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1. ITacopt padoueii mporpaMmMbl y4eOHOH AU CIIATIIHHBI
Hupopmamuka

1.1. ObsacTh NnpuMeHeHUs pado4yeid NPporpamMmbl
PabGouast mporpamma yueOHON MUCIUILIMHBI SBJSICTCS YacThIO MPOTPAMMBI TTOATO-
TOBKHM crieniuaiuctoB cpeanero 3seHa ['BIIOY  «ToabATTUHCKUN MEIKOJIIEIK» MO CIie-
nuanbHocTH CIIO ®apmanms (0a3oBasi MOATOTOBKA), pa3pabOTaHHON B COOTBETCTBUU C

dI'oC CIIO.
Pabouas mporpamma cocTtaBieHa uig O9HON GopMbl 00yUEHUS.

1.2. MecTo y4eOHOI NTMCIUIIMHBI B CTPYKTYype
npogeccuoHaAIbHOI 00pa30BaTEIbHOI MPOrPpaMMBbI
MOJATrOTOBKHM CIEIHAJIUCTOB CPeIHEro 3BeHa

I[I/IC]_II/IHJII/IHa EH. 03 ((I/IH(l)OpMaTI/IKa» OTHOCHUTCA K JUCHUIIJIMHAM MaTCMAaTHYCCKOI'O 1
O6IHCTO CCTCCTBCHHOHAYYHOI'O TUKIJIA q)e,uepaﬂbﬂoro KOMIIOHCHTA.

1.3. lenu u 3agaun y4eOHOM JMCHUNIMHBI —
TPe0OOBaHUA K Pe3yJIbTATAM OCBOCHHS JUCHUILIUHBI

B pe3ynbTaTe 0CBOSHHS NUCIUIUIMHBI CTYACHT JOHKEH YMETh!

— KnaccudunumpoBars nporpamMmaoe obecriedeHre, BHEAPSATH COBPEMEHHBIE TPHU-
KJIaJIHbIe TMpPOrpaMMHBIE cpeAcTBa. PaboTtarth B  ONEpallMOHHOW CHCTEME
Windows. IlpousBoauts omepaimu ¢ (aioBoi CTpyKTypor. OCYIIECTBIATH
HacTporiky Windows.

— OcymiecTBIsATh HACTPOMKY TOJI30BaTeNIbcKOTO HHTep(deiica Microsoft Word.
CoznmaBarb, COXpaHATh U PENAKTHPOBATh JOKYMeHT. (dDopmaTUpoBaTh TEKCT.
OcyIiecTBIATh TIOUCK, 3aMEHY (PparMEHTOB TEKCTa, MPOBEPKY MPaBOMHMCAHUA.
CoznaBarh 1 (opmatupoBaTh Tabmuibl. Jlenate HacTpoiiKy rumepccbuiok. Mc-
M0JIb30BaTh BCTPOCHHBIN penaktop popmyn. BeraBisats rpaduueckue nzodpaxke-
aus, WordArt. Tlpoussonuth odopmMieHHE CTpaHUIBI JOKYMEHTa W BBIBOJ Ha
nevaTh.

— CosznaBath Tabmuibel B Microsoft Excel. OcymiecTBisiTh BBOJ U peIaKTHPOBAHUE
nauubiX. [IpousBoguth hopmaTupoBanue Tabmauisl. Mcnons3oBarh GopMyibl U
¢bynkuuu. [Toctpouts nquarpamMmmy ¢ momoiibio Mactepa nuarpamm. Pegaktupo-
BaTh quarpammy. OCyIIeCTBISATh COPTUPOBKY M TIOWCK JJAaHHBIX B Tabyuie. Ycra-
HOBUTH TTapaMeTpbl CTpaHuilbl. [Ipon3BecTu nevyarh T0KyMEHTA.

— CosnaBatb 0a3y nmanubix B Microsoft Access. Co3naBaTh TaOJIUIIBI U MEKTAOIMY-
HBIC CBSI3H. PemakTHpoBaTh JaHHBIC M CTPYKTYpy Tabmuibl. Co3/1aBaTh 3ampochl,
bopMbl, 1e71aTh OTYETHI.

— OcymecTBIATh MOUCK METUITMHCKOW nH(OpManuu B ceTH MHTEepHET, CIOIb30-
BaTh AJEKTPOHHYIO0 mouTy. Co3/laBaTh y4eTHYIO 3alUCh Mojib3oBaTens. OTnpas-
JSTh U TPUHUMATh Co0OMIeHus 3ekTpoHHoi moutel B Outlook Express. Ocy-
HIECTBIISTH MOUCK, cOOp U 00pabOTKy MH(MOPMAITUU C TOMOIIIbIO MH(HOPMAIIHOH-
HO-CITPABOYHBIX CHCTEM.



B pe3ynbTaTe 0CBOCHHUS NUCUUILITMHBI 00YUYalOIUNACs TOJKEH 3HATH.

— Metoasl u cpenctBa cbopa, oOpabOTKH, XpaHEHUs] U Tepefayr UHGPOpMaIUH.
VYeTpoiicTBO MepcoHaIbHOTO KoMIibioTepa. [IporpaMmMHble cpencTBa.

— Hasnadenue, oCHOBHbIE BO3MOXKHOCTH M uHTepderic Microsoft Word. JleticTBus
c nokymentamu. [IpaBuna BBona Tekcra. [Ipuémsl popmatupoBanus texcra. Pa-
6oty co crmuckamu. CriocoObl co3iaHus TaONUWIl, ONEpaluu CO CTOJIOLaMu U
CTpOKaMu TaOJHUIIbI, TPpUEMBI popMaTupoBanus Ta0bnuil. [ToHATHS: THIIEpCChITIKA,
CTWIb JOKyMeHTa. OCHOBHbBIE MPUEMBI PabOTHl ¢ TpadUUECKUMU OOBEKTaMH, C
WordArt. OdopmiieHre CTpaHHUIL U ITe9aTh JOKYMCHTA.

