TOM YHCJIC
- odopmieHHE MyJIbTHMEAUNHBIX TMPE3CHTAIMHA 10  y4eOHBIM 76

pas3zenaM U TeMaM
- TOATOTOBKA pedepaToB 9
- TOJTrOTOBKAa COOOLIEHUMN 24
- COCTaBJIEHUE KOHCIIEKTOB 12
- COCTaBIICHHE KPOCCBOPJIOB 9

[IpomexyrouHas arrectanus B popme nuddepeHIrpoBaHHOrO 3auéTa




Conep:kanne TUCUUIINHBI:

Ilepeuenv 1eKUUOHHBIX 3AHAMULL

Ne HauMeHoBaHHE TeMbI JeKIIMOHHOTO 3aHATHSA

1. | Texuuka 6e3onacuoctu. Knaccudurarums [10. Oneparmonusie cucteMbl. OCHOBHBIC JIEMEHTHI
Windows.

2. | Haznauenue anemenToB okHa. [loHsiTHE U cIOCOOBI popMaTHPOBAHUSI U pEIAKTHPOBAHUS
nokyMmeHTta. Pabora ¢ tabimiiamu. [lanens nactpymenToB PucoBanue.

3. | Hasznauenue u unrepdeiic Microsoft Excel. OcHOBHBIE TOHATHUS SIIEMEHTOB AJIEKTPOHHON
TaOJIUIIBL. DTarbl IOCTPOCHUS U PeAAKTHPOBaHMs quarpamm. [IpaBuia Hanmucanus Gopmyi.

4., | KommbloTepHble ceTd, MX BUAbL Ha3HaueHue U npuHIUT paboThl. TexXHOIOr s MOHCKa.
Hasnauenne MC, ux Bujpl, QyHkiuu nonb3osareis. Ctpykrypa AVC u ux poiib B 00paboTke
nHGpOpMAITUH.

Ilepeuens npaxmuueckux 3aHamuil
Ne HaumeHOBaHMe TeMbl IPAKTHYECKOT0 3aHATHS
1 | [Monp3oBaTenbckue XapakTepucTuku yeTpoicTB T1K, ux mpuHIM padoThI.
2. | Pabounii cron. DnemenTsl Pabouero crona. [Tporpamma ITpoBogauk. CTpyKTypa OKHA.
3. | OcHOBHBIC KOMaH/IBI (CO3/IaHNUE, YIATICHHE, TEPCUMEHOBAHUE, KOITMPOBAHUE TATIOK)
4. | Beibop mapameTpoB st co3manus qokymenta B Microsoft Word. Co3ganue moxymenTa.
5. | PemaktupoBanue u popmarupoBanue nokymeHnTa. MHTepBasibl. AG3aIiHbIe OTCTYIIHI.

6. | [IpaBommcanue. 3ameHna pparmeHToB TekcTa. PaboTa co crimckamu.

7. | CnocoObI co3ganus Tabmaui. @opMaTupoBaHue TaOIUII.

8. | ABTOodhopmar TaGIHIIBI.

9. | BeinosiHEHNE BBIYMCIIEHUH 110 Ta0muMuHbIM nadHbM B Microsoft Word.

10. | [TocTpoenne nuarpamm. DopmMaTUPOBAHKE THATPAMM.

11. | Ucnions3oBanme cTuiield JOKyMeHTa. BeTaBka rpaduyeckux 0ObeKTOB.

12. | PucoBanue B fokymeHnre. [lanens nHcTpyMeHTOB PucoBanmue.

13. | Ucnionp3oBanue BerunciicHui B Tadnuue Word.

14. | Odpopmnenue TuTyapHOTO JUcTa. [leyars mokymeHTa. 3ader.

15. | Hacrpoiiku nmapamerpos nporpammbl Microsoft Excel. 3anmonnenue siueex. Co3znanue u
peAakTupoBaHUE TAOJIMYHOTO IOKYMEHTA.

16. | BeimonHeHue onepanuy nepeMenieHns, KONUpoBaHUs U 3al0JTHEHUs siueeK. ABTOCYMMa.