— Haznauenue, OCHOBHBIE BO3MOXXHOCTH M HHTepdeiic mporpammel Microsoft
Excel. IlpaBuma BBoma u penakTupoBaHus AaHHbIX. CpencTBa 00OpabOTKU JlaH-
HbeIX. [Ipuémsbl padoTsl ¢ hopmynamMu u GyHKIUSIMU. DTanbl MOCTPOCHUS U MPHU-
eMbl peakTupoBaHus AuarpamMm. OdopmiieHre CTpaHUIl U IeYaTh TJOKYMEHTA.

— Ha3znadyeHue, OCHOBHbIE BO3MOXXHOCTU M UHTepdeiic mporpammsl Microsoft Ac-
cess. Ilpuémbl co3nanust 0a3 JaHHBIX W TaOIUL. AJNCOPUTM CO3JIaHUS CBS3el
Mexay TadauuaMu. Bo3MOKHOCTH peIakTUPOBAHMS JAaHHBIX TAONHIBI U CTPYK-
Typhbl Tabsuibl. CiocoObl cO31aHus 3aIIPOCOB, (POPM U COCTABIICHUS OTYETOB.

— Ilpunnunsl paboOThl M Ha3HAYEHHUE JIOKAIBHBIX M TJIOOAJTBHBIX KOMIIBIOTEPHBIX
cereil B nH(opMaunOHHOM oOMeHe. TeHaeHIIMN pa3BUTHS KOMIIBIOTEPHBIX KOM-
MyHUKalMii B menuuuHe. [loHsATHE MEIUMUMHCKUX HHMOPMALMOHHBIX CHCTEM.
Knaccudukanuio, obnactu npumeHeHus. HazHaueHne u 0COOEHHOCTH MOMCKO-
BbIXx WWW-cepBepoB. ANropuT™ noricka MeAUIMHCKON uH(popmanuu B MHTED-
HeTe. DJIEKTPOHHYIO MOYTy. ABTOMATU3UPOBAHHOE paboyee MECTO MEIAUIIMHCKO-
ro nepconana. Mcnonap30BaHre KOMIBIOTEPHBIX TEXHOJIOTHI B MpUOOpax u arra-
paType MEIUIIMHCKOIO Ha3HAUYEHHUS.

B pe3ynbTaTe 0CBOCHMS JUCHUILIUHBI Y Oyayiero (gapmaneBTa JOJKHBI (hOpMUPO-
BaTbCs CIEAYIONIME OOIMe KOMIETEHIIMHU, BKIIOYAronue B cedsi cnocoOHOCTh (1o 6a3o-
BOM TTOJATOTOBKE):

OK 3. IlpuaumaTh penieHus: B CTaHAAPTHBIX U HECTAH/IAPTHBIX CUTYAIlUSIX U HECTH
32 HUX OTBETCTBEHHOCTD.

OK 4. OcymiecTBIsITh MMOMCK M UCIIOIb30BaHUE WH(POpMAIUU, HEOOXOIUMON IS
3¢ (HEKTUBHOTO BBHIMOIHEHHS MTPOQPECCHOHAIBHBIX 33/1a4, TPO(PECCHOHATBEHOTO U JIUYHOCT-
HOTO Pa3BUTHSI.

OK 5. Hcnonb3oBaTh MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTUU B MPO-
(dhecCHOHAIBHOM JIeITEIbHOCTH.

OK 8. CamocTosATeNbHO OMpeAesaTh 3a7a4i Mpo(EeCCUOHATBLHOTO U JIMYHOCTHOTO
pa3BUTHUSI, 3aHUMATHCSI CaMOOOpa30BaHUEM, OCO3HAHHO IJIAHUPOBATH IMOBBIIIEHUE CBOCH
KBaJTU(DUKALIUHN.

OK 9. OpuentupoBaThCsi B YCIOBHUSX YacTOW CMEHBI TEXHOJOTHUN B Tpodeccuo-
HaJIbHOM JI€SATEIIbHOCTH.

B pesynbpTaTe ocBOCHUS TUCIUTLIIMHBL Y Oyaymiero (hapMaieBTa JOJKHBI (OPMUPO-
BaTbCs CIEAYIONHE MPOQPECCHOHATBHBIE KOMIETEHIIMH, COOTBETCTBYIONINE OCHOBHBIM
BUJIaM TTPO(PECCHOHATTLHOMN S TEIbHOCTH:



Peanusanus JiekapCTBEHHBIX CPEACTB U TOBAPOB alITEYHOI'O0 ACCOPTUMEHTA.

IIK 1.1. Opranu3oBbIBaTh MPUEM, XPAHEHUE JICKAPCTBEHHBIX CPEACTB, JIEKAPCTBEH-
HOT'O PaCTUTENIBHOTO ChIPbsi U TOBAPOB ANTEYHOIO aCCOPTUMEHTA B COOTBETCTBUU C TpeE-
OOBaHMSIMU HOPMATHUBHO-TIPABOBOI Oa3bl.

[IK 1.2. OtmyckaTh J€KapCTBEHHBIE CPEACTBA HACEJIEHUIO, B TOM YHCIIE IO JIbIOT-
HBIM pelenTaM U TPeOOBAHUSIM YUPEKICHUN 3[paBOOXPaHEHUSI.

IIK 1.3. IIpoxaBate u3aenuss MEAUIMHCKOTO HA3HAYECHUS U IPYrUe TOBAPHI allTey-
HOT'O aCCOPTUMEHTA.

[1K 1.8. OpopMAsITh TOKYMEHTHI IEPBUYHOTO yUeTa.

N3roToBieHne JeKapCTBEHHBIX ()OPM U MPOBEIECHUE 0053aTENIbHBIX BUJIOB BHYTPH-
anTEeYHOr0 KOHTPOJIA.

[1K 2.5. OpopMAsTh JOKYMEHTHI IEPBUYHOTO yUeTa.

OpraHu3anus AesTeNbHOCTH CTPYKTYPHBIX MOJAPA3AE/ICHUN allTEKH U PYKOBOJICTBO
anTeyHOM OpraHM3alleil B CEJIbCKOW MECTHOCTH (IIpU OTCYTCTBMM CHEIHMAJIMCTA C BbIC-
MM 00pa30BaHUEM ).

1K 3.3. OgopMsTh 3asiBKH MOCTABIIMKAM HAa TOBAPHI alITEYHOTO aCCOPTUMEHTA.

[1K 3.6. OpopMsTh NEPBUUYHYIO YIETHO-OTYETHYIO IOKYMEHTAIIUIO.

[IK 3.5. YyacTBOBaTh B OpraHU3allK ONTOBOW TOPTOBIIU.

1.4. Kosin4ecTBO 4aCOB Ha OCBOCHME
padoueil mporpaMMbl y4eOHOM IUCHMILIIMHBI:

MaKCHMaJbHOU yueOHOU Harpy3ku oOydatomierocs — 88 yaca, B TOM 4UCIIE:
— 00s13aTeJIbHOM ayTUTOPHOM yueOHOM Harpy3Ku o0ydaronierocst — 58 4acos,
— CaMOCTOATENLHOM paboThl 00yJaromerocs — 30 4acoB.

2. CTpyKTYpa U cofep:xaHue y4eOHO TUCHUIINHBI
2.1. O0bém yueOHOI JTUCHMILUIMHBI U BUAbI Y4e0HOIl padoThI

Bun yuebHol gesitensHOCTH O0BEM yacoB

MaxkcumanbHast yaeOHast Harpy3ka (Bcero) 88
OO6s3aTenbHas ayquTopHas ydeOHast Harpy3ka (BCero) 58

B TOM 4HUCIIE

JIEKIUU 10
CEeMHMHAPCKHE 3aHATH HE MPEeyCMOTPEHO
MPAKTUYECKHUE 3aHSTUS 48
CamocrosrenbHas paboTa cTyieHTa (BCero) 30

B TOM YHCIIE

— HarucaHue pedeparos 14

— MOATOTOBKA MYJIBTUMETMHHON MPE3EHTAINH TI0 TEMaM 16

ITpomesxyTounas arrecranus B popme qudepeHIMpoBaHHOTO 3a4€Ta




2.2. TemaTu4eckuii IJIAH U coep:KaHue YueOHO nucuuniinnbl «AHpopmaTnka

O0BEM HacoB

Teopus Jlabopa- Ypo-
HaumenoBanue Copneprkanue yueOHOro MaTepuaa, 1JabopaTopHO-IIPaKTHYECKHUE 3aHATHS, Co- TOPHO- Camocro- BEHb
pa3zenoB U TeEM caMmocTosiTeNbHas paboTa CTYICHTOB Jlek- vgr. | MPAKTHYe- | STENbHAS | OCBOE-
02078 CKHUe paborta HUS
HaPPL 1 sastus
1 2 3 4 5 6 7
Pa3zgen 1. Texauue-
CKasl ¥ MpOTrpaMMHast 2 - 2 2
6a3a nH(pOpPMATHKH
Tema 1.1. Annapar- Copnepxanue yueOHOM nHpopmanuu.
Hoe U mporpamMMHoe | bazoBas anmapatnas koHpurypamus [IK. KomnoneHTsl cucteMHoro 6ioxa.
obecnieuenue I1K. [lepudepuiinbie ycrpoiictBa I[IK. Ilporpammusie cpeactBa. 3ammura HH-
¢dopmanun. OcHoBHbIe 00BEKTHI W mpueMbl ympasieHus Windows.
Hactpotiika onepannonnoit cuctembl Windows.
Jlexuus 1. AnmapaTtHoe u nporpamMHoe obecrnieuenue I1K. 2 2
[IpakTuueckoe 3anstue 1. daiinoBas cTpykTypa, NpUEMBI YIPaBIE€HUS 2
Y HACTPOWKH onepairoHHoii cuctemsl Windows.
CamocrosiTenbHast paboTa CTyIeHTOB (110 BBIOOPY CTYICHTA).
ITonrotoBka coobuienus o reme «MHpopMarmoHHoe 00IIECTBOY.
Odopmierne MynbTUMEANITHON TIpe3eHTanun «CpeicTBa 3aluThl WH- 2
dbopmarum»
Paznen 2.
Opranuzanus npo-
(dheccroHambHOM 6 ) 30 20
JeSATeIbHOCTH
C TIOMOIIIBIO CPE/ICTB
Microsoft Office
Tema 2.1. O6paboTka Coneprkanne yueOHOM nHPOpMAIIAU.
uHpOpMalUU cpe- Hacrpoiika nonb3oBarenbckoro uarepdeiica. Cozganue u peJakTHpOBaHHUE
crBamu Microsoft TEKCTOBOTO JoKymeHTa. Hactpoiika mHTEpBanioB. AO3alHble OTCTYyNbI. Pa- 2
Word 6ota co crnuckamu. Coznanue u gpopmarupoBanue tadbmaun. CTUiMu B JTOKy-
meHTe. Mcnonb3oBanue runepcchliok. Co3laHue TUTYIBHOTO JIMCTA.