17. | Beinenenue obnacteit B Tabiuiie. ABrozanojHenue. CriocoObl Co3/IaHus TuarpaMM Ha
OCHOBE BBEJICHHBIX B TAOJIHILY TAaHHBIX.

18. | CriocoOblI co3qanus [uarpaMM Ha OCHOBE BBE/ICHHBIX B TaOJIHILY JAHHBIX.
PenaktupoBanue quarpamm.

19. | ®opmarupoBanue quarpamm. Tumsl 1 0OPMIICHHUE AUATPAMM.

20. | BeimosHeHe MaTeMaTHYECKUX PacyeToB.

21. | ®ynkuuu natel U BpeMeHu. COpTUPOBKA TaHHBIX.

22. | Tlouck yuebHo# nHdopmaruu B cetu. CO0p nHpOpMaLIUU K TPE3eHTALUU
«KoMmbproTepHble KOMMYHHUKAIIMOHHBIE crcTeMbl B JITTY».

23. | DnexTpoHHas ouTa u e€ ucnonp3zoBanue. Coznanue npeseHtanuu «KoMmeoTepHbie
KOMMYHUKaMOHHbIE cucTeMBI B JIITY».

24. | InddepeHupoBaHHBIN 3a4erT.




no

N

IlepedyeHns pexoMeHayeMbIX y4eOHBIX U3ganuii, UHTEepHET-pecypcos,
AOIOJTHUTEJIbHOM JTUTEPATYPhI:

OCHOBHbIE HCTOYHHKHU:
I'mymakoB C.B., Cypsaueiii A.C., CmupnoBa O.B. Hoseiimasi sSHIMKIONEINS
nons3oBatens [IK. — M.: ACT: ACT Mocksa, 2014. — 752 c.
CumonoBuu C.B., EBceeB I'.A., Mypaxosckuii B.1. Undopmaruka. bazoBbiit
Kypc: Yue6Hoe nocobue. — CI16: ITutep, 2012. — 640 c.

JdonmoHuTEIbHbIE HCTOYHUKH:
I'eneman B.4., Menuuunckas undpopmaruka. Ilpaktuxym. — CII6: Ilurep,
2008. — 468 c.
Omenbuenko B.II. [Ipaktukym no meaunuHckoil unpopmaruke. — PoctoB-Ha-
Hony, 2006. — 234 c.

HNuTepHeT-pecypcesbl:
Hayuno-oOpa3oBarenpHbiii uHTepHET-pecypc mno Ttematuke WKT "Eaunoe
OKHO JocTyma K oOpasoBatenbHbiM pecypcam"  (http://window.edu.ru).
Paznensr: "Obmuiee o0Opa3oBaHue: HNudopmatuka u HUKT",
"IIpodeccronanbHoe obOpa3zoBanue: HWHpopmaTtnka u uHGOPMALIMOHHBIC
TEXHOJIOTUN".
Xaii I'.A., Uadopmaruka qist meaukos. — CI16: CnenJIut, 2009. — 224c¢.
AnekceeB A.Il. Beenenue B Web-nuzaitn. Yueonoe nocooue. — M.: COJIOH
—IIPECC, 2008. — 185 c.
Konnpateer B.K. Brenenue B omeparimoHHbIE CUCTeMBbl. YueOHOE IMocobwue
M.: MOCKOBCKHI TOCYyIapCTBEHHBI YHUBEPCUTET SKOHOMHUKH, CTATUCTUKU H
uHdopmaruku, 2007. — 231 c.
[TatubparoB A.Il., T'yaeino JLII., Kupuuenko A.A., BrluuciaurteabHbie
MAaIIUHbI, CETH U TEJICKOMMYHHUKAIIMOHHBIE CUCTEMBI. Y UeOHO-METOIUYECKUN
koMIuiekc M.: EBpasuiickuit oTKpbITBIH HHCTUTYT, 2009. - 292 c.
http://www.microsoft.com/Rus/Msdnaa/Curricula/
BupTtyanpHbIN KOMIBIOTEPHBIN My3ei http://www.computer-museum.ru
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