2

N3menenne peructpa cUMBOJIOB. BcraBka rpaduvecknx U300pakeHH B
nokymeHT. O6bekTel WordArt. Odopmitenne crpanui. [ledats 1okyMeHTa.

Jlekuus Ne 2. O6pabotka unpopmanuu cpeacrsamu Microsoft Word.

[Mpaktuyeckoe 3amsite Ne 2. Crpykrypa oxHa Microsoft Word.
Hacrpoiika nons3oBatenbekoro uaTepdeiica. OCHOBHBIC ONEpaIMH C JJOKY-
MEHTOM.

[IpakTuueckoe 3anstue Ne 3. BBox M penakTMpoBaHHE TEKCTa JIOKY-
MEHTOB.

[Ipaktuueckoe 3anarue Ne 4. @opmarupoBanue fokyMeHTa. CIUCKU.

[Tpaktudeckoe 3ansarue Ne 5. OdopmiieHne JoKyMeHTa.

ITpaktuyeckoe 3anstue Ne 6. Co3mganue Tabmun Microsoft Word.

[IpakTuueckoe 3anarue Ne 7. CrocoObl co3/iaHusl CTHJIEH U THIEPCChI-
JIOK.

N INNIN DN

[IpakTuueckoe 3anstue Ne 8. Co3gaHue CIOKHBIX TEKCTOBBIX JOKYMEH-
TOB.

CamocrositenbHas paboTa CTyIEHTOB.

ITonroroBka coobuienus no teme «TeKcTOBbIE pEIaKTOPhI».

ITonroroBka cooOenus no reme «Co3/laHue JOKyMEHTa C MHOTOYpOB-
HEBBIM CIIUCKOM.

ITonroroBka MynbTUMeaAUHHON mMpe3eHTauu «CrnocoObl 0popMIIeHHS
JIOKYMEHTa»

Tema 2.2.

O6paboTka
uHpOpMalnuU cpej-
crBamu Microsoft Ex-
cel

Coneprxanue yueOHOH HH(pOpMAIIH.

Haznauenue u unrepdeiic. BBog nanueix B sueiiku. Brigenenue obna-
creii B Tabmuue. Co3gaHue M pelakTUPOBAaHHE TAaOIMYHOTO JTOKYMEHTA.
BoinonHenue onepanuu nepeMenieHus, KONMpoBaHUS U 3allOJIHEHUS sUEeK.
ABro3anonnenue. CrnocoObl co3/jaHNs MarpaMM Ha OCHOBE BBE/ICHHBIX B
Tabnuny naHHbIX. PenaktupoBanue auarpamm. @opmarupoBanue. Tumsl u
opopmnenue. Cebuiku. Berpoennsle pynkunu. CraTuctTuyeckue (QyHKIHH.
Brimmonnenne marematndyeckux pacueroB. OunbTpanus (BHIOOpPKA) JaHHBIX
u3 cnucka. Jlornueckue pynkunu. OyHKuuuU 1athl 1 BpeMeHn. CopTUpOBKa
JTAHHBIX.

Jlexkuus Ne 3. O6pabotka uHpopmanuu cpeactBamu Microsoft Excel.




2

[Mpaktuyeckoe 3ansatue Ne 9. Hasnauenwe u untepdeiic Microsoft
Excel. Beon manubix. CchuikH.

[TpakTaeckoe 3ansitue Ne 10. PemaktupoBanue u GopmaTHpoBaHHE
Tabyni. ABTO3aIOIHEHHE.

[Tpaktuyeckoe 3anarue Ne 11. CoptupoBka W (QUIBTpALMs JaHHBIX.
Crnucku.

[Tpaktuyeckoe 3austre Ne 12. ®opmynel. BeimonHenue pacdeTHBIX
onepanui.

[TpakTueckoe 3anarue Ne 13. BrinosiHeHHE aBTOMAaTUYECKUX pacye-
TOB C IOMOIIIBIO MacTepa (PYHKIMH.

IIpaktuueckoe 3anstue Ne 14. [Toctpoenue nuarpamm.

CamocrositenbHas paboTa CTyIECHTOB.
[ToaroroBka coobuieHus «IEKTPOHHBIE TaOIULBD»
[TonroroBka MyJabTUMEANIHON PE3EHTALNHN «DJIEKTPOHHbIE TAOTULIBI»
ITonroroBka MynpTuMeanitHon npe3eHTannn «Popmyiibl. DyHKIUNY

w N

Tema 2.3. O6paboTka
uHboOpMallUd  Cpea-
CTBaMH Microsoft
Access

Conepxanue yue6HoI nHpopManuu
Hasnavenue u untepdeiic Microsoft Access.. Co3nanue 6a3bl JaHHBIX.
Coznanue tabiuu. Cozanus cBsizel Mexay Tabnuuamu. PenaktupoBanue
TaHHBIX Ta0nuibl. PenaktupoBanue cTpykTypbl Ta0nuibl. Co3gaHue 3a-
npocoB. Coznganue ¢popm. CocraBieHne OTYETOB.

Jlexuust Ne 4. O6paboTka nHpopmaru cpenctamu Microsoft
Access.

[Mpaktuyeckoe 3anstue Ne 15. HasHauenwe u mnTepdeiic Microsoft
Access. Co3anne CTPYKTYphI 0a3bl JaHHBIX.

[Tpaktuueckoe 3anstue Ne 16. Coznanue 6a3bl TaHHBIX.

[TpakTueckoe 3austue Ne 17. Co3znanue 3anpocoB, (hOpM, OTYETOB.

CamocrosTenbHas paboTa CTyIEHTOB.
OdopmiieHne MyabTUMEIUIHON Npe3eHTaluu 110 TeMe «ba3bl JaHHBIX»

Pazgen 3.
KommnbrorepHsie Tex-
HOJIOTHU

B MEIUIIMHE.

12




1 2 3 4 5
Tema 3.1. Conepxanue yaeOHOM HH(DOPMAIIHH.
HNutepHer. [Touckosslie cmy0b1 UHTEpHET. [TonckoBbie ceppepel WWW. PaGora ¢
NudopmannonHo- IIOMCKOBBIMU CepBepaMHU. S3bIK 3alIpOCOB OMCKOBOT'O CEpBEpA.
MOUCKOBBIE U aBTO- Texnomorus moucka. Ctpykrypa AUUC u ux poib B 06paboTke 6a3 gaH-
MaTHU3UPOBAHHBIC CU- | HBIX. ABTOMAaTU3UPOBAHHBIE CUCTEMbI MEAUITMHCKOTO Ha3HaUeHUs. Tex-
CTEMBI 00pabOTKH Hosorus cosnanust WEB-caiiTos.
JQHHBIX. Jlexuus Ne 5. HUnrtepuer. MHdopMaIimoHHO-TIONCKOBBIE U ABTOMATH- 5
3UpPOBAHHbBIE CHCTEMbI 00paOOTKH JTaHHBIX.
ITpaktueckoe 3ansarue Ne 18. [Touck nunpopmanuu B Uurepuere. 2
[TpakTiueckoe 3ausTue No 19. SI3bIK MOMCKOBBIX 3aIIPOCOB. 2
[Tpaktuueckoe 3anstue Ne 20. Pabora ¢ 3JIeKTpOHHON TOYTOMH. 2
[TpakTiaeckoe 3ausitue Ne 21. Cosznanue npesentanuu «AWUC B dap- 2
MaIun.
[Ipaktuueckoe 3anstue Ne 22. Cpeacta u criocodsl co3panus WEB- 2
caiita
ITpaktueckoe 3ansatue Ne 23. Coznanune WEB-caiira. 2
CamocTtosTenbpHas paboTa CTYACHTOB.
[ToaroroBka cooOmienus o teme «MHPOpMaIMOHHO-TTOUCKOBBIE CUCTE-
MBI.
[ToaroroBka cooOmienus mno teme «Ilom0KUTEeNbHbIE U OTPUIIATEITLHBIE
CTOPOHBI KOMIIBIOTEPU3AIUN».
Co3nanne MyabTUMeIUHON nipe3eHTanuu «llonckoBbie cepBeEpPbI».
Coznanne MyJIbTUMEIMHHONW Mpe3eHTAluu 1no teMe «MeTulnHCKue pe-
cypcbl aTepnaeray
Pazgen 4. Urorosas [Ipaktuueckoe 3ausatue Ne 24. UtoroBas arrecranus B popme nudde- 2
aTTeCcTaIusl. PEHIMPOBAHHOTO 3a4€Ta.
Bceero: 88 gacos, 13 HUX 10 - 48

XapakTepuCcTUKa YPOBHSI OCBOCHHS y4eOHOr0 MaTepuana:
1 — o3HakOMUTENBHBIN YPOBEHD (y3HaBaHHE paHee U3yYEHHBIX OOBEKTOB, CBOICTB);
2 — peNpOaYKTUBHBIA YPOBEHB (BBHINIOJIHEHUE IEATETLHOCTH 110 00pa3Iy, HHCTPYKIIUH UIIH MOJT PYKOBOACTBOM);
3 — MPOJYKTUBHBINA YPOBEHb (IJITAHUPOBAHUE U CAMOCTOSITEIIFHOE BBIITOJHEHHE JACITEITHPHOCTH, PEIICHUE MMPOOIEMHBIX 3a/1a4).




3. YcaoBus peaan3zanvu NporpaMmbl I CHUTLTHHBI
3.1. TpebGoBaHusi K MUHMMAJLHOMY MATEPHATBLHO-TEXHUYECKOMY 00eCeYeHUuI0

Peanuzanuss mporpamMmbl JTUCHUIUIMHBL TpeOyeT Haiuuuus y4yeOHoro kaOuHeTra
«KoMIbIOTEpHBIH Ki1accy.

O6opynoBanne yueOHOTO KabUHETA

— 14 pabouux MecT JJ1sl CTyICHTOB

— 1 pabodee MecTo TIpemno1aBaTels.

TexHuyeckue cpeacTBa 00yueHHUs:

— KOMIIBIOTEPHI C JIMIICH3MOHHBIM IpOorpaMMHBIM obOecrieuenueM Windows XP

SP3ru — 15 mt.;
—  MYJIBTUMEIUATIPOCKTOP,
— DJKpaH.

O6opynoBanue paboyux MECT KOMITBIOTEPHOTO Kjlacca:
Cnmcok nmponeccopos:

— 2x Intel CPU 2,40GHz — 4 mir.

— 2x Intel CPU 2,60GHz — 10 1.

— Intel CPU 2,80GHz MMX — 1 .
Pacnpenenenue onepatuBHON NaMsITH:
— 2Gb—4 .

— 4 Gb —10 .

— 2Mb -1 mrT.

Cnrcok MOHHUTOpPOB:

— KK - 15 mr.

CHOucok NpuHTEPOB:

— CrpyiiHble — 2 mT.

— Jlazepuble — 1 mrT.

3.2. UudopmanmnonHoe odecnevyeHne o0yueHust

IlepeyeHb pekoOMeHyeMBbIX Y4eOHbIX U31aHMI,
HNHTepHeT pecypcoB U JONMOJHUTENbHOM JIUTEPATYPbI

OcCHOBHbIEC HCTOYHHUKH:
1. I'mymakoB C.B., Cypsassiii A.C., CmupnoBa O.B. Hogeiilas sHUMKIONEAUS MMOJIb30-
Bateid IIK. — M.: ACT: ACT Mocksa, 2014. — 752 c.
2. CumonoBuu C.B., EBceeB I'.A., Mypaxosckuit B.1. Undopmaruka. bazoBsiii kypc:
VYuebnoe nocodue. — CI16: ITutep, 2015. — 640 c.

JlonoJTHUTEIbHbIE UCTOYHUKH:
1. T'enpman B.S., Meaununckas undopmaruka. Ilpakrukym. — CII6: Ilutep, 2008. —
468c.
2. Omenpuenko B.II. IlpakTukym mo mMeaunuHCKoW uMHpopmaTuke. — PocToB-Ha-JloHY,
2006. — 234 c.
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NHTepHeT-UCTOYHUKU:

1. HayuHo-ob6pa3oBarenbHblii nHTEpHET-pecypc no TeMartrke KT "EanHoe okHO gocTy-
na K obpasosarensHbIM pecypeam' (http://window.edu.ru). Pasgenst: "O6uiee o6paszo-
panne: Mudopmarnka u UKT", "l[IpodeccrnonansHoe oOpa3oBanue: Muadopmatuka u
MHOOPMAIIMOHHBIC TEXHOJIOTHH".

4. KOHTpOJIL H OLICHKA PE3YyJbTAaTOB 0CBOCHUA NUCHUIIJIUHBI

KOHTpOJ'H) H OLCHKaA PC3yJIbTaTOB OCBOCHHA NUCHUINIIMHBI OCYHICCTBIISCTCS IIPCIIO-
AaBaTCJIEM B IIPOLCCCC IMPOBCACHUA IMPAKTUICCKHUX BaHﬂTHﬁ, TCCTUPOBAHUA, a4 TAKIKC BbI-

IIOJIHCHUA 06y‘-IaIOI]_[I/IMI/ICSI HHIWBUAYaJIbHbIX SaHaHHﬁ.

PesynbTarsl 00ydyeHus
(OCBOCHHBIE YMEHHUS, YCBOEHHBIEC 3HAHMUSI):

cDO}T)MI)I 1 MCTOAbI
KOHTPOJIA U OLICHKHU PE3YJILTATOB 06yqu1/1$1

OCBOCHHBIC YMCHHUSL:

KraccudpunupoBate mporpamMmHoe obecrede-
HUE, BHEAPATh COBPEMCHHbIC MPUKIIAIHBIEC TIPO-
rpaMMHBIE cpejcTBa. PaboTarh ¢ 3J1eMEHTaMU
Windows. OcymiecTBiasiTh 3alycK IpOrpamM,
paboTaTh C OKHOM TPOrPaMMbI M CIIPABOYHON
cuctemoit Windows. Co3naBath 00bekThl. OCy-
IECTRIISATh WX KONHMPOBAHHUE, IEPEMEIICHHUE,
yJaJieHne, BOCCTAHOBIICHUE.

Or1icHKa BBIMIOJHEHHS aJITOPUTMOB pabOTHI B Olepa-
monHoi cucteme MS Windows (npaktudeckast pa-
oora).

OcymiecTBIATh BBHIOOp MapaMeTpoB I CO3/a-
HUs JokymeHTta B Microsoft Word. Ilomyuath
CIIPaBOYHYI0 MH(OpPMAIUIO 10 HHTEPECYIOIEH
teme. Co3naBaTh, COXPaHATh UM OTKPBIBATh J10-
KyMeHT. PenmaktupoBats u ¢GopmaTupoBaTh J10-
KyMeHT. OcCyIecTBIATh IMOMCK, 3aMeHy Qpar-
MEHTOB TEKCTa, MPOBEpKY mpaBomnucanus. Co-
31aBaTh Tabnuisl B Microsoft Word. dopmaru-
poBath Tabnuiy. CBA3bIBATH TEKCT T'MIIEPCCHLI-
kamu. MHcnonb3oBate Qopmynsl. BceTaBnsate
rpadpuueckue o0bekThl. [IponsBoauth odopm-
JIeHWEe CTpaHMLbl JOKYMEHTa M BbIBOJ Ha Iie-
Yarh.

OrneHka BBINOJIHEHUS aITOPUTMOB pabOThl B TEKCTO-
BoM penakrope Microsoft Word (mpaktuueckas pa-
6orta).

[Tonmyyats cripaBoYHyr0 MH(POPMALIMIO MO UHTE-
pecylomeﬁ TEMC U BBIINIOJHATE IIEPBOHAYATIBHBIC
HACTPOMKU MapaMmeTpoB mporpamMmel Microsoft
Excel . BoimosHsTh omepaiyy mo aBTo3arolHe-
HUIO OT/IEJIbHBIX SYeeK U AuanazoHoB. CTPOUTH
W perakTUpoBarh auarpammsl. [Ipon3BoauTs
BbIYUCIIEHUsT TIpu nomoiu ¢opmyin. Ilonb3o-
BaTbCsl cpencTBamu Mactepa ¢ynknuii. Cosna-
BaTh MpocTeiiiyio 0a3y JaHHBIX B BHJE TaOIH-
1pl. OCylecTBIATh COPTUPOBKY M IOWCK JIaH-
HbIX. BBIMONHATE aBTOMAaTU3MPOBAHHBIE pacye-
THI.

OtreHKa BBINOJHEHUSI AITOPUTMOB PabOTHI C 3JIEK-
tpoHHbIMH Tabmuiamu Microsoft Excel (mpakruue-
ckas paboTa).

Co3naBare 0a3y nanHbix B Microsoft AcCCESS.
Co3maBaTh TAOMUIEI U MEXTAOJUYHBIE CBS3U.
PenaktupoBarh HaHHBIE M CTPYKTYpPY TaOIHUIIBL.
Co3znaBath 3a1pockl, GOPMEI, 1e1aTh OTYETHI.

OrieHKa BBIMOIHEHHUS AITOPUTMOB PabOTHI C 3IICK-
TpoHHBIMH Tabaumamu Microsoft Access (mpakruue-
ckas pabota).
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http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6

OcymiecTBIATh MOUCK MEIUIIMHCKON MH(pOpMa-
U B ceTH VIHTEpHET, UCIOJIb30BaTh AJIEKTPOH-
HyI0 1ouTy. OCyIIECTBIIATh TIOUCK, cOOp U 00-
paboTky WHGOpPMAIMU B aBTOMAaTH3MPOBAHHBIX
cucTeMax MEJIMIIMHCKOro Ha3HaYeHus. PaboTarh
B MH(OPMAIIMOHHO-CIIPaBOYHbBIX cuctemax. Co-
snaBsate WEB-calithl.

OneHka BBIIOJHEHUS aITOPUTMOB pabOTBHl B CETH
WuTepHeT u 35eKTpoHHON nouTe (IpakTudeckas pa-
oora).

Y cBOCHHBIC 3HAHUS:

OcHOBHBIE 337]auu ¥ HaIpaBleHUs] HHHOPMATH-
3anuu obmiectBa. [lonsarus madopmannu. Me-
TOJBI M CpeAcTBa cOopa, 00pabOTKHU, XpaHESHHS,
neperayd M HAKOIUIGHWS — MHQOpManuu.
Y eTpoicTBO NEPCOHAIBHOTO KoMIbroTepa. IIpo-
rpaMMHBIE CPEJICTBA.

MarmuHsbii  (IpOrpaMMHUPOBAaHHBIM) KOHTPOJIb B
(dhopMe TecTHpOBaHUS.

AnropuT™mbl  3amycka mporpamMMm  Microsoft
Word. HaznaueHue cTpoku MeHIo, MaHesel MH-
CTPYMEHTOB, pabouei 00J1acTH, CTPOKU COCTOSI-
Hus. TlonsaTus ¢hopmarupoBanus, pegakTUpOBa-
HUS JOoKyMeHTa. Croco0bl MoydeHHs ClipaBoOy-
HOW MH(OpMaIMK U BBINOJIHEHUS NIepBOHAYAIIb-
HOM HaCTpoOiku mapameTpoB penakTopa. Crioco-
Obl CO37aHUSA, COXPAHEHUS U OTKPBITUS JIOKY-
menTa. [IpaBuna Habopa Tekcra. [Ipuemsr yma-
JIeHUs, IepeMEeILeHUs] U KOIMPOBaHus (pparMeH-
TOB JIOKyMEHTa, MTOMCKA W 3aMEHBI (pparMeHTOB
TEKCTa, MPOBEPKU IMPABONHUCAHHUS U IEpeHoca
cioB, ¢dopmatupoBanus Tekcta. CrocoOwl co-
31aHus Tabmul, mnpeoOpa3oBaHUS B TaOIUIy
CYIIECTBYIOIIET0 TeKcTa H (OPMATHPOBAHUS
tabmun. [loHATHA: rUnepcchlIKa, CTHIIb JO0KY-
MEHTa. AJTOPUTMBI CO3JaHUS MAaTEMaTHYECKHX
¢dopmyn. OcHOBHBIE NpUEMBbI pabOThI C PUCYH-
kamu, WOordArt, rpadudeckumu 0OBEKTaMHU.
Hactpoliky odopmiieHHs] CTpaHUIBl TOKYMEHTa
¥ BBIBOJIA HA T1€YATh.

MamuHHbIH  (IpOrpaMMHUpPOBAHHBINA) KOHTPOJIb B
(dbopme TecTUpOBaHUS.

Uurepdeiic mporpammer Microsoft Excel. Cro-
coObl MOJIy4EeHHs CIIpaBOYHOM HHpOpManuu u
BBITIOJIHEHUS ME€PBOHAYAIBHOM HACTpOWKM Ta-
pameTpoB mporpammsl. [loHsTHs: gueiika, nua-
Ma30H, CTPOKA, CTONOCI] STEKTPOHHON TaOIHUIIBI,
OTHOCHUTEINIbHAsl U a0COJIIOTHAsI CChUIKA. DTarlbl
IOCTPOCHHUS M TPHEMbl PEJaKTHPOBAHUS JHa-
rpamM. [IpaBuna Hanucanus ¢popmyn, paboThl ¢
mactepoM (yHKIHH. OCHOBHbIE IPUEMBI COPTH-
pPOBKHM, (uabTpallMd M TOUCKa HHGPOpPMAIUH.
VY cTaHOBKY MmapamMeTpoB CTPaHMIIbI M BBIBOAA HA
1eYaTh.

MamuHHbIH  (TpOrpaMMHUPOBAaHHBINA) KOHTPOJIb B
dhopme TecTupoBaHUS.

Wntepdeiic mporpammel  Microsoft  Access.
[Ipuémbl cozmanus 0a3 JaHHBIX W TaOIUIl. AJl-
TOPUTM CO3JIaHUSI CBSI3EH MEXIy TaOJIHIIAMH.
B03MOXHOCTH pelakTHPOBAHUS JaHHBIX TaOJIH-
Bl ¥ CTPYKTYpHI TaOmuibl. CriocoObl cO3MaHust
3arpocoB, GOPM U COCTABICHHUS OTYETOR.

MamuHHBIA  (IpOrpaMMHUPOBAaHHBIN) KOHTPOJb B
dhopme TecTupoBaHUs.
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[TpunuMnbl paboThl U HA3HAYEHUE JIOKATbHBIX U
II00ANFHBIX KOMITBIOTEPHBIX —ceTedl B mH)Op-
MalMOHHOM oOMeHe. TeHIeHUUU pa3BUTHUS
KOMITBIOTEPHBIX KOMMYHHUKAIUH B MEIUIIMHE.
[TonsiTue MeTUUUMHCKUX MH(POPMAIMOHHBIX CH-
creM. Ha3HaueHnne u 0COOCHHOCTH MOUCKOBBIX
WWW-cepBepoB. AITOPUTM TMOHMCKA MEIHUIIMH-
ckoit mapopmanuu B Uutepuere. [lonstue wu
KJIacCU(UKalus aBTOMaTHU3UPOBAHHBIX HH(DOP-
MalMOHHBIX cUcTeM. Pa3HOBUIHOCTH aBTOMATH-
3UPOBAHHBIX PAOOUUX MECT MEAUIIMHCKOTO Mep-
conaia. Texnosoruto co3ganust WEB-caiiTos.

MarmuHabii  (IpOrpaMMHUPOBAHHBINA) KOHTPOJIb B
(dhopMe TecTHpOBaHUS.
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Pacnpenesienne yueOHbIX 4acoB 1o ¢gopmMaM 3aHATHI
Ha20__ —20_ y4eOHblii roa
CnennanbHocth ®apmanus

Jucuumimna «Mudopmaruka»
Kypc — 1, ounas popma o0yueHust

Hepeqenb JICEKYUUOHHbIX 3aHamuil

. Koua-Bo
Ne HauMeHoBaHUe TeM JIEKIIMOHHBIX 3aHATHI
4acoB
1. | AnnapatHoe u nnporpammuoe ooecrieuenue I1K. 2
2. | O6pabotka undopmarmu cpeacreamu Microsoft Word 2
3. | O6paboTka uapopmaruu cpeacramu Microsoft Excel 2
4. | O6pabotka nuadopmaruu cpeactamu Microsoft Access 2
5. | UnTepuer. MHGOPMALIMOHHO-TIOMCKOBBIC U aBTOMATU3HUPOBAHHBIC CHCTEMBI 00pa0OTKH 2
JTAHHBIX.
Bcero 10
Ilepeuens npakmuueckux 3anamuil
. Koua-Bo
Ne HanmeHoBaHUe TeM NPaKTHYECKUX 3AHSITHIA
4acoB
1. ®daiinoBas CTpyKTypa, IPUEMBI YIIPABICHHS U HACTPOMKH ONIEPALMOHHON CHCTEMBI 2
Windows.
2. Crpykrypa okna Microsoft Word. Hacrpoiika nosb3oBarenbekoro uarepderica. OCHOB- 2

HBIC OIIepal ¢ JOKYMCHTOM.

BBOI[ " PCAAKTUPOBAHNEC TCKCTA JOKYMCHTOB.

®PopmaTtupoBanue 10KyMeHTa. CIIMCKH.

OdopmieHue T0KyMeHTa.

CnocoObl CO3JIaHUs CTHJIEH U THIICPCCBUIOK.

CO3Z[aHI/I€ CJIOKHBIX TCKCTOBBIX JJOKYMCHTOB.

3
4
5.
6. Cospnanue Tabmun Microsoft Word.
.
8
9

Hasnadenue u unrepdeiic Microsoft Excel. Beox manubix. Cebuiky.

10. | PemaxTupoBanue u opMaTHpoBaHUE TAOIUI. ABTO3ANIOTHEHHUE.

11. | CoptupoBka u GuibTpanus JaHHbIX. CIHCKH.

12. | ®opmysnbl. BeinoaHeHne pacueTHBIX ONepanui.

13. | BeimogHeHne aBTOMaTHYECKUX PAacuETOB C TIOMOIIBIO MacTepa )yHKITHIA.

14. | [locTpoeHue quarpamm.

15. | Hasunauenue u untepdeiic Microsoft Access.Coznanne cTpyKTypbl 0a3bl JAHHBIX.

16. | Co3manue 6a3bl JaHHBIX.

17. | Coznanue 3anpocoB, Gopm, OTUETOB.

18. | [louck nadopmanmu B MHTEpHETE.

19. | SI3BIK MOMCKOBBIX 3aMIPOCOB.

20. | Pabora c 351eKTPOHHOI IMOYTOM.

21. | Co3nanue npesenraiun «AVC B hapmanumy.

22. | CpenctBa u criocoOs! co3nanus WEB-caiira.

23. | Co3nanue WEB-caiira.

24. | UroroBas artecraiys B popme nuddepeHnpoBaHHOTO 3auéTa.

NINININININININININININININININDININININININ

Bcero

N
[0 0]

Hroro

(62}
oo

3aBeayomuii oraenenuem  Dapmanus JL.B. BaiibakoBa
